
Red 
outlined 
boxes are 
required

Check 
boxes are 
sufficient
Checking off a 
checkbox is 
enough; there 
is no need to 
refill 
information.

Using the Fillable Adobe Voucher Application
This document serves as a cheat sheet to assist you in completing the fillable PDF. It provides 

information on various features of the PDF along with tips and tricks.



No need for 
Adobe’s digital 
signature
Anywhere a client’s 
signature is needed, 
the client can type 
their name and it will 
appear in a different, 
cursive font.



Download 
the form 
before filling 
out the form
Then open this 
downloaded file 
in your chosen 
PDF reader (e.g. 
Adobe Acrobat 
Reader) 
Otherwise, you 
will not be able 
to use the 
fillable function 
of the form.



Change settings 
in Adobe if you 
are having trouble 
with links. 

Go to:
“Edit” > “Preferences” > 
“Trust Manager,” then 
set “Allow PDF files to 
access all web sites” 
under “Change 
Settings.”



Begin by filling 
out the form 
and saving it

Merging the Fillable Adobe Voucher Application
This document serves as a guide to assist you in merging fillable PDF.  It offers instructions on combining identical PDFs, such 

as merging two copies of the Permanent Housing Program Information Release and Self-Certifications form without 
overwriting information.

After completing the 
form, remember to 
save it.



Go to: "File" > "Print"

Print saved file 
into a PDF.



Print the 
form into 
Adobe PDF

"Printer" > 
Select "Adobe 
PDF" > Click 
Print



Save 
printed  Ado
be PDF

Save the printed 
file with a new 
name. Once you 
save it will not 
allow you to edit 
the file again. 
Only print the 
file for 
information 
release and self-
certification 
forms.



Fillable text boxes 
will disappear  
after you 
print the file.
Then merge all the 
PDFs together.
If you have multiple 
self-
certifications, they 
won't overwrite 
each other.
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