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SECTION A - GENERAL INTRODUCTION

Al

A2

A3

OVERVIEW

The District of Columbia Housing Authority (DCHA) is dedicated to enhancing the
quality of life in the District of Columbia by providing and effectively managing
affordable housing, which is diverse, well maintained, and aesthetically pleasing for those
whose circumstances prevent them from competing in the general marketplace. Besides
subsidizing over 8,300 units with public housing operating subsidy, DCHA also contracts
approximately 14,000 private units through its Housing Choice Voucher Program.
DCHA has embarked on an ambitious program of development and redevelopment to
create economically diverse communities and neighborhoods. DCHA is one of the most
innovative housing authorities in the nation and is actively pursuing non-governmental
sources of financing to promote HCVP homeownership assistance programs, project-
based public housing subsidies, and implement more creative uses of its authority
through the United States Department of Housing and Urban Development (HUD)'s
Moving to Work (MTW) Demonstration Program.

BACKGROUND

DCHA and its affiliates requires the services of a highly qualified firm to provide
professional moving services throughout various DCHA properties to include
Townhouses, Walk-ups, Low- Mid-rise; High-rise Apartments, and Scattered Site Houses
located throughout the District of Columbia. The services within this Request for
Proposals (RFP) are required resources by the Office of Capital Programs (OCP) to
administer program objectives in support of the DCHA Goal to increase access to quality
affordable housing and to provide livable housing to support healthy and sustainable
communities.

QUALIFICATIONS

The Contractor must have experience in providing professional moving services to clients
and must have been in business as a dedicated moving company for a minimum of two
(2) years. Offerors shall have:

Staffing capacity to respond to moves on short notice;

¢ Adequate number of trained relocation/moving specialists readily available with
the ability to move a minimum of two (2) units per day;

e Ability to safely, efficiently, and neatly pack clothes, dishes, drawer contents,
files, books, machines, CD's, etc. in a protective and professional manner;

* Ability to lift heavy items safely and effectively for loading and transport;

¢ Ability to properly operate moving equipment;

» Possess license and insurances appropriate as a moving company. Minimum
Insurance limitations are detailed in Section D of this RFP.
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SECTION B - SCOPE OF SERVICES

B.1.

B.2.

The contractor shall furnish the labor, equipment and other materials necessary to provide
professional moving services for families to various apartments owned and managed by
DCHA and their subsidiaries.

All work shall be performed in accordance with the Scope of Services, DCHA
Procurement Policy, and the HUD General Conditions for Non-Construction Contracts.

Contractor shall provide safe, neat, efficient and professional moving services for
personal property of DCHA families. This includes the proper and safe transport of
personal possessions that are properly prepared for transport using the appropriate
equipment and materials required to complete services, such as wrapping paper, bubble
wrap, padded blankets, etc.; in a vehicle designed for transport of household goods and
with appropriate moving equipment such as dollies and other apparatuses. The primary
list of requirements to provide Moving Services includes; however are not limited to the
following:

a. Move families to units located at various DCHA Properties.
b. Move families from units at various DCHA Properties.

¢.  Provide moving services for units located in townhomes, walk-up; mid- and high-
rise apartments on all floors.

d. Provide moving services for families relocating from public housing units, or
privately owned units within the metropolitan area.

e. Provide moving services for bedroom sizes comprised of one-(1) bedroom units up
to six (6) bedroom units.

f.  Provide packing materials (boxes, tape, etc.) and deliver to the family home(s) or
locations designated by DCHA such as a management office, in advance of the
move,

g.  Assist the families by packing for them if deemed necessary by DCHA.,

h. Disassemble and reassemble furniture items such as beds, bookshelves,
entertainment centers, tables, cable connections and other items if needed.

i.  Pack and unpack items for the families if deemed necessary by DCHA.

j»  Respond to any damage claims from the resident in writing; provide documentation

of the processing of each damage claim within ten (10) days of the incident.
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k.  Provide documentation of the move, including a walk-through of the unit the family
is moving from, inspection of the items to be moved, noting any issues that may
affect the moves, such as items needing special handling. Notify the family in
writing of any unusual items the contractor cannot guarantee safe transport for, such
as antique or extremely fragile items, or items that cannot be reassembled properly.
Contractor shall photograph such items, or describe the items in detail in writing,
Contractor may move any unusual or fragile items added by the family after the
inspection at the mover's own risk.

I. Maintain a written inventory and tracking system on goods being moved for each
family to be included with the invoice.

MOVING SERVICES ONLY

Residential moving efforts will be coordinated by the resident’s current community
Relocation Specialist. Some residents may prefer to pack and unpack their own goods for
relocation. If packing materials are needed, the Contractor shall deliver the requested
packing materials to the household being moved. If the resident is not at home, the
Contractor shall leave notification on the door.

PACKING, MOVING AND UNPACKING SERVICE

Packing, moving and unpacking services shall include:

a. Breaking down and setting up of beds, headboards, dressers and mirrors;

b. Packing and unpacking of dry food goods;

c. Appliance hook-ups such as washers and dryers;

d. Packing, moving and unpacking services shall take no more than two days to
complete.

SPECIAL CONDITIONS

a. DCHA will call to set up the moves to provide relocation information for family,
service requests, and logistics for when the moves can be scheduled.

b.  Contractor will provide a schedule and quote for each move. DCHA Relocation

Specialist must approve quote prior to services being performed.

c.  Additional hours or charges must be approved by the Relocation Specialist or
designee, prior to services being performed.

d. DCHA will coordinate and group moves as Project(s) by Location, whenever
possible.
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DCHA will work with Contractor to organize logistics and improve efficiency.

DCHA will provide the following a minimum of seven (7) days prior to notify
Contractor of requested moving services:

- Current Address

- New Address Building Type (Apartment { Walk-up; Mid; or High Rise},
Townhouse)

- Number of moves

- Breakdown by Bedroom types

- Additional Service Requests (packing and/or unpacking services, furniture
disassembly and reassembly

Contractors shall complete a walk-thru of the unit shall to establish the following:

- Familiarity of the unit and its surroundings;

- Address any safety issues or resident special needs;

- Determination of services needed (i.e. move only or full service);
- Estimation of packing material required;

- Moving date and time;

- Resident involvement in the moving process;

- Provide a quote for the moving services requested,;

- DCHA may request services for weekend and/or holidays;

DCHA may require emergency services with less than seven (7) day notice and will
coordinate such services on an as needed basis with Contractor.

Normal Moving Services are to be provided Monday through Friday during the
normal business hours of 8:00 a.m. and 5:00 p.m. Other than Normal Moving
Services may be provided during Off-peak hours, Weekends, Holidays and/or
Emergency basis under exigent circumstances. Such services shall be coordinated
through DCHA to obtain advanced approval from DCHA.

Contractor's employees shall wear uniforms, carry company Identification badges or
provide other means, acceptable to the Authority that identifies authorized
employers or subcontractor personnel at all times while working on DCHA
properties or those of its subsidiaries.

Contractor shall provide an on-site supervisor during all moves.

Contractor shall provide all supervision for all personnel, labor, materials, tools,
equipment, vehicles, and transportation necessary to move residential household
furnishings and goods.
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SECTION C- INSTRUCTIONS, CONDITIONS AND NOTICE TO RESPONDENTS
C.1  GENERAL

The instructions below provide guidance for the preparation and submission of proposals.
Their purpose is to establish the requirements, format, and content of proposals so that
proposals are complete, contain all essential information, and may be evaluated easily.

C.2  SUBMISSION OF PROPOSALS QUESTIONS/INQUIRIES

All inquiries regarding this RFP, and any correspondence relating thereto, shall be
submitted in writing to the Contracting Officer at the following:

District of Columbia Housing Authority

Office of Administrative Services/Contracts & Procurement
1133 North Capitol Street, NE, Suite 300

Washington, DC 20002-7599

Attention: Cheryl Moore, Contracting Officer

Email: chmoore @dchousing.org

Inquiries/Questions concerning this solicitation must be submitted in writing to the
Issuing Office no later than Wednesday, August 2, 2017 by 12:00 noon. Please copy
all inquiries sent to the Contracting Officer to the Contract Specialist responsible for this
RFP, LaShawn Mizzell-McLeod, by email to Immcleod @dchousing.org with a copy to
business @dchousing.ore. Answers to questions will be provided to all Respondents being
solicited, giving regard to the proper protection of proprietary information and posted the
DCHA website by addendum at www.dchousing.org under Doing Business with DCHA.

RESPONDENTS ARE INSTRUCTED TO CONTACT ONLY THE
SOLICITATION ISSUING OFFICE IN CONNECTION WITH ANY ASPECT OF
THIS SOLICITATION PRIOR TO CONTRACT AWARD. PROPOSALS AND
ALL CORRESPONDENCE RELATING TO THE SOLICITATION DOCUMENT
MUST BE SUBMITTED TO THE ISSUING OFFICE POINT OF CONTACT.

C.3 SUBMISSION DATE

All proposals must be received by 11:00 a.m. on Friday, August 18, 2017. Proposals
shall be submitted in sealed packaging marked “RFP No. 0032-2017 Moving Services”

addressed to the District of Columbia Housing Authority, Office of Administrative
Services, Contracts and Procurement, Suite 300, 1133 North Capitol Street, N.E.,
Washington, D.C. 20002-7599, Attention: Cheryl Moore, Contracting Officer.

Electronic submission of Proposals will not be accepted for this procurement.

C.4  SITE VISIT- Reserved
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C.6

PRE-PROPOSAL CONFERENCE

A Pre-Proposal Conference will be held Monday July 31, 2017 at DCHA Headquarters
located at 1133 North Capitol Street, NE Washington DC 20002, 2nd Floor RFK
Conference Room #243, from 11:00 a.m. to 12:00 p.m.

Respondents are encouraged (o attend to obtain a better understanding the Project.

CONTENT OF PROPOSALS

All proposals submitted for consideration will be reviewed by DCHA, with the
Respondent receiving the highest rating, based on the criteria outlined in this section to
be selected as the most capable of providing the services in a manner that is most
advantageous to DCHA, cost and other factors considered.

Please note that the proposal shall not exceed a maximum of 30 pages, excluding the
Price Proposal and supporting materials. Proposals shall be submitted in two parts: Part
I shall be titled “Technical Proposal” and Part II shall be titled “Price Proposal.”
Respondents shall submit one (1) original and four (4) copies of both the technical and
price proposals, prepared in such a format and detail as to enable DCHA to make a
thorough evaluation thereof and to arrive at a sound determination as to whether or not
the Respondent can meet the requirements set forth in this RFP. The technical proposal
shall not contain any cost information.

Proposals shall be organized as follows:
C.6.1 PART I: Package No. 1 (Technical Proposal) shall contain:

1) Table of Contents
2) Letter of Interest

3) Documentation to substantiate successful experience in performing similar
work

4) Documentation to substantiate past performance with moving services

5) Documentation to Management Approach and Methodology Plan

6) List & Documentation of Licenses & Certifications & Affiliations

T References

8) Experience with HUD Section 3 & Section 3 Plan:

9} Minority Women Certified Business Enterprise (M/ WBE/ CBE) Equity
Plan

10)  Certifications and Attachments

C.4.2 PART II: Package No. 2 (Price Proposal) shall contain:
I) Pricing

Complete Exhibits A, B & C
2) Package No. 2 shall contain price proposals only
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TECHNICAL PROPOSAL

Detailed information about the requirements of each part is listed below. At a minimum,
these sections should contain the following:

1)

2)

3)

4)

3)

6)

7)

Table of Contents:
Provide a comprehensive listing and location of all written pages, exhibits, and
other materials.

Letter of Interest:

Provide a Letter of Interest that includes: executive summary/introduction; profile
of the Respondent, including performance history and key attributes; Respondent
name and address; website and telephone number; name and email address of
contact; Respondent legal entity status (e.g. individual, joint venture, partnership
(including type of partnership) or sole proprietorship); and a brief description of
the understanding of the Scope of Services and description of the Respondent’s
ability to perform the services.

Documentation to substantiate successful experience in performing similar
work:

Describe the respondents’ experiences and qualifications working with PHA’s or
a government agency as it pertains to moving services.

Documentation to substantiate past performance with moving services:
Describe the respondents experience and abilities with providing moving services

under tight schedules and the scope of services as it pertains to the District of
Columbia and/or the surrounding District of Columbia, Maryland and Virginia
(DMV) area.

Documentation to Management Approach and Methodology Plan:
Provide the intended approach to complete the scope of services, Detail the

management and methodology plan of moving services.

List of Documentation of Licenses, Certifications, & Affiliations:

As evidence of company and employees’ ability to provide Moving Services,
Respondents shall provide a list of any Entity (company/firm) certifications and
industry affiliations along with overview/resume of Management and Key Project
Staff to include education, licenses, and certifications.

References:

Provide three (3) recent professional references from clients for whom the entity
has provided Moving Services as described in the Scope of Services within the
past 3 years. Include name, address, and telephone number, description of work
performed, and the dates of service, contract value and status (active or closed).
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8)

)]

10)

Experience with HUD Section 3 and Section 3 Plan:

Describe the Respondent’s experience with compliance with HUD Section 3
requirements and the results achieved. Review Section 3 requirements outlined in
Section D. 10 of this Solicitation and complete the “Action Plan for Section 3
Commitment” and an “Estimated Project Workforce Breakdown™ as outlined in
that section. Minimally address the following: (1) Indicate whether the
Respondent has a valid Section 3 Certificate (issued by the Department of
Housing and Community Development); (2} Provide a detailed description of the
hiring plan for DCHA program participants, including the number and type of
jobs 1o be provided and the number and type of training opportunities to be
provided; (3) Provide a detailed description of the training plan for DCHA
program participants, whether interns will be contracted or if funding will be
provided for training; (4) Outline the Respondent’s proposal, if any, to
subcontract to Section 3 businesses; (5) Describe in detail, the type of service to
be provided, including a narrative clearly describing the results achieved in the
Respondent’s experience in hiring and training Section 3 residents.

See Section E of this Solicitation for an explanation of points systems for Section
3 specifically.

Minority/Woman/Certified Business Enterprise (M/WBE) Equity Plan:

a)  Respondents should submit narrative information about its policies, plans,
activities and accomplishments in creating a diverse workforce, both in its
legal and administrative support staffs. The narrative should also indicate
any experience utilizing Minority and Women-owned business enterprises
and to what extent minorities and women are included in the team that will
advise DCHA.

b)  Describe the diversity profile of the Respondent’s shareholders, members or
partners, of counsel and associates. Please include a description of how
women and minorities hold positions of leadership in the Respondent’s firm,
including any history of such participation.

Certifications/Attachments:

Attach the following completed certification forms:

Attachment A, General Conditions for Non-Construction Contracts
Attachment B, Tax Certification Affidavit

Attachment C, Non-Collusive Affidavit

Attachment D, Certificate of Eligibility

Attachment E, Contract Compliance Requirements

Attachment F, Payments to Subcontractors and Suppliers Certificate
Attachment G, Representations, Certifications, and Other Statements
of Bidders

Attachment H, Statements of Bidders Qualifications

Attachment I, Section 3 Contract Compliance Agreements

VYV VVVVVVY
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C8

» Attachment J, Conflict of Interest Certification

> Attachment K, Wage Determination

» Atutachment L, Benchmark Standards and Menu of Expanded Options
for Compliance with DCHA'’s Section 3 Program

PRICE PROPOSALS
C.8.1 Price Proposal

Provide a quotation that is consistent with the Scope of Services. Respondent’s proposed
price for each year of the Moving Services. The price is required to be proposed in a
fixed fee in terms of hourly costs for each personnel classification specified and travel
costs. Compliance with Section 3 of the U.S. Housing Act as defined in 24 CFR Part 135
should be included. Provide a Price Proposal that is consistent with the Scope of
Services.

The Price Proposal shall include a breakdown showing a fully burdened hourly rate for
each personnel classification by nature of the work required to complete the Scope of
Services included within this Solicitation.

C.8.2 Price proposal including:
Complete and submit Exhibit A, B and C as follows:

e Per Move Cost Exhibit A
» Additional Moving Service Fees Exhibit B
e Supplies and Rental Exhibit C

Price Proposals should be listed by building type, number of bedrooms, and by cost of
packing materials, and additional services such as packing and unpacking. If weekend or
holiday services are unavailable, specify as “N/A or Non Applicable”

The personnel to be used in performance of the coniract shall be identified and their rates
shall be supported by supplying the following:

3] Direct salary rates;
2) Overhead rates;
3) General and Administrative rates, if any;

4) Profit or fee

C.8.3 Fair Price Statement: Respondent shall provide a statement that it warrants the
prices quoted are not in excess of those charged non-governmental clients for the same
services performed by the same individuals.

C.8.4 The Respondent is fully responsible for controlling its cost of performing this
contract and for properly pricing each project task. No price increases will be permitted
for any alleged miscalculations of the basic project task dollar amounts. These amounts
shall include all allowable costs related to the performance of this contract, such as labor,
overhead, profit, travel, materials, all equipment, facilities, telephone services, etc.

Solicitation No. 0032-2017 Moving Services
Page 10 of 32



Co

C.10

C.12

C.13

C.8.5 The DCHA will perform a cost analysis of the Respondent’s cost proposal. The
cost analysis will allow DCHA to determine the reasonableness of the proposed contract
cost.

C.8.6 Travel in the metropolitan area shall not be reimbursed. The metropolitan area
includes the District of Columbia; and the counties of Montgomery and Prince Georges
in Maryland; the cities of Alexandria, Falls Church and Fairfax in Virginia, and the
counties of Arlington, Fairfax, Prince William and Loudon in Virginia.

CONFLICT OF INTEREST

In submitting a proposal, the Respondent affirms that to the best of its knowledge, there
exists no actual or potential conflict between the Respondent’s business and financial
interests and any commissioner, officer, employee, or agent of DCHA or DCHA’s
affiliates or instrumentalities. To the extent that a potential conflict exists, this must be
disclosed in the proposal.

COMPLETE PROPOSALS

Complete proposals will be evaluated based on established evaluation criteria.
Upon the completion of the review process, the Evaluation Panel will submit its
recommendation(s) of Respondents that are deemed the most overall technically
qualified.

MANNER OF AWARDS

DCHA and its affiliates, may award a contract or contracts upon the basis of the initial
responses received, without discussion. Therefore, each initial Proposal should contain
the Respondent’s best and final terms from a cost and technical standpoint. Proposals
shall represent the best efforts of the Respondents and will be evaluated as such.
Proposals should set forth full, accurate, and complete information as required by this
solicitation.

RETENTION

All proposals are the property of DCHA, shall be retained by DCHA, and therefore, will
not be returned to the Respondent.

FAILURE TO SUBMIT RESPONSE

Recipients of this solicitation not responding with an proposal should not return this
solicitation. Instead, they should advise the Contracting Officer, by letter or email,
whether they want to receive future solicitations for similar requirements. It is also
requested that such recipients advise the Contracting Officer, of the reason(s) for not
submitting a proposal in response to this solicitation. If a recipient does not submit an
offer and does not notify the Contracting Officer that future solicitations are desired, the
recipient's name may be removed from the applicable mailing list for one year after the
closing date of this solicitation.
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C.14

C.15

C.16

UNNECESSARILY ELABORATE PROPOSALS

Unnecessarily elaborate brochures or other presentations beyond those sufficient to
present a complete and effective proposal to this solicitation are not desired and may be
construed as an indication of the Respondent’s lack of cost consciousness. Elaborate
artwork, expensive paper bindings, and expensive visual and other presentation aides are
neither necessary nor desired. No credit will be given for general marketing or
promotional materials.

PROPRIETARY OR CONFIDENTIAL INFORMATION

A Respondent including proprietary or confidential information in its proposal shall
conspicuously mark each page as proprietary or confidential if the Respondent does not
want the proprietary or confidential information disclosed to the public or used by DCHA
for other than evaluation purposes. DCHA reserves the right to determine the proprietary
or confidential nature of the information and shall treat such information accordingly,
based on its sole determination.

LATE PROPOSALS, MODIFICATIONS AND WITHDRAWAL OF PROPOSALS

a) Proposals and modifications to proposals that are received in the designated DCHA
office after the exact time specified in the RFP are “late” and shall be considered only if
they are received before the award is made and one (1) or more of the following
circumstances apply:

1. The proposal or modification was sent by registered or certified mail not
later than the fifth (5th) calendar day before the date specified for receipt
of proposal;

2. The proposal or modification was sent by mail and it is determined by the
Contracting Officer that the late receipt at the location specified in the
RFP was caused by mishandling by the DCHA after receipt; or

3. The proposal is the only proposal received.

b) The only acceptable evidence to establish the date of a late proposal, late
modification or late withdrawal sent, either by registered or certified mail, shall be a U.S.
or Canadian Postal Service postmark on the wrapper or on the original receipt from the
U.S. or Canadian Postal Service. If neither postmark shows a legible date, the proposal,
modification, or withdrawal shall be deemed to have been mailed late. When the
postmark shows the date but not the hour, the time is presumed to be the last minute of
the date shown. If no date is shown in the postmark, the proposal shall be considered late
unless the Respondent can furnish evidence from the postal authority of timely mailing.

c) Any request for withdrawal or request for modification received after the time and
date set for submission of offers at the designated location for submission shall be
considered “late™.
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C.17

C.18

d) A late proposal, late request for modification, or late request for withdrawal
shall not be considered, except as provided by this section.

e} A late modification of a successful proposal, which makes its terms more favorable to
DCHA, shall be considered at any time it is received and may be accepted at the sole
discretion of DCHA.

FURNISHING OF INFORMATION TQ DETERMINE THE
RESPONSIBILITY OF RESPONDENT

The Respondent must demonstrate to the satisfaction of the Contracting Officer, its
capability to perform fully the contract requirements in all respects. Therefore, the
Respondent shall furnish any reasonable information requested by the Contracting

Officer in order to determine its ability to perform.

SIGNING OF PROPOSALS

The Respondent shall sign and print or type its name on the proposal. The signing of the
proposal shall deem all information contained therein as true and accurate. Any false or
misleading information contained in the proposal may be grounds for disqualification, if
prior to selection of award, or termination, if discovered after award. Erasures or other
changes must be initialed by the person signing the proposal. Proposals signed by an
agent shall be accompanied by evidence of the agent’s authority to bind the Respondent,
unless that evidence has been previously furnished to the Contracting Officer.

Proposals by a partnership must be signed with the partnership name by or on behalf a
partner or by an authorized representative, including designation of the person signing, if
applicable. Proposals by a limited liability company shall be signed by a member or on
behalf of a member or manager of the company, including the designation of the person
signing, if applicable. Proposals by corporations must be signed with the name of the
corporation, followed by the signature and designation of the President or Vice President
and attested to by the Secretary of the Corporation or other persons authorized to bind the
Corporation and the Corporate Seal affixed thereto. If the proposal is signed by other
than the President or Vice President, evidence of authority to so sign must be furnished in
the form of an extract of minutes of a meeting of the Board of Directors or extract of by-
laws certified by the Corporate Secretary with Corporate Seal affixed thereto.

The names of all persons signing shall be typed or printed below the signatures. Any
proposal by a person, who affixes to his signature the word “President”, “Vice President”,
“Secretary”, “Agent”, or other designation, without disclosing his principal, may be held
personally to the proposal. Proposals submitted by a joint venture must be signed by all

authorized venture personnel.
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C.19 FREEDOM OF INFORMATION ACT

C.20

C.21

The District of Columbia Freedom of Information Act, D.C. Code §2-531 et seq. (FOIA),
provides for the disclosure of public information upon request. Specifically, the law
provides that “any person has the right to inspect, and, at his or her discretion, to copy any
public record of a public body except as expressly exempted by the Act.” Further, a
“public record” has been defined by the District of Columbia Public Records Management
Act of 1985 as “any document, book, photographic image, electronic date recording paper
sound recording, or other material regardless of form or characteristic, made or received
pursuant to law or in connection with the transaction of public business by any officer or
employee of the District.” D.C. Code §2-1701(13). Thus, public information submitted in
response to this solicitation to DCHA may be subject to disclosure under the FOIA.

¥

PROPOSAL GUARANTEE AND ACCEPTANCE PERIOD

Proposals must be accompanied by a written guarantee that the Respondent will keep its
initial offer open for at least one ninety (90) days and that, if a best and final offer is
made, it will keep its best and final offer open for a period of at least sixty (60) days
thereafter; and upon acceptance by DCHA of a best and final offer, that it will execute
the contract and meet other requirements within the times specified in the solicitation.

ACKNOWLEDGMENT OF ADDENDA/AMENDMENTS

Respondents shall acknowledge in their proposals, receipt of addenda or amendment(s) to
this solicitation by signing the document on the acknowledgment line of the addenda or
amendment. Respondent’s failure to acknowledge an addenda or amendment may result
in rejection of the offer.

SECTION D - CONTRACT TERMS

Respondents will be asked to conform to the requirements outlined in Section D of this RFP, in
the event that they are selected as the result of this solicitation.

D.1

D.2

TERM OF CONTRACT

The term of this contract shall be for two (2) base years and three (3) one-year option
period(s) from the date of contract execution, as deemed appropriate in the representation
of DCHA; based upon the availability of funds.

TYPE OF CONTRACT

This is an Indefinite Delivery, Indefinite Quantity Contracts for services as specified in
the Scope of Services. DCHA and its affiliates intend to award multiple contracts based
upon a minimum award of one thousand five hundred dollars ($1,500.00) not to exceed a
maximum aggregate contract award of two hundred thousand dollars ($200,000.00) per
contract for up to five years of service based on the availability of funds.
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D3 TIME
Time, if stated in a number of days, will include Saturdays, Sundays, and holidays, unless
otherwise stated herein.

D4 INSURANCE

The successful Respondent at its expense shall obtain the minimum insurance coverage
set forth below and keep such insurance in force throughout the contract period. All
insurance provided by the Respondent in this section shall set forth DCHA as an
additional insured (as applicable).

The Respondent shall carry and pay for:

Commercial General Liability (GL):
Per Occurrence: $2,000,000
Aggregate: $4,000,000

Products and Completed Operations: $2,000,000
Personal/Advertising Injury: $1,000,000

Automobile Liability: $1,000,000 per occurrence

Warkers' Compensation: The contractor should contact their insurer for the appropriate liability limit.

Employer's Liability: This coverage is not available to employees if Worker's Compensation applies (see 32 DC
Official Code § 1504). If and when Employer's Liability insurance applies, however, the minimum requirements
are as follows:

Each Accident: $500,000
Employee Disease: $500,000
Disease-Policy Limit: $500,000

Umbrella or Excess Liability:
$ 4,000,000

Employment Practices Liability:
Per Occurrence: $2,000,000
Aggregate: $4,000,000

Sexual Abuse & Molestation (GL):
Per Occurrence : $2,000,000+ (depending on contract)
Aggregate: $4,000,000+ (depending on contract)
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D5

With respect to policies described above, these policies must:

(a) Be in place before the execution of the contract, as in-force insurance is a
condition precedent;

(b) Contractor shall provide DCHA with Certificate of Insurance annually as
evidence of the limits of coverage described above;

(c) In the event the Respondent’s insurance expires during the term of the contract,
Contractor shall provide DCHA with copies of renewal certificates 30 days prior
to the expiration date of the expiring coverage;

(d) Insurance contracts shall require the insurance company to notify the DCHA in
the event of a substantial change in coverage during the policy term;

(e) Have an A .M. Best Company rating of A-VIII or higher by companies authorized
to do business and in good standing in the District of Columbia, on such
conditions, and with such beneficial interest appearing thereon as shall be
acceptable to the DCHA.

In the event a claim arises out of this contract, the Contractor will promptly notify the
DCHA Contracting Officer’s Technical Assistance Representative (COTR) and Karl
Jones, Manager of the DCHA Office of Risk Management (ORM) at 202-535-1883. In
addition, the Contractor will investigate and furnish the DCHA COTR and ORM with
reports of all accidents, claims and potential claims for damage or injury and will
cooperate with its insurers and those of DCHA.

INDEMNIFICATION

The Respondent shall indemnify, defend and hold harmless HUD, DCHA and DCHA ,
and its respective employees, agents, contractors, Board of Directors, Board of
Commissioners, members, managers and other representatives (the “Indemnified
Parties™), from any loss, cost damage, claim, demand, suit, liability, judgment and
expense (including any atiorney fees and other costs of litigation) arising out of or
resulting from or in connection with any worked called for or performed under this
contract, any breach by the Respondent, its agents, employees and the Respondent of any
provision of this contract, or any negligent or bad faith act(s) or omission (s) or the
negligent performance of this contract by the Respondent, its agents, employees and the
Respondent or any other person or entity for which the Respondent may be responsible.
Any provisions or limits of insurance set forth in this contract shall not limit the
Respondent’s liability. At its own expense, the Respondent shall obtain the necessary
insurance coverage acceptable to DCHA to comply with this indemnification
requirement; provide evidence of such coverage to DCHA, and such coverage shall be in
place before the execution of the contract awarded and as a condition to it.
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D.6

D.7

OPTION TO EXTEND THE TERM OF THE CONTRACT
1. Option Period

DCHA may extend the term of the contract for up to three (3) one-year option
period(s).

2. Option to Extend the Term of the Contract

a. DCHA may extend the term of this contract, or any fraction thereof, by written
notice to the Contractor before the expiration of the contract. The exercise of this
option is subject to the availability of funds at the time of the exercise of this
option.

b. The costs for the option period and any subsequent extensions shall be specified
in the contract.

c. If DCHA exercises the option to extend the contract, such contract shall be
modified and executed by DCHA and Contractor. A copy of the same will be
provided to the affected contractor/consultant.

d. The total duration of the contract, including the exercise of the any option there
under, shall not exceed five (5) years.

METHOD OF COMPENSATION

Monthly Payment of Services:
DCHA shall pay for services on a monthly basis (Net 30).
Submission of Payment Requests
a. All payment requests must be addressed as follows and forwarded to:
District of Columbia Housing Authority
Attn: Accounts Payable
1133 North Capitol Street, NE, Suite 329

Washington, D.C. 20002-7599
Email: DCHApayments @dchousing.org

b. Proper invoices shall contain the following information:

- Contract Number

- Purchase Order Number

- Approved Quote

- Identification of matters/services performed consistent with the
contract requirement and supporting documentation.
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D.8

c. Failure to provide all documentation as outlined in item “b” above may
delay payment of invoices.

d. DCHA'’s Accounts Payable Division processes checks for payment every
Thursday; except for when that date falls on a weekend, or holiday, checks
will be processed on the next business day.

TASK ORDERS

A.

The estimated amount or performing any one or more contracts awarded hereunder
shall not exceed the total ceiling. No notice, communication, or representation in any
form from any person other than the Contracting Officer shall change the ceiling of
the entire contract. In the absence of the specified notice, DCHA is not obligated to
pay the contractor for any amounts in excess of the ceiling of the contract, whether
such amounts were incurred during the course of the contract period or as a result of
termination.

Task orders (Orders) will be initiated by the DCHA COTR, in consultation with the
Executive Director or her designee, pursuant to the contract with specific ceilings for
the task identified. Contractors must agree to use best efforts to perform the work
specified in any task order within the ceiling specified, or else decline to accept the
task order.

The Contractor shall notify DCHA in writing whenever contractor has reason to
believe that the total estimated amount for the performance of a Task Order will be
greater than the ceiling. As part of the notification, the contractor shall provide a
revised estimate of the total estimated amount of performing the task.

DCHA is not obligated to pay the contractor for amounts incurred in excess of the
Task Order ceiling and the contractor is not obligated to continue performance under
a Task Order (including actions under the termination clauses of this contract) or
otherwise incur amounts in excess of the ceiling until DCHA has notified the
contractor, in writing, that (i) the estimated amount has been increased and (ii)
provides a revised ceiling for performing the Task Order.

If the ceiling of a contract awarded hereunder or Task Order issued and accepted is
increased, any amounts the contractor incurs before the increase that are in excess of
the previous ceiling shall be allowable to the same extent as if incurred afterward,
unless the Contracting Officer issues a termination notice directing that the increase is
solely to cover the termination or other specified expenses.

A change order shall not be considered an authorization to exceed the ceiling of the
contract or any task order unless the change order specifically increases the ceiling.

At any time or times before final payment and three (3) years thereafter the
Contracting Officer may have the contractor's invoices, vouchers and statements
audited. Any payment may be reduced by amounis found by the Contracting Officer
not to constitute allowable amounts as adjusted for prior overpayments or
underpayments.
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D.9

D.10

AFFIRMATIVE ACTION PROGRAM

Respondent shall submit two (2) copies of an Affirmative Action Plan (AAP) and Goals
and Timetables (G&T) “Compliance with Equal Opportunity Obligations in contracts”
and the Office of Human Rights Regulations, Chapter 11, “Equal Employment
Opportunity Requirements in Contracts” promulgated August 15, 1986.

SECTION 3 REQUIREMENTS

All Contractors shall comply with the Section 3 Program, as defined in the Housing and
Urban Development Act of 1968 (12 U. S. C. 1701u) (Section 3), amended by the
Housing and Community Development Act of 1992 (1992 Act) (commonly known as and
herein after as the Section 3 Program). Section 3 compliance requires all Contractors
performing work on behalf of the DCHA or any of its subsidiaries to ensure that training,
employment, contracting and other economic opportunities generated by the Federal
financial assistance shall, to the greatest extent feasible, be directed toward low-income
and very-low-income persons, particularly those who are recipients of government
assistance for housing.

The minimum numerical goal for employment shall be equal to 10% of the total number
of labor hours on the contract issued. A 2™ option for compliance under this act is to
annually enroll Section 3 individuals totaling at minimum 30% to an Apprenticeship
program. Another option is to subcontract to a Section 3 business concern. In
accordance with the HUD regulations, 10% of the subcontract may be awarded to section
3 business concerns for construction and 3% of the subcontract may be awarded (o
section 3 business concerns for non-construction contracts. A 4™ option for compliance
is to propose a unique program that provides internships for residents or program
participants or, provides pro bono services to DCHA program participants or Section 3
businesses. Cash donations to DCHA’s Section 3 Fund are presented as a “last resort
option” to all Contractors. This option is made available to Contractors who have
exhausted all priority preferences and are unable to hire or train Section 3 individuals as
the contract is immediate and the period is minimal or, the skill sets required by the staff
is 100 technical or too advanced for the Section 3 individuals seeking employment. The
funds received will be used to provide training, uniforms, or transportation for Section 3
individuals.

Contractors and subcontractors will:
1. Incur all costs required for compliance with the applicable regulations;

2. Be subject to DCHA monitoring for compliance, and
3. Accept any applicable penalties for noncompliance.
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The Contractor must provide an “Action Plan for Section 3 Commitment” and an
“Estimated Project Workforce Breakdown” along with their bid proposal to be
considered for contract award. These documents should include a brief narrative
description of the contract, and training and/or job opportunities for Section 3 participants
as a part of this contract. The details of this plan should include the number of Section 3
participants to be hired, a list of tasks, description of skills associated to those tasks, the
estimated total hours of those tasks under this contract, and a description of the methods
to be used to achieve the respective Section 3 Commitment. A template of the Action
Plan for Section 3 Commitment and a copy of the Estimated Project Workforce
Breakdown have been enclosed with this letter solicitation (Attachments).

DCHA recognizes that the Contractor seeks trainees and/or employees that meet certain
requirements. In order to better facilitate this goal, all efforts to hire to meet the
Contractor’s Section 3 goals must be coordinated through the DCHA Section 3
Compliance Coordinator. Each Section 3 Plan will be rated on the quantity of job
opportunities and on the quality of the training and/or the development of skills that lead
to economic self-sufficiency and careers.

Examples of Opportunities

Administrative/ Management accounting, payroll, research, bookkeeping,
purchasing, word processing
' Services appliance repair, florists, marketing, carpet

installation, janitorial, courier, photography, catering,
landscaping, printing, computer/information,
manufacturing, transportation.

Construction architecture (intern), bricklaying, carpentry,
cement/masonry, demolition, drywall, electrical,
elevator construction (apprentice), fencing, heating,
iron works, machine operation, painting, plastering,
plumbing, tile setting.

See Attaclment L- Benchmark Standards & Menu of Expanded Options for
Compliance with DCHA’s Section 3 Program

Non-Compliance Procedures

Any Contractor who fails to make a positive effort to meet the hiring and contracting
goals described in the Section 3 Plan may be determined to be non-compliant. After a
determination by DCHA that the Contractor has failed to comply with the Section 3 terms
of their contract, DCHA shall serve notice of such non-compliance to the Contractor or
its representative. The Contractor shall be responsible for notifying any subcontractor(s)
who is not in compliance.
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D.11

Upon request, the Contractor determined to be non-compliant shall meet with DCHA
within three (3) working days of written notice in order to determine a method of
correcting the deficiencies and determining the time period within which such remedy
shall be effective. If remedy is not agreed upon within three (3) days of the required
notice, DCHA shall prescribe the remedy by which deficiencies shall be corrected and
notify the Contractor in writing of such a determination. If the Contractor does not
correct the deficiencies in the manner as directed by DCHA within thirty (30) calendar
days DCHA may impose any or all of the following sanctions:

(a) Withholding payments;

(b) Termination for default or suspension of contract; or

(c) Placing the Contractor on a list of Contractors who fail to comply with DCHA
Section 3 requirements.

Monitoring
DCHA will conduct unscheduled site visits to interview all Section 3 hires. DCHA will
also review weekly payrolls and other supportive documentation.

Reporting

Contractor must submit quarterly reports regarding their Section 3 activities as requested
by the Section 3 Compliance Coordinator. If Contractors chose to contract with Section
3 business concerns they must also submit proof of payment to those businesses.

Within five business days of project completion, Contractors are required to provide a
narrative of their efforts and outcomes as it relates to Section 3 activity to the DCHA
Section 3 Compliance Coordinator.

Contact

Please consult the Data Management and Section 3 Compliance Specialist, Office of
Resident Services, Hanna Koerner at 202.535.1517 hkoerner@dchousing.org for
additional information or assistance with the completion of your Section 3 Action Plan.

RESTRICTION ON DISCLOSURE AND USE OF DATA

A Respondent including proprietary or confidential information in its proposal shall
conspicuously display the following information on the first page of the offer if the
respondent does not want the proprietary or confidential information disclosed to the
public for any purpose or used by DCHA or DCHA except for evaluation purposes:

D.11.1 That the proposal includes proprietary or confidential information that shall not be
disclosed outside of DCHA or DCHA and shall not be duplicated, used, or
disclosed, in whole or in part, for any purpose other than to evaluate the proposal;

D.11.2 That if a contract is awarded to the Respondent, DCHA or DCHA shall have the
right to duplicate, use or disclose the proprietary or confidential information to the
extent provided in the contract;

D.11.3 That this restriction does not limit DCHA or DCHA's right to use the proprietary
or confidential information if it is obtained from another source without
restriction; and
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D.11.4 That the Respondent has specifically identified, by page number or otherwise, the
proprietary or confidential information subject to the restriction.

The Respondent shall not designate as proprietary or confidential information the name
of the respondent, the proposal price, or any information that is not actually proprietary or
confidential.

In addition to the requirements above, the Respondent shall conspicuously mark each
separate sheet containing proprietary or confidential information it wishes to restrict with
a notation to the effect that the use or disclosure of proprietary or confidential
information contained on the sheet is subject to the restriction set forth on the first page
of the proposal.

D.12 RESPONSIBLE RESPONDENTS

DCHA will award contracts only to responsible prospective contractors who have the
ability to perform successfully under the terms and conditions of the proposed contract.
In determining the responsibility of an offer, DCHA will consider such matters as the

Respondent's:

1. Integrity

2. Compliance with public policy
3. Record of past performance

4. Financial and technical resources

Before a proposal is considered for award, the Respondent may be requested by DCHA
to submit documentation regarding any of the items in the paragraphs above. Failure by
the Respondent to provide such additional information shall render the Respondent
ineligible for award. In addition, the DCHA may conduct site visits to the Respondent’s
office or facility to verify information contained in the proposal.

D.13 EMPLOYEE DISHONESTY INSURANCE

Upon contract award, Respondent shall provide evidence of employee dishonesty
insurance for an amount not less than $250,000, obtained at its own expense, for the
purpose of protecting DCHA against dishonest acts of the Respondent and its employees.
DCHA must be named as the loss payee. The insurance company, form, limits and
content of such coverage will be subject to the approval of DCHA.

D.14 RESPONDENT'S KEY PERSONNEL

The key personnel specified in the Respondent’s proposal are considered to be essential
to the work being performed under the contract. Prior to diverting any of the key
personnel for any reason(s), the Respondent shall notify the Contracting Officer and
COTR in writing at least thirty (30) days in advance and shall submit justification
(including proposed substitutions) in sufficient detail to permit evaluation of the impact
on the contract.
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D.16

D.17

D.18

D.19

CONSENT TO SUBCONTRACT

The Respondent must obtain the consent of DCHA to subcontract any portion of the
work. All Respondents are required to include in their proposal a list of any proposed
subcontractors, and a list of tasks/items, if any, which the Respondent intends to
subcontract all or any portion of work.

FAIR HOUSING EQUAL OPPORTUNITY CLAUSE

During the performance of the contract, the Respondent shall not discriminate on the
basis of race, color, religion (creed), sex, natural origin, handicap or familial status, or the
existence or use of a policy or practice, or any arrangement, criterion or other method of
administration which has the effect of denying Equal Housing Opportunity, or which
substantially impairs the ability of persons to apply for or receive the benefits of
assistance because of race, color, religion (creed), sex, natural origin, handicap or familial
status, in the sale, rental or other disposition of residential properties or related facilities,
including land to be developed for residential use, or in the use or occupancy thereof.

THE AMERICAN WITH DISABILITIES ACT OF 1990 (ADA)

During the performance of the contract, the Respondent and all of its subcontractors shail
comply with the ADA. The ADA makes it unlawful to discriminate in employment
against a qualified individual with disability. See 42 U.S.C. §2101, et.seq.

SECTION 504 OF THE REHABILITATION ACT OF 1973 (AS AMENDED)

During the performance of the contract, the Respondent and all of its subcontractors shall
comply with the Section 504 of the Rehabilitation Act of 1973, as amended. This Act
prohibits discrimination against persons with disabilities in federally funded programs
and activities.

DCHA has entered into a Voluntary Compliance Agreement that requires a minimum of
6 percent of the public housing units constructed will comply with Uniform Federal
Accessibility Standards (“UFAS™) . DCHA may require more than 6 percent in an
applicable revitalization plan. In addition, all other units constructed must comply, as
applicable, with the Fair Housing Act guidelines on accessibility. See 29 U.S.C. §794

NO WARRANTY

Respondent is required to examine the RFP, specifications and instructions pertaining to
the services required. Failure to do so will be at the Respondent’s own risk. It is
assumed that the Respondent has made full investigation so as to be fully informed of the
extent and character of the services requested and of the requirements of the
specifications. No warranty is made or implied as to the information contained in the
RFP, specifications, and/or instructions.
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D.20 EXPENSE OF THE RFP SUBMISSION

D.21

All expenses incurred in the preparation and submission of proposals in response to the
RFP shall be borne by the Respondent.

CANCELLATION

DCHA reserves the right to cancel this RFP, or to reject, in whole or in part, any and all
proposals received in response to this RFP, upon its determination that such cancellation
or rejection is in the best interest of DCHA. DCHA further reserves the right to waive
any minor information on any proposal received, if it is in the best interest of DCHA to
do so. The decision as to who shall receive a contract award, or whether or not an award
shall be made as a result of this RFP, shall be at the sole and absolute discretion of
DCHA.

D.22 PROTEST

Any party involved in a dispute with DCHA or DCHA relalted to any procurement
decision that has unfavorably affected the aggrieved party is entitled to a resolution of the
dispute in a timely manner and in accordance with applicable local or Federal law. The
Protester, in all instances, must pursue a remedy through the established administrative
procedures of DCHA prior to pursuing a protest with the Federal agency. Guidelines and
procedures that must be followed are presented herein.

DEFINITIONS

Contracting Officer. The person within DCHA or DCHA duly authorized by the
governing body thereof to administer contracts for, and in the name of, DCHA or DCHA
as applicable.

Authorized Representative. The Authorized Representative shall mean the person
authorized on behalf of DCHA to bind DCHA.

Executive Director. The Executive Director of DCHA.

Federal Agency. Unless otherwise defined, the United States Department of Housing
and Urban Development,

Protester. Any Respondent to a solicitation made by DCHA or DCHA who has
submitied a bid, quotation, or proposal that contains all the material requirements of the
solicitation and has received an unfavorable decision concerning the results thereof; and
has a valid basis to challenge the award decision, or any Respondent who files a
complaint based on the content of the RFP, prior to the proposal due date based on
specific facts giving rise to any such complaint.
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PROCEDURES

. Any protest against a solicitation must be received before the due date for receipt of bids
or proposals, and any protest against the award of a contract must be received within ten
calendar days of contract award by the Contracting Officer on behalf of DCHA, or the
protest will not be considered, unless a different time period has been established, if
applicable. In such cases, the time period set forth in the solicitation and/or contract
prevails. The complaint must be in writing, and must identify the aggrieved party by
name and address, state the nature and scope of the complaint including costs, if any,
being sought by the protester, and be specific as the to the solicitation, bid, proposal or
contract that gave rise to the protest or complaint.

. The Contracting Officer, upon receipt of the formal complaint, shall review the merits of
the protest and render a decision, in writing, to the Protester. The response shall state if
the protest or complaint is eligible for consideration based on its timely submission, or
state a finding of fact based on information provided by the Protester and DCHA's
knowledge of the circumstances, and included instructions for further action the Protester
may take if said decision is not satisfactory. The Contracting Officer must respond to the
protest within fifteen (15) days of its receipt, except where the response time is otherwise
stipulated in a contract with the Protester directly related to the disputed issues.

If the Contracting Officer does not respond to the formal protest within the allotted time,
or the Protester does not agree with the decision rendered, then the Protester may submit
an appeal to have the dispute resolved by the DCHA Authorized Representative. Such
request must be in writing and made within ten (10) days of the date of the initial
decision rendered by the Contracting Officer, or within ten (10) days after the expiration
of the response time allotted. The DCHA Authorized Representative shall respond to
protests submitted in a timely manner within ten (10) days of receipt of said protests,
except where the response time is otherwise stipulated in a contract with the Protester and
directly related to the disputed issues.

. If the DCHA Authorized Representative does not respond to a properly submitted protest
within the allotted time, or the Protester continues to disagree with the decision rendered,
then the Protesier may submit a formal request to have the dispute settled by the
appropriate HUD field office, if applicable, or to the District of Columbia Board of
Contract Appeals (CAB). Such request must be in writing and made within ten (10) days
of receipt of the decision rendered by the DCHA Authorized Representative. The HUD
field office will only review protests that meet one of the following criteria:

I.  Violation of Federal law or regulations and the standards of section 200.317-
200.326, code of Federal Regulations, title 2 (2 CFR, Part 200). Violations of
local law will be under the jurisdictions of local authorities.

II.  Violation of DCHA’s protest procedures delineated herein based on the failure
of DCHA to review a complaint or protest.
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D.24

All protests, except those directed to HUD, or CAB, shall be addressed to the
administrative offices of DCHA. The address of the administrative offices of DCHA is
as follows:

c/o District of Columbia Housing Authority

Contracts and Procurement Administration

1133 North Capitol Street, N.E. Room 300

Washington, D.C. 20002-7599

Attn: Contracting Officer

All protests directed to the field office of the Federal agency shall be addressed to the
following location:

Public Housing Division

U.S. Department of Housing and Urban Development
Washington D.C. Field Office, Region III

Union Center Plaza

820 First Street, N.-W.

Washington, D.C. 20002-4205

To the extent applicable DCHA shall, in all instances, promptly disclose information to
HUD to any protests or complaints. However, failure to promptly notify HUD of such
matters does not relieve the Protester of the responsibility to comply with the
administrative procedures presented herein.

In the event the Protester disagrees with the decision rendered by the HUD field office
and exhausted all administrative remedies, Protester may pursue any and all legal
remedies available in the District of Columbia Board of Contract Appeals.

BEST AND FINAL OFFERS

DCHA may award a contract upon the basis of initial offers received, without discussion.
Therefore, each initial offer should contain the Respondent’s best terms from a cost and
technical standpoint. However, if discussions are held with Respondents, all
Respondents within the competitive range will be notified regarding the holding of
discussions and will be provided an opportunity to submit written best and final offers
(“BAFO's”) at the designated date and time. If modification is submitted, it must be
received by the date and time specified and is subject to the *“Late Submission,
Modifications and Withdrawals of Proposals” provisions of this solicitation.

After receipt of best and final offers, no discussions will be reopened unless the
Contracting Officer determines that it is clearly in DCHA's best interest to do so. If
discussions are opened, the Contracting Officer shall issue an additional request for best
and final offers to all respondents still within the competitive range.

DAVIS BACON REQUIREMENTS (Reserved)
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D.26

MCNAMARA - O’HARA SERVICE CONTRACT ACT

Respondent shall be required to comply with the requirements of the McNamara-O’Hara
Service Contract Act of 1965 (SCA), as amended, 41 U.S.C. 351, et seq., and the
implementing regulations found in 29 C.F.R. 4. The McNamara-O’Hara Service
Contract Act requires contractors and subcontractors performing services on prime
contracts in excess of $2,500 to pay service employees in various classes no less than the
wage rates and fringe benefits found prevailing in the locality, or the rates (including
prospective increases) contained in a predecessor contractor's collective bargaining
agreement. For prime contracts in excess of $100,000, contractors and subcontractors
must also, under the provisions of the Contract Work Hours and Safety Standards Act, as
amended, 40 U.S.C. 3701 et seq., pay laborers and mechanics, including guards and
watchmen, at least one and one-half times their regular rate of pay for all hours worked
over 40 in a workweek.

QUALIFIED BIDDERS LISTING (QBL)- Reserved

SECTIONE - EVALUATION FACTORS FOR AWARD

E.l

E.2

EVALUATION OF PROPOSALS

All proposals will be evaluated based on the evaluation criteria outlined below. The
Contracting Officer will determine a competitive range based on the established criteria
and point system. The Evaluation Panel may consider a proposal unacceptable if it lacks
critical information or the submission represents a major deviation from the requirements
of this RFP. Minor omissions such as, incomplete references may, at the sole option and
discretion of the DCHA, be corrected subsequent to the submission due date.

All proposals will be initially reviewed to determine compliance with the Proposal
Format Requirements specifted within this solicitation. Proposals that do not comply
with these requirements may be rejected without further review.

The evaluation factors and the comparative scoring of the factors shown in Section E.3

below will be used to determine which Respondents fall within the competitive range and
the recommendation made to the Executive Director.

RELATIVE IMPORTANCE OF TECHNICAL VERSUS COST/PRICE FACTORS

DCHA will make an award to the most responsible and responsive Respondent whose
offer conforms to the solicitation and is most advantageous to the DCHA (i.e., that which
represents the best value to the DCHA), cost or price and other factors considered. The
proposed cost must be considered reasonable and must reflect the proposed technical
approach.

DCHA may award a contract to other than the lowest priced Proposal. In the event that
two or more proposals are considered technically equivalent, the evaluated cost or price
will be of primary importance in determining the proposal most responsive.
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DCHA may make multiple awards to ensure availability of a wide range of products or
services. The proposed cost must be considered reasonable and must reflect the proposed
approach.

The combined relative merit of the technical evaluation factors listed below will be more
significant than cost or price in the selection of the Contractor.

EVALUATION AND SELECTION CRITERIA

Respondents are required to respond thoroughly to each of the following evaluation
factors, with focus on providing answers that are both clear and concise. If any
requirement listed cannot be met, full disclosure must be given, along with an
eXxplanation and proposed alternative, if appropriate.

DCHA will add additional points for Business Enterprise Designations after the technical
evaluations have been completed and the competitive range has been established by the
Contracting Officer.

The following evaluation factors will be used in determining the competitive range, with
a total possible score of 127.5 points.

Proposals will be evaluated with points assigned to each section as follows:

TECHNICAL AND COST EVALUATION FACTORS

CRITERIA MAXIMUM
POINTS

Successful Experience

under tight schedules and the scope of services as it pertains to the District of
Columbia and/or the surrounding DMV area.

Describe the respondents’ experiences and qualifications working with PHA’s or a 25
government agency as it pertains to moving services.

Past Performance

Describe the Respondent's experiences and abilities with providing moving services 20

Management Approach and Methodology
Describe the intended approach to complete the scope of services. Detail the 15
management and methodology plan of the respondents moving services.

Staffing Plan and Personnel Qualification

Provide as evidence of company and employees’ ability to provide Moving Services,
Respondents shall provide a list of any Entity (company/firm) certifications and 15
industry affiliations along with overview/resume of Management and Key Project Staff
to include education, licenses, and certifications.

References

Provide three (3) recent professional references from clients for whom the entity has
provided Moving Services as described in the Scope of Services within the past 3 10
years. Include name, address, and telephone number, description of work performed,
and the dates of service, contract value and status (active or closed).
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Proposed fee and breakdown
Complete and submit Exhibit A, B and C.

Price Proposals shall be listed by building type, number of bedrooms,
and by cost of packing materials, and additional services such as
packing and unpacking. If weekend or holiday services are unavailable, 10
specify as “N/A or Non Applicable”.
Price Proposals shall include Fair Price Statement. Respondent shall
ensure that the proposed rate offered is the lowest discounted
(government) to similar clients.

Section 3 20

1. *For non-construction contracts: Proposes to have DCHA residents or program
participants as interns. For construction contracts: Proposes to have DCHA residents
or program participants as apprentices (2 pis.)

2. Demonstrated evidence of successlul past performance with the fulfillment of Section
3 Commitments. (3 pts.)

3. Will hire DCHA residents or program participants for appropriate employment
opportunities within the Respondent or any of its affiliated subcontractors. (4 pts.)

4. Proposes to provide funding for training for a DCHA resident or program participant.
(3 pts.)

3. Will provide pro bono services to resident-controlled companies or residents desiring
to start a company either as a for-profit or non-profit entity. (2 pts.)

6. **Proposes to subcontract supportive services o Section 3 businesses. (2 pts.)

7. ***Vendor submils a unique proposal that supports the requirement of Section 3 “to
provide DCHA residents and program participants with training and/employment
opportunities.” Includes sponsoring program participants. (4pts.)

TOTAL MAXIMUM POINTS TECHNICAL & COST 115

SECTION 3

*Approved apprenticeship and trainee programs include: an apprenticeship program
approved by the Bureau of Apprenticeship and Training of the Department of Labor, or a
State Apprenticeship Agency, or an on-the-job training program approved by the Bureau
of Apprenticeship and Training, in accordance with the regulation at 29 CFR part 5; or a
training program approved by HUD in accordance with HUD policies and guidelines, as
applicable. Participation in an approved apprenticeship program does not, in and of itself,
demonstrate compliance with the regulations of this part.

*#A Section 3 Business is defined as a business that is 51% or more owned by low-
income individuals OR, a business whose full time workforce includes, at minimum, 30%
low income individuals OR, a business who subcontracts in excess of 25% of the total
amount of its contract to section 3 businesses.
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#k*Sponsoring DCHA program participant(s) involves:

- providing the financial means necessary for the program participant(s) to receive
training in a specific trade or other method of higher learning;

- provide mentoring to the program participant(s) sponsored; and

- committing to hire the respective program participant(s) after successful
completion of their specialized training.

BONUS POINTS MAXIMUM 12.5 POINTS

Breakdown of Bonus Points

BUSINESS ENTERPRISE DESIGNATION POINTS FOR SMALL
MINORITY/WOMAN OWNED BUSINESS (Bonus Maximum 10 Points)

DCHA will add additional points for Business Enterprise Designations after the
technical evaluations have been completed and the competitive range has been
established by the Contracting Officer.

Upon determination of the competitive range, each Respondent who has been
deemed technically qualified and is within the competitive range can receive
additional points if the Respondent is determined to be a Local Small Minority or
Woman-Owned Business Enterprise (LSM/WBE).

The following definitions apply for the DCHA Business Enterprise Designation

“Local” means within the Metropolitan Business Area;
“Small” means a firm with 500 employees or less;
“Minority” means 51% ownership; and
“Woman-Owned” means 51% ownership.

The points shall be awarded to the Respondents based on a review of the respondent,
either party of a joint-venture, or a Respondent’s subcontractors.

The points will be awarded in the following manner:

Local = 2.5 points
Small = 2.5 points
Minority = 2.5 points
Woman-Owned = 2.5 points
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CBE PARTICIPATION (Bonus Maximum 2.5 points)

DCHA will recognize the District of Columbia’s CBE certification. In recognition of the
District’s CBE certification, DCHA will use the following CBE point system below to
determine the number of points awarded to entities with CBE certification, Please be
advised that if one or more team members are a CBE, DCHA will only award points for
one CBE team member. The point award will be based on the CBE with the highest
number of preference points awarded by the District.

District of Columbia D.C. Housing Authority
10-12 Preference Points 2.5 Preference Points
6-9 Preference Points 2.0 Preference Points
2-5 Preference Points 1.0 Preference Points
TOTAL MAXIMUM POINTS (to include Bonus) 127.5 POINTS

SECTION F-TIMETABLE (SELECTION PROCESS)

Fl. TIMETABLE

DCHA will endeavor to follow the timetable set forth below; however, the activities and
timetable represented below are a guideline only and are subject to change at DCHA’s sole
discretion and without prior notice:

Adpvertise Date July 16, 2017
Issuance of RFP July 17, 2017
Pre-Proposal Conference July 31, 2017
Deadline for Submission of Questions August 2, 2017
Submission of Proposals August 18, 2017
Evaluation Period August 21 — August 28, 2017
DCHA Board of Commissioners Committee Review TBD
Presentation to Board of Commissioners for Contract

Approval TBD
Contract Award TBD

DATES IDENTIFIED ABOVE ARE SUBJECT TO CHANGE AT THE SOLE
DISCRETION OF DCHA.

ALL PROPOSALS SUBMITTED FOR CONSIDERATION WILL BE REVIEWED BY
DCHA, AND THE RESPONDENT RECEIVING THE HIGHEST RATING, BASED ON THE
CRITERIA PRESENTED ABOVE, WILL BE SELECTED AS BEING THE MOST CAPABLE
OF PROVIDING THE SERVICES AND SUPPLIES IN A MANNER THAT IS MOST
ADVANTAGEOUS TO DCHA, COST AND OTHER FACTORS CONSIDERED. DCHA
MAY REJECT ANY OR ALL PROPOSALS THAT ARE DETERMINED NOT TO BE IN
DCHA’S BEST INTEREST. IN ADDITION, DCHA RESERVES THE RIGHT TO WAIVE
ANY MINOR INFORMALITIES OR MINOR IRREGULARITIES IF IT SERVES DCHA'S
BEST INTEREST IN DOING SO.
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SECTION G - EXHIBIT/ATTACHMENTS

G.1

G.2

EXHIBIT A -Per Move Cost”
EXHIBIT B -Additional Moving Service Fees”
EXHIBIT C-Supplies and Rental”

ATTACHMENTS

ATTACHMENT A -
ATTACHMENT B -
ATTACHMENT C -
ATTACHMENT D -
ATTACHMENTE -
ATTACHMENTF -
ATTACHMENT G -

ATTACHMENT H -
ATTACHMENT -
ATTACHMENTJ -
ATTACHMENT K
ATTACHMENT L -

ATTACHMENT M -

General Conditions Non-Construction

Tax Certification Affidavit

Non-Collusive Affidavit

Certificate of Eligibility

Contract Compliance Requirements

Payments to Subcontractors and Suppliers Certificate
Representations, Certifications, and Other Statements of
Bidders

Statements of Bidders Qualifications

Section 3 Contract Compliance Agreements

Conflict of Interest Certification

Wage Determination

Benchmark Standards and Menu of Expanded Options for
Compliance with DCHA’s Section 3 Program
Instructions to Offerors Non-Construction
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EXHIBIT A
PER MOVE COST
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EXHIBIT B
ADDITIONAL MOVING SERVICE FEE
SCHEDULE
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EXHIBIT C
SUPPLIES AND RENTAL COST
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ATTACHMENT “A”
GENERAL CONDITIONS FOR
NON-CONSTRUCTION CONTRACTS
SECTION | and SECTION I
(With or Without Maintenance Work)



General Conditions for Non-Construction U.S. Department of Housing and Urban
Development

Contracts Office of Public and Indian Housing

i - i i aintenance Wark Office of Labor Re!ations
Section | - (With or without Maint ) OMB Appraval No. 2577-0157 (exp. 1/31/2017)

Pubkc Reporting Burdzn for Lhis collection of information is eslimated to average 0.08 hours per response, including the time for reviewing instructions,
searching existing dala sources, gathering and maintaining the data nezeded, and compleling and reviewing the callection of information Send
comments regarding this burden estimate or any olher aspect of this coliection of information including suggestions for reducing this burden, to the
Reports Management! Officer, Office of information Palicies and Systems, U.S. Depariment of Housing and Urban Development, Washington, D.C.
20410-3500; and o the Office of Managemen! and Budget Paperwark Reduclion Project (2577-0157), Washington, D.C. 20503. Do nol send this

completed form {o either of {hese addressees

Applicability. This form HUD-5370-C has 2 Sections. These proposal submitled befare final payment of the contract
Sections must be inserted into non-construction contracts as (d) Failure lo agree to any adjustment shall be a dispute under
described below: clause Dispuies, herein, However, nothing in this clause

shall excuse the Contractar from proceeding with the
contract as changed

(&) No services for which an additional cost or fee will be
charged by the Contraclor shall be furnished without the
prior writien consent of the HA

1) Non-construction contracts (without maintanance)
greater than $100,000 - use Section I,

2) Maintenance cantracts (including nenroutine
maintenance as defined at 24 CFR 968.105) greater than
52,000 but not more than $160,000 - use Section Il; and

3) Maintenance contracts (including nonrouting

mne;rllltenance). greater than $100,000 - use Sections | {a) The HA may lerminate this contracl in whole, or from time

andl to time in part, for the HA's convanience or the failure of the

. . Contraclor to fulfill the contract obligations (default). The

f’hea‘:l:'g:o'o’o%'ua"ses for All Non-Construction Contracts greater HA shail terminate by delivering to the Contractor a writtsn

' Nolice of Termination specifying the nature, extent, and

effeclive date of the termination Upan receipt of the nolice.

the Contraclor shall. (i) immediataly discontinue all services

affected (unless the notice directs otherwise). and {ii)

deliver to the HA all information, reports, papers, and other

materials accumulated or generated in performing

this conlract, whether completed or in process.

It the tarmination is for the convenience of the HA, the HA

shall be liable only for payment for services rendered

before the effective date of the termination

{c) If the termination is due to the failure of the Contractor to
fulfill its obligations under the contract (default), the HA may
(i) require the Contractor to deliver to it, in the manner
and lo the extent directed by the HA, any work as
described in subparagraph {a){ii} above, and compensation
be determined in accordance with the Changes clause
paragraph 2, above, (i) take over the work and prosecute
the same to completion by contracl or otherwise, and the
Cantractor shall be liable for any additional cost incurred by
the HA; {1} withhold any payments to the Contractor, for the
purpose of off-set or partial payment, as the case may
be, of amounts owed to the HA by the Contractor

{(d) If, after termination for failure to fulfill contract obligations
(default), it is determined that the Contraclor had not failed,
the termination shall be deemed to have been effected for
the convenience of the HA, and the Contractor shall baan
litled to payment as described in paragraph (b) above.

{e) Any disputes with regard to this clause are expressly made
subject to the tarms of clause titled Disputes herein

3. Termination for Convenience and Default

1. Definitions

The following definitions are applicable to this contract

(a) "Authority or Housing Authority (HA)" means the
Housing Autharity

(b) "Contract” means the contract enterad into between the b
Autherity and tha Contractor. It includes the contract form, {b)
the Certifications and Representations, these conlract
clauses, and the scope of work. It includes all formal
changes to any of those docurnents by addendum, Change
Ordear, or other modification,

(c) "Contractor” means the person or other entity entering into
the contract with the Authority to perform all of the work
required undar the contract,

(d) "Day" means calendar days, unless othenvise stated

{e) "HUD" means the Secretary of Housing and Urban
davelopment, his delegales, successors, and assigns, and
the officers and employees of the United States
Depariment of Housing and Urban Develapment acting for
and on behalf of the Secretary.

2. Changes

(a) The HA may at any time, by written order, and without
notice lo the sureties, if any, make changes within the
general scope of this contract in the services to be
performed or supplies to be deliverad.

{b) If any such change causes an increase or decrease in the
hourly rate, the not-to-exceed amount of the contract, or
the time required for performance of any part of the work
under this contract, whether or not changed by the order,
or otherwise affects the conditions of this contract, the HA
shall make an equitable adjustmant in the not-to-excead
amount, the hourly rate, the delivery schedule, or other
affected terms, and shall madify the contract accordingly

{c) The Contractor must assext its right to an equitable
adjustment under this clause within 30 days from the date
of receipt of the written order. However, if tha HA decides
that the facts justify it the HA may receive and act upon a

4. Examination and Retention of Contractor's Records

(8) The HA, HUD, or Comptroller General of the United Stales,
or any of their duly authorized representatives shall, until 3
years after final payment under this contract, have access
to and the right lo examine any of the Conlractor's directly
pertinent books, documents, papers, or other recards
involving transaclions related to this contract for the
purpose of making audit, examination, excerpts, and
transcriptions

Section | - Page 10f 6 form HUD-5370.C (01/2014)



5.

(b) The Contractor agrees to include in first-tier subcontracts
under this contract a clause substantially the same as
paragraph (a) abova "Subcontract,” as used in this ciause,
excludes purchase orders not exceeding $10,000

(c) The periods of access and examinalion in paragraphs {a)
and (b) above for records relating to:

(1) appeals under the clause titled Disputes,

(i) litigation ar settlement of claims arising from the
performance of this contract; or,

(i) costs and expanses of this contract ta which the HA
HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shall
cantinue until disposition of such appeals, litigalion,
claims, ar exceptions.

Rights in Data (Ownership and Proprietary Interest)

The HA shall have exclusive ownership of, all proprietary
interest in, and the right to full and exclusive passession of all
information, materials and documenis discavered or produced
by Contractor pursuant to the terms of this Contract, including
but not limited to reports, memoranda or letters concerning tha
research and reporting 1asks of this Cantract

Enargy Efficiency

The contracior shali comply with all mandatory standards and
policies relating 1o energy efficiency which are contained in the
energy conservation plan issuad in campliance wilh the Energy
Policy and Conservation Act (Pub.L. 94-163) for the Stale in
which the work under this contrazt is performed

7. Disputes

{a) All disputes arising under or relating to this contract, except
for disputes arising under clauses contained in Section Il
Labor Standards Provisions, including any claims for
damagas for tha alleged breach there of which are not
disposed of by agreement, shall be resalved under this
clause.

{b} All claims by tha Canlractor shall be made in writing and
submitted to the HA. A claim by the HA against the
Contractor shall ba subject to a written dacision by the HA

{c) The HA shall, with reasonable promptness, but in no event
in no mare than 60 days, render a dacision concerning any
claim hereundar. Unless the Contractor, within 30 days after
receipt of the HA's decision, shall natify the HA in writing
that it takes exception to such decision, the dacision
shall be final and conclusive.

{d) Provided the Contractor has (i) given the notice within the
time stated in paragraph (¢} above, and (i} excepted its
ctaim refating lo such decision from the final release, and (iif)
brought suit against the HA not later than one year after
receipt of final payment, or if final payment has not bezn
made, not later than one year after the Contractor has had a
reasonable time lo respond to a written request by the HA
that it submit a final voucher and release, whichever is
earfier, then the HA's dacision shalk not be final or
conclusive, but the disputa shali be detarmined on the
merits by & court of competent jurisdiction

(e} The Contractor shall proceed diligently with performance of
this contract, pending final resolution of any request for
relief, claim, appeal, or action arising under the contract
and comply with any decision of the HA

Contract Termination: Debarment

A breach of these Contract clauses may ba grounds for
termination of the Contract and for debarment or denial of
participation in HUD programs as a Contractor and a
subcontractor as pravided in 24 CFR Part 24.

Assignment of Contract

The Contraclor shall not assign or transfer any interest in this
conlract, except that claims for monies due or to become due
from the HA under the contract may be assigned to a bank,
trusl company, or other financial institution. If the Contractor is
a partnership, this contracl shall inure (o the benefit of the
surviving or remaining member{s) of such partnership appraved
by the HA

10. Certificate and Release

Prior to final payment under this contract, or prior to settlemant
upon termination of this contract, and as a condition precedent
therelo, the Contractor shall execule and deliver ta the HAa
certificate and release, in a form acceplable to the HA, of all
claims agafnst the HA by the Contraclor under and by virtue of
this contract, other than such claims, if any, as may be
specifically excepted by the Contractor in stated amaunls set
forth therein

11. Organizational Conflicts of Interest

(a) The Coniractor warrants that to the best of its knowledge
and belief and except as othenvise disclosed, it does not
have any organizational conflicl of interes! which is defined
as a situation in which the nalure of work under this
contract and a conlractor's organizational, financial,
conlractual or other interests are such that
(i} Award of {he contract may result in an unfair

compelitive advantage, or
(i} The Contractor's abjectivity in performing the contract
work may be impaired

{b) The Contractor agrees that if after award it discovers an
organizational conflict of interest with respect to this contract
or any task/delivery order under the contract, he or she shall
make an immediate and full disclosure in writing to the
Contracting Officer which shall include a description of the
action which the Contractor has taken or intends lo take to
eliminate or nautralize the confiict. The HA may, however,
terminate the contract or task/delivery order for the
convenience of the HA if it would be in the best interest
of the HA,

{¢) Inthe event the Contractor was aware of an organizational
conflict of interast before the award of this contract and
intentionally did not disclose the conflict to the Contracting
Officer, tha HA may terminate the contract for default

(d) The terms of this clause shall be included in all
subcontracts and consulting agreements wherain the work
to be performed is similar to the service provided by the
prime Contractor. The Conlractor shall include in such
subcontracts and consulting agreements any nacessary
pravisions to eliminate or neutralize conflicts of interest

12. Inspection and Acceptance

(a) The HA has the right to review, require corraction, if
necessary, and accept the work products praduced by the
Contractor. Such review(s) shall be carried out within 30
days so0 as to not impeda the work of the Contractor. Any
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product of work shall be deemed azcepled as submitted if
the HA does not issue written comments andfor required
corrections within 30 days fromm the date of receipt of such
product from the Contractor

(b} The Contractor shall make any required corrections
prompty at no additional charge and return a revised copy
of the product to the HA within 7 days of notification or a
later date if extended by the HA.

{c) Failure by the Contractor to proceed with reasonable
promptness to make necessary corrections shall be a
default If the Contractar's submission of carrected work
remains unacceptable, the HA may terminate this contract
{or the task order involvad) or reduce the contract price or
cost to refiect the reduced value of services received

13. Interest of Members of Congress

No member of or defegate {o the Congress of the United States
of America or Resident Commissioner shall be admitted to any
share or part of this contract or to any benefit to arise there from
bul this provision shall nat be construad to extand to this
conlract if mada with a corporation for its genera! benefit

14. Interest of Members, Officers, or Employees and Former
Members, Officers, or Employees

No mamber, officer, or employee of the HA, no member of the
governing bady of the locality in which the project is situated, no
member of the governing body in which the HA was activated,
and no other pubic official of such locality or localities who
exercises any functions or respansibilities with respect to the
project, shall, during his or her tenure, or for one year

thereafter, have any interest, direct or indirect, in thiz contract or

the proceads thereof

15. Limijtation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause
"Agency”, as defined in 5 U.S.C. 552(f), includes Fedaral
executive dapartments and agsncies as well as indepandent
regulatory comrnissions and Government corporations, as
dafined in 31 U.S.C. 9101(1)
"Covered Federal Action” means any of the following
Federal actions:
(i) The awarding of any Federal contract
(i) The making of any Faderal grant,
(iiiy Tha making of any Federal loan
{iv) The entering inte of any cooperative agreement, and
{v} The extension, continuation, renewal, amendment or
modification of any Federal contract, grant, loan, or
caoperative agreement.
Covered Federal action does not include raceiving from an
agancy a commitment providing for the Unitad States to insure
orguarantze a loan
"Indian tribe" and "tribal organization” hava the meaaning
provided in section 4 of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 450B}. Alaskan Natives
are included under the definitions of Indian tribas in that Act.
"Influencing or attempting to influence" means making, with
the intenl to influsnce, any communication to or appearance
before an officer or employee of any agency, a Member of
Congress, an officer or emplayee of Congress, or an employee
of a Member of Congrass in connaction with any coverad
Federal action.

“Local govarnment” maans a unit of governmant in a State
and, if chartered, established, or otherwise racognized by a
State for the performance of a governmental duty, including &
local public authority, a specia!l district, an intrastate district, a
council of governments, a sponsor group reprasentative
organizalion, and any other instrumentality of a local
gavemment.

"Officer or employee of an agency” includes the foliowing
individuals who are employed by an agency.

{i} An individual who is appointed to a position in the
Government under titte 5, U.S.C., including a position
under a temporary appointment,

(i} A member of the uniformad services as defined in
seclion 202, title 18, U.S.C.;

(i) A special Governmenl employee as defined in section
202, titte 18, US.C.: and,

(iv) An individual who is a member of a Federal advisory
committee, as defined by the Fedsral Advisory
Commiltee Act, litle 5, appendix 2,

“Person” means an individual, corporation, company,
association, authority, firm, partnership, society, State. and local
government, regardless of whether such enlity is operated for
profit or not for profit This term excludes an Indian tribe, tribal
organization, or other Indian organization with respect to
expendilures specifically permilted by other Federal law.

"Recipient” inciudes all conlractors, subcontractors at any
tier, and subgrantees al any tier of the recipient of funds received
in connection with a Federal conltract, grant, foan, or cooperative
agrezmenl. The term excludes an Indian tribe, Iribal organization
or any other Indian organization with respeci to
expenditures specifically permitied by other Federal law

"Regularly employed means, with respact to an officer or
employee of a person requesling or receiving a Federal
conlract, grant, loan, or cooperative agreement, an officer or
employee who is employed by such person for at least 130
wotking days within one year immedialely preceding the date of
the submission that initiates agency consideration of such
parson for receipt of such contract, grant, loan, or cooperative
agreement An officer or employee who is employed by such
person for less than 130 working days within one year
immedialely preceding the dale of submission that initiates
agency consideration of such person shall be considered o be
regularly emplayed as soon as he or she is employad by such
person far 130 working days,

“State” means a State of the United States, the District of
Columbia, the Commanwealth of Puerto Rico, a territory or
possession of the United States. an agency or instrumentality of
a State, and a multi-State, regional, or interstate enlity having
governmental duties and powers.

(b} Prohibition

{1y Section 1352 of titiz 31, U.S.C. provides in part that no
appropriated funds may be expended by the recipient
of a Federal contract, grant, loan, or cooperative
agreement to pay any person for infiuancing or
attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member
of Congress in connection with any of the following
covered Federal actions: the awarding of any Federal
contract, the making of any Federa! grant, the making
of any Federal loan, the entering inlo of any
cooperalive agreement, and the extension,
continuation, renewal, amendment, or modification of
any Federal contract, grant, loan, or cooperative
agreement.

(it} The prohibition daes not apply as follows:
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(1) Agency and legislative khaisan by Own

Employess

(a) The prohibition on the use of appropriated
funds, in paragraph (i} of this section, does nol
apply in the case of a payment of reasanable

compeansation made to an officer or emplayee of
a parson requesting or receiving a Federal
contract, grant, loan, or cooperative agreement, if
the payment is for agency and legislative
aclivitias not direclly related 1o a covered Fedaral
acton.

(b) For purpases of paragraph (b)i){1){a) of
this clause, previding any information specifically
requested by an agency or Congress is permitied
atany tme

(€) The falfowing agency and legislative liaison

aclivities are permittad at any time only where
they are not related to a specific solicitation for
any covared Federal action.

{1} Discussing with an agency (including
individual demonstrations) the qualities and
characlaristics of the person's products or
services, conditions or larms of sale, and service
capabilties, and,

(2) Technical discussions and othar
activities regarding the application or adaptation
of the person's products or services for an
agancy'’s use

(d) The following agency and lagislative liaison
activities are permitted where they are prior o
formal solicilation of any coverad Federal aclion

{1} Providing any information not
specifically requested but necessary for an
agency to make an infarmad decision about
initiation of a covered Federal action;

(2} Technical discussions regarding the
preparation of an unsdlicited propasal prior to its
official submission, and

{3) Capability presentalions by persons
seaking awards from an agency pursuant to the
provisions of the Small Business Act, as
amendad by Public Law 95-507 and other
subsequent amendments

{e} Only those aclivities expressly authorized
by subdivision (b}{ii}{1)(a) of this clause are
permittad under this clause

(2) Professional and technical services.

(a) The prohibition on the use of appropriated
funds, in subparagraph (b)(i} of this clause,
does not apply in the case of-

(i} Apayment of reasonable cempensatian
made to an officer or employee of a
person requesting or receiving a
covered Federal action or an extension,
continuation, renewal, amendmznt, or
modification of a covered Federal
aclion, if payment is for professional or
lechnical services rendered directly in
the preparation, submission, or
negotiation of any bid, proposal, or
application for that Federal action or for
meeting requirements imposed by or
pursuant ta Jaw as a condition for
receiving that Federal action.

(ii) Any reasonable payment to a persan,
other than an officer or employee of a

parson requesling or receiving a
covered Federal aclion or an extension,
continuation, renewal, amandment, or
madification of a covered Federal aclion
if the payment is for professional or
technical services rendered directly in
the preparation, submission, or
negeliation of any bid, proposal, or
application for that Federal action or for
meelting requiremenls imposed by or
pursuant to law as a condition for
receiving that Federal action. Persaons
other than officers or employees of a
persan requesting or receiving a
cavered Federal action include
consultants and trade associations.

{b} Far purposes of subdivision {b)(ii)(2){a) of
clause, "professional and lechnical services”
shall be limited to advice and analysis
directly applying any professional or
technical discipline.

{c) Requirements imposed by or pursuant to law
as a condition for receiving a covered
Federal award include those requirad by law
or regulatian, or reasonably expecled to be
required by law or regulation, and any other
requirements in the actual award
documents

(d) Only those services expressly authorized by
subdivisians (b)(ii}(2){a){i) and (i) of this
section are permitted under this clause.

(i) Selling activities by independzant sales
representatives.

(c) The prohibition on the use of appropriated funds, in

subparagraph {b)(i) of this clause, does not apply to the

following selling activilies before an agency by independent

sales representalives, provided such aclivities are prior to
formal solicitation by an agency and are specifically limited
to the merits of the matter:

(i) Discussing wilh an agency {including individual
demonsiration) the qualities and characlerislics of the
persen’s products or services, conditions or terms of
salg, and service capabilities’ and

(i) Technical discussions and other activities regarding
the application or adaptation of ths person's products
or services for an agency's use.

{d) Agreement In accepting any contract, grant, cooperative

agreement, ar lean resulting from this solicitation. the
person submitting the offer agreas not to make any
payment prohibited by this clause

(e} Penallies. Any parson who makes an axpenditure

(f

prohibited undar paragraph (b} of this clause shall be
subject to civil penallies as provided for by 31 U.5C. 1352
An imposition of a civil penalty does not prevenl the
Government from seeking any other remedy that may be
applicable.

Cos! Allowability. Nothing in this clause is o be interpreted
to make allowable or reasonable any costs which would be
unallowable or unreasonable in accordance with Part 31 of
the Federal Acquisition Regulation (FAR), or OMB
Circulars deating with cost allowability for recipients of
assistance agreements. Conversely, costs made
specifically unallowable by the requirements in this clause
will not be made allowable under any of the provisions of
FAR Part 31 or the relavant OMB Circulars,
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16. Equal Employment Opportunity

During the performance of this contract the Contractor agrees

as foliows:

{a) The Conlractor shall nol discriminate against any employee
or applicant for employment bacause of race. color,
religion, sex, or national arigin

{b) The Cantracior shall take affirmative action to ensure that
applicants are employed, and that employzes are lrealed
during employment without regard to their race, color,
religion, sex, or national origin. Such action shall include,
but not be limited to (1} employment; (2} upgrading; {3)
demotion; (4) transfer; (5) recruitment or recruitmeant
adverlising; (6) layoff or termination, (7) rates of pay or
other forms of compeansation; and (8) selection for training,
including apprenticeship.

{¢) The Contractor shall post in conspicuous places available
to employeas and applicants for employment the nolices to
be provided by the Contracting Officer that explain this
clause.

(d) The Contractor shall, in ali solicitations or adverlisemenls
for employeas placed by or on behalf of the Contractor,
state that ali qualified applicants will raceive considaration
for employment without regard to race, color, religion, sex,
or nationa! arigin

{e) The Contractor shall send, to each fabor union or
representalive of workers with which it has a collective
bargaining agreament or other contract or undarstanding,
the notice to be provided by the Contracting Officer
advising the labor union or workers' representative of the
Conlractor's commitments undar this clause, and post
copigs of {he notice in conspicuous places available to
employees and applicants for employment

{fl The Conlracior shall comply with Execulive Order 11246,
as amendad, and the rules, regulations, and ordars of the
Secretary of Labor.

{g) Tha Contractor shall furnish all information and repatts
required by Exzcutive Order 11246, as amendad and by
rules, regulations, and ordars of the Secrelary of Labor, or
pursuant thereto The Contractor shall parmil access to ils
baoks records. and accounts by the Secretary of Labor {for
purposes of investigation to ascertain compliance with such
rules, regulations, and orders

{h} In the event of a determination that the Contractar is not in
comptiance with this clause or any rule, regulation, or order
of the Secretary of Labor, this contract may be canceled,
lerminated. or suspended in whole or in part, and the
Contractor may bz declared inehgible for further
Governmenl contracts, or faderally assisted construction
contracts under the procedures authorized in Exacutive
QOrdar 11246, as amended. In addition, sanctions may be
imposed and remedias invoked agamst the Contractor as
provided in Executive Order 11246, as amended, the rules,
regulations, and orders of the Secretary of Labor, or as
otherwise provided by law

(1} The Contractor shal includa the terms and conditions of
this clause in every subgontract or purchase order unless
exempted by the rules, regulations, or orders of the
Secretary of Labor issued under Executive Order 11245,
as amended, so that these terms and conditions will be
binding upon each subcontractor or vendor. Tha
Contractor shall take such action with respzact to any
stbcontractor or purchase order as the Secretary of
Housing and Urban Development or the Secrelary of Labor
may direct as a means of enforcing such provisions,
including sanctions far noncompliance; pravided that if the

Contractor bacomes involved in, or is threatened with,
litgation with a subcontractor or vendor as a result of such
direction, the Contractor may request the Uniled States to
entar into the litigation to protect the interests of the United
States.

17. Dissemination or Disclosure of Information

No information or material shall be disseminated or disclosed to
the general public, the news media, or any parson or
organization without prior express written approval by the HA

18. Contractor's Status

Itis understoed that the Cantracter is an indepandznt contracior
and is not to be considared an employee of the HA, or assume
any right, privileg2 or duties of an employee, and shall save
harmizss the HA and its employees from claims suits, actions
and costs of every descnigtion resulling from the Contractor's
activitizs on behalf of tha HA in conneclion with this Agreament

19. Other Caontractors

HA may undertake or award other contracts for additional work
at or near the site(s) of the work under this contract. The
contractor shall fully cooperate with the other contractors and
with HA and HMUD employzes and shall carefully adapt
scheduling and performing the work under this conlract to
accommodate the additional work, heeding any direction that
may be provided by tha Contracting Ofiicer. The conlractor shall
not commil or permit any act that will interfere with the
performance of work by any other cantractor or HA employse

20. Liens

Thz Contractor is prohebited from placing a lien on HA's
property. This prohibition shall apply to all subcontractors

21, Training and Employment Opportunities for Residents in
the Project Area (Sechion 3. HUD Act of 1558 24 CFR 135)

(@l The waork (o ba performed undar this coniract is subjact to the
raquirements of saction 3 of the Housing and Urban Development
Actof 1968, as amended, 12U S.C. 1701u (section 3} The
purpose of section 3 is to ensure that employment and other
economic opportunilies ganerated by HUD assistance or HUD-
assistad projects covered by seclion 3, shall, ta thz greatest
extent feasible, ba directad to low- and very low-income parsons,
particularly parsons wha are recipients of
HUD assistance for housing

{b) Th2 parties to this contract agree to comply with HUD's

regulations in 24 CFR Part 135, which imptement section 3. As

evidenced by their executian of this contract, the parties to this
contract certify that they are under no contractual or other
impediment that would prevant them from complying with the

Part 135 regutations.

The contractor agrees to send to each labor organization or

rapresentative of workers with which the contractor has a

collective bargaining agreement or other understanding, if any, &

nolice advising the labor organization or workers' representative
of the contraclor's commitmants under this section 3 ¢lause, and
wili post copies of the nalice in conspicuous places at the work
site where both employees and applicants for training and
employment positions can see the notice The notice shall
describe the section 3 preference, shall sel forth minimum
aumber and job litles subject o hire, availability of

(c
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apprenticeship and training positions, the qualifications for each;
and the name and localian of the person(s) taking applications
for each of the positions, and the anticipated date the work shall
begin.

(d) The conlractor agrees to include this section 3 clause in every
subcontract subject to compliance with regulations in 24 CFR
Part 135, and agress to take appropriate action, as providad in
an applicable provision of the subcontract or in this section 3
clause, upon a finding that the subcontractor is in violation of the
regulations in 24 CFR Part 135. The contractor will not
subcontract with any subconltractor where the contractor has
notice or knowladge that the subcontractor has been found in
violation of the regulations in 24 CFR Part 135

{e) The contractor will certify that any vacant employment positians,
including training positions, that are filled (1) after the contractor is
selecled but bafore the contract is executed, and (2) with persons
other than those to whom tha regulations of 24 CFR Part 135
require employment opportunities to be directed, were not fillad to
circumvent the contractor's obligations under 24 CFR
Part 135.

(f) Noncompliance with HUD's regulations in 24 CFR Part 135 may
result in sanctions, termination of this contract for default, and
debarment or suspansion from future HUD assisied contracls.

22. Procurement of Recovered Materials

(a} In accordance with Seclion 6002 of the Solid Waste Dispasal Act
as amended by the Resource Conservation and Recovery Acl
the Contraclor shall procure items designated in guidelines of the
Environmenta! Protection Agency (EPA} at 40 CFR Part 247 that
contain the highest percentage of recovered matearials
practicable, consistent with maintaining a satisfactory level of
compelition The Contractar shall procure items designated in the
EFA guidelines that contain the highest percentage of
recovered malerials practicable unless the Contractor
determines that such items: (1) are nol reasonably available in a
reasonable period of ime; (2) fail to reet reasonable
performance standards, which shall be determined on the basis
of the guidelines of the Nalional Institute of Standards and
Technology, if applicable to the item; or (3} are only available at
an unreasanable price

(b} Paragraph (a) of this clause shall apply Io items purchased under
this contract where' (1) the Contraclor purchases in excess of
$10.000 of the item under this contract, or {2) during the
preceding Federal fiscal year, the Contractor. (i) purchased any
amount of the itams for use under a contract that was funded
with Federal appropriations and was with a Federal agancyor a
State agency or agency of a palitical subdivision of a Stale: and
{ii) purchased a total of in excess of $10,000 of the item both
under and outside that coniract,
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General Conditions for Non-Construction U.S. Department of Housing and Urban

Contracts
Section ll - (With Maintenance Work)

Development

Office of Public and indian Housing

Office of Labor Relations

OMB Approval No. 2577-0157 (exp. 1/31/2017)

Public Reporiing Burden for this colleclion of informalion is eslimaled to average O 08 hours per response, including the lime for reviewing instructions,
searching existing dala sources, gathering and malntaining the dala needed, and completing and reviewing the coflection of informalion. Send
commenls regarding this burden estimale or any olher aspect of this collection of infermalion, including suggestions for reducing this burden, to the
Reporls Management Officer, Office of Information Policies and Systems, U S Deparlmenl of Housing and Urban Development, Washinglon, D C,
20410-3600, and to the Office of Management and Budget, Paperwork Reduction Project (2577-0157), Washinglon, D.C. 20503 Do nol send this
compleled form to eilher of these addressees

Applicability, This form HUD-53TOC has 2 Sections. These
Sections must be inserted Into non-construction contracts as
described below;

7

Non-canstruclion contracts (withou: maintenance) grealer
than $100,000 - use Section |,

2) Maintenance conlraclts (including nanroutine maintenance

as defined at 24 CFR 968.105) greater than $2.000 but not
more than 5100,000 - use Section I, and

3) Maintenance contracls (including nonroutine maintenance)

greater than $100,000 - use Seclions | and I}

Section Il - Labor Standard Provislons for all Maintenance
Contracls greater than $2,000

1. Minimum Wages
(a) All maintenance laborers and mechanics employed under

(o)

this Contract in the aperation of the projecl{s} shall be paid
unconditionally and not Iess often than semi-monthly, and
without subsequent deduction {except as othenyise
provided by law or regulations), the full amount of wages
due at lime of payment computed at rates not less than
those contained in the wage determination of the Segrelary
of Housing and Urban Developmant which is atlached
hereto and made a part heraof, Such laborers and
mechanics shall be paid the appropriate wage rate on the
wage determination for the classification of wark actualy
parformed, without regard (o skill. Laborers or mechanics
performing work in more {han one classificalion may be
compensated al the rale specified for each dassification for
the time aclually worked therein; provided, tha! the
emplaoyer's payroil records accuralely set farth Lhe lime
spent in each classification in which work Is performed. The
wage datermination, including any additional classificalions
and wage rates approvad by HUD under subparagraph
1{b}. shall be posted at all imes by the Contractor and its
subconlraclors al the site of the work in 2 prominent and
accessible place where it can be easily
sesn by the workars.
(i} Any class of 1aborers or mechanizs which is not listad in
the wage determinalion and which is lo be employed under
the Conlract shall be classified in conformance with the
wage delerminalion. HUD shall approve an additional
classification and wage rale only when the following triteria
have been met
(1) The work to be performed by the classification
required is not performed by a classification in the
wage determination;
{2) The classification Is ulilized In the area by the
industry; and
{3} The proposed wage rale bears a reasonable
relationship lo the wage rates conlainad in the
wage determination.
m The wage rale determined pursuant to this
paragraph shall ba pald to afl warkers performing work

in the classificalion under this Contracl from the first
day on which wark is performed in the classification

2. Withholding of funds

The Contracting Officer, upon his/her own aclion ar upon
requesi of HUD, shall withhold or cause to be withheld from the
Contractor under this Contract or any other contract subject to
HUD-delermined wage rales. with the same prime Contraclor,
so much of the accrued payments or advances as may be
considered necessary to pay laborers and mechanics emplayed
by the Conlractor or any subcontraclor the full amount of wages
required by this clause In the event of failure ta pay any laborer
or mechanic employed under this Contract all or part of tha
wages required under this Conlract, the Contracling Officer or
HUD may, after written nolice to the Conlractor, take such aclion
as may be necessary lo cause the suspension of any further
paymeni or advance until such viclations have ceased The
Public Housing Agency or HUD may, after writlen notice to the
Conlraclor, disburse such amounts withheld for and on account
of the Conlraclor or subcontractor to the respeclive employees
to whom they are due

3. Records

(a) The Contraclor and each subconlractor shall make and
maintain for three {(3) years from the completion of the work
recards containing the following for each laborer and
mechanic
{i) Namea, address and Sacial Security Number;

{i) Correcl work classification or classifications;
(i} Houwrly rate or rates of monelary wages paid,
{v) Rate or rales of any ringe benalils provided,
{v) Nurnber of daily and weekly hours worked,
{viy Gross wages earned,

{vii) Any deduclions made, and

{viii} Actual wages paid

(b} The Contractor and each subcontractor shall make the
recards required under paragraph 3(a) available for
aspection, copying, or transcriplian by aulhorized
representatives of HUD or the HA and shall permit such
representalives lo interview employees during working
hours on the job, If the Conlractor or any subconlractor
fails to make the required records available, HUD or ils
designee may, after writizn notice to the Contraclor, take
such action as may be necessary (o cause the suspension
of any further paymenl, advance or guarantee of funds

4. Apprentices and Trainees

(a) Apprenlices and tralnees will ba permitted to work at less
than the predetermined rate for the work they perform
when {hey are employed pursuant to and individually
registerad in:

(i) A bona fida apprenliceship program reglsterad
with the U.S. Department of Labor, Emplayment
and Training Administration (ETA), Office of
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Apprenliceship Tralning, Employer and Labor
Services {OATELS), or wilh a stale apprenticeship
agency recogrized by OATELS, or H a person is
employed in histher first 90 days of probationary
employment as an apprentice in such an
apprenticeship program, who Is nol individually
registered in the program, bul who has been
certified by OATELS or a slale apprenliceship
agency {(where appropriate) to be eligible for
probalionary employment as an apprentice; A

m trainee pregram which has received priar approval,
evidenced by {ormal certification by the
U.S. Depatment of Labor, ETA; or

() A training/trainee program that has received prior
approval by HUD

{b) Each apprentice or trainee must be pald at not less than

()

the rate specified in the registered or approved program for
lhe apprentice’'s/trainee’s level of progress, expressed as a
percentage of the journeyman hourly rale specified in the
applicable wage determinalien Apprenlices and trainges
shall be paid iringe benefils in accordance with he
provisions of the reqgistered or approved program. If the
program does not specify frings benefils,
apprentices/trainees must be paid the full amount of fringe
benelits listed an the wage detarminalion for the applicable
classification,

The allowable ralio of apprenlices or rainees o
journeyman on the job site in any craft classification shall
not be greater than the ralio pemmitted to the employer as
to the entire work force under the approvad program.

(d) Any warker employed at an apprentice or trainee wage rale

wha is nol registered in an approved pragram, and any
apprentice or trainee perdforming work on the job site in
excess ol the ralio permitted under the approved program,
shall be paid nol less than the applicable wage rate on the
wage delermination for the classification of work actually
performed

(2} In the event OATELS, a state apprenticeship agency

recognized by QATELS or ETA, or HUD, withdraws
appraval of an apprenticeship or Irainee program, the
employer vill no longer be permitted to ulilize
apprenficesfirainees at less than the applicable
pradetermined rate for the work performed unlil an
accepiable program is approved.

Disputes concerning iabor standards

()

Disputes arlsing ou! of the labor standards provisions

contained Jn Section !l of this form HUD-5370-C, other than
those in Paragraph 6, shall be subject to the following
procedures. Disputes within the meaning of this paragraph
include disputes betwean the Cantraclor (er any of its
subcontraclors) and the HA, or HUD, or the employees or
their rapresentabives, concerning payment of prevailing
wage raies or proper classification. The proceduras in this
seclion may be Initiated upon HUD's own motion, upon
referral of the HA, or upan request of the Contractor ar
subconlractor(s).

0] A Contractor and/or subcontractor or olher
interested parly desiring recansideralion of
findings of viotation by the HA or HUD relating to
the payment of straighl-time prevailing wages or
classification of work shall requast such
reconsideration by letter postmarked within 30
calandar days of the date of notice of findings
issued by the HA or HUD. The reques! shall set

forth those findings that are in dispute and the
reasons, including any affirmative defenses, with
respect lo lhe violalions. The requesl shall be
directed ta the appropriale HA or HUD officiat in
accordance with instruclions contained in the
notice of findings or, il the notice does not specity
1o whom a requesl should be made, to the
Regional Labar Relations Gificer (HUD). The HA
® or HUD official shall, within 60 days (unless
olherwise indicaled in the nolice of findings) afier
receipt of a timely request for reconsidaration,
issue a wrilten decision on the findings of violation
The wwitlen decision on reconsideratian shall
contain instructions that any appeal of the decision
shall be addressed lo the Regional Labor
Relalions Officer by letler postmarked within 30
calendar days aller the dale of the dacision. In the
evenl that the Regional Labor Relations Officer
was the deciding official on reconsideration, the
appeal shall be direcled lo the Director, Office of
tabor Relations (HUD). Any appeal musi sel forth
the aspects of the decision that are in dispule and
the reasons, including any aMirmalive defenses,
wilh respect ta the violations. The Regional Labor
@ Relations Officer shall, within 60 days (unless
otherwise Indicated In the decislon on
reconsideration) after receipt of a timely appeal,
issue a wrilten decision on the findings. A decision
of ihe Regional Labor Relalions Officer may be
appealed to the Directer, Office of Labor Relalions,
by letter postmarked within 30 days of the
Regional Labor Relations Qificer's decislon. Any
appeal to the Direclor must set forth the aspecls aof
the prior decision(s) that are in dispute and the
reasons, The decision of the Diractor, Office of
Labor Relations, shall be
final,

(b) Disputes arising out of the 1abor slandards pravisions of
paragraph 6 shall not be subject to paragraph 5{a) of this
form HUD-5370C. Such disputes shall be resolved in
accordance with the procedures of the U.5. Depariment of
Labor set forth in 28 CFR Paris 5, 6 and 7. Disputes within
the meaning of this paragraph 5(b} include dispules
between the Contractor {or any of its subcontractors) and
the HA, HUD, the U.S. Depariment of Labor, or the
employees or their representatives.

Contract Work Hours and Safety Standards Act

The provisions of this paragraph & are applicable only whera lhe

amount of the prime conlract exceeds $700,000. As used in this

paragraph, the terms “laborers™ and ‘mechanics” includes

walchmen and guards

(a8) Overtime requirements. No Conlraclor or subconiractor
contracling for any pad of the Contract work which may
require or involve the employment of laborers or mechanics
shall require or permit any such labarer or mechanic in any
workweek in which he or she is employed on such work o
work in excess of 40 hours in such workweek unless such
laborer or mechanic recelves compensation at a rate not
less than one and ene-half times the basic rate of pay for all
hours worked in excess of
40 hours in such warkwesk,

(b) Violation; tabllity for unpatd wages; liquidated
damages. In tha event of any violation of the provisions
set forth in paragraph 6{a), the Conlractor and any
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subcontractor responsible therefor shall be liable far tha
unpaid wages. [n addilion, such Contractor and
subcontractor shall be liable to the United Stales {in the
case of work done under contract for the District of
Columbia or a territory, to the Disirict or to such temitory). for
liquidaled damages. Such liguidaled damages sha!l be
computed wilh respect lo each individual laborer or
mechanic, including watchmen and guards, ermployed in
violation of the provisions set farth in paragraph (a) of this
clause, in the sum of $10 for each calendar day on which
such individual was required or permitied lo work in excess
of the standard workweek of 40 hours without paymenl of
the overtime wages raquirad by provislons set forth in
paragraph (a) of this clause,

(c} Withholding for unpaid wages and llquidaled damages.
HUD orits dasignee shall upon ils own aclion or upon
weitten request of an autherized represenialive af the U S,
Department of Labor withhold or cause lo be withheld,
from any moneys payable on account of work performed
by the Contraclor or subconlractor under any such
Conlract or any federal contract with the sama prime
Conlractor, or any other federally-assisled contract subject
to the Contract Wark Howrs and Safely Standards Act,
which is held by the same prime Contraclor such sums as
may be delermined to be necessary {o satisfy any
liabiilies of such Contractor or subcontraclor far unpaid
wages and kguidated damages as provided in the
provisions set forth in paragraph (b) of this clause

7. Subcontracts

The Contractor or subcontraclor shall insert in any
subcontracts all the provisions conlained in this Section Il and
als0 a clause requiring the subcentractars to include these
provisions in any lower lier subcontracis. The prime Coniracior
shall be responsible for the compliance by any subcontractor or
lower lier subcontractor with all the provislons contained in
these clauses

Non-Faderal Prevailing Wage Rates

Any prevailing wage rate (includimg basic hourly rate and any
fringe benelits), determined under state law lo be prevalling.
with raspecl lo any employee in any trade or position
employed under the Contract, is inapplicable to the contracl
and shali nol be enforced agains! the Contractor or any
subconlraclor, with respect lo employees engaged under (he
conlract whenaver such non-Federal prevailing wage rale,
exclusive of any fringe benefils, exceeds Ihe applicable wage
rale determined by the Secrelary of HUD lo be prevailing in the
locality with respect to such trade or postion
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ATTACHMENT “B”
TAX CERTIFICATION AFFIDAVIT



DEPARTMENT OF FINANCE AND REVENUE
TAX CERTIFICATION AFFIDAVIT

Name of Organization

Address

Principal Officers:

Business Telephone #

Finance & Revenue Registration #

Federal Identification #

DUNS # Contract #

Un-employment Insurance Account #

I hereby certify that:

1, I have complied with the applicable tax filing and licensing requirements of the District of
Columbia.
2. The following information is true and correct concerning tax compliance for the following taxed
for the past five (5) years.
Current Not Current
District: Sales and Use () ()
Employer Withholding () ()
Hotel Occupancy () ()
Corporation Franchise () ()
Unincorporated Franchise ( ) ()
Personal Property () ()
Professional License () ()
Arena/Public Safety Fee () ()
Vendor Fee () ()
3, If not current as checked, in item 2, T am in compliance with a payment agreement with the

Department of Finance and Revenue OYES ONO

Attach copy of Agreement
If an outstanding liability exists, and no agreement has been made, please attach a listing of all such
liabilities.

The Department of Finance and Revenue also requires:

(a) Copies of Form FR-532 (Notice of Registration) or a copy of an FR-500 (Combined Registration
Form)

(b) Copies of Canceted checks for the tax period(s) filed for each tax liability; i.e., sales and use,
employer withholding, etc.



The District of Columbia Housing Authority is hereby authorized to verify the above information with
appropriate Government authorities. Penalty for making lalse stalements is a fine of not more than
$1,000.00, imprisonment for nol more Lthan one year, or both, as prescribed in D.C. Code Sec. 22-2514.
Penalty for false searing is a fine of not more than $2,500.00, imprisonment for not more than three years,
or both, as prescribed in D.C. Code sec. 22-2513,

Signature of Person Authorized Title

Print Name
Notary: DISTRICT OF COLUMBIA, as:

Subscribe and sworn before me this Day of
Month and Year

Notary Public
My Commission Expires



ATTACHMENT “C”
NON-COLLUSIVE AFFIDAVIT



NON-COLLUSIVE AFFIDAVIT

State of

County of

being first duly sworn, deposes and says:

That bidder is

The party making the foregoing proposal or bid, that such proposal or
bid is genuine and not collusive or; that said bidder has not colluded,
conspired, connived or agreed, directly or indirectly, with any bidder
or person, to put in a sham bid or to refrain from bidding, and has not
in any manner, directly or indirectly sought by agreement or
collusion, or communication or conference, with any person, to fix
the bid price of affiant or of any other bidder, to fix overhead, profit
or cost element of said bid price, or that of any other or to secure any
advantage against the Housing Authority or any person interested in
the proposed contract; and that all statement in said proposal or bid
are true.

Signature of:

(Bidder, if the bidder is an Individual)

(Partner, if the bidder is a Partnership)

(Officer, if the bidder is a Corporation)

Subscribe and sworn to before me
This day of
b ] 20 L]

My Commission Expires:

(Notary Public)



ATTACHMENT “D”
CERTIFICATE OF ELEGIBILITY



CERTIFICATION OF ELIGIBILITY
INVITATION NO:

PROECT:
being

(President of Authorized Official of Bidder)

duly sworn (or under penalty of perjury under laws of the United States), certifies that, except as
noted below: (the company) or any person associated therewith in the capacity of (owner, partner,
director, officer, principal investigator, project director, manager, auditor, or any position involving
the administration of federal funds:

1s not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility
under any Federal, District or State statutes;

has not been suspended, debarred, voluntarily excluded or determined ineligible by any federal,
District or State agency within the past 3 years;

does not have a proposed debarment pending; and

has not been indicted, convicted, or had a civil judgment rendered against (it) by a court of competent
jurisdiction in any matter involving fraud or official misconduct within the past 3 years.

Exceptions will not necessarily result in denial of award, but will be considered in determining bidder
responsibility. For any exception noted, indicate below to whom it applies, initiating agency, and
dates of action. Providing false information may result in criminal prosecution or administrative
sanctions.

Date

Contractor

President of Authorized Official

Title
The penalty for making false statements are prescribed in the Program Fraud Civil Remedies Act of
1986 (Public Law 99-509.31 U.S.C. 3801.3812)

Subscribed and sworn before me this day

City and State

Notary Public



ATTACHMENT “E”
CONTRACT COMPLIANCE
REQUIREMENTS



CONTRACT COMPLIANCE REQUIREMENTS

Following is a list of documents that shall be completed and submitted with your
bid and each of your proposed subcontractor's whose portion of the work is
valued at $10,000.00 or more.

1.  Affirmative Action Program Policy Statement (sample
attached) submitted on company letterhead.

2. Complete, Equal Employment Opportunity,
Employer Information Report.

In the event that your minority utilization in each job category is less than 25
percent of your projected total workforce and/or you have less than 6.9 percent
female utilization in your workforce, you must complete and submit the form titled

One Year Projected Goals and Timetable for Equal Employment Opportunity.

The selected contractor/subcontractors are encouraged to utilize minority or
female controlled banking institutions for financial transactions required during
the performance of the resulting contract. Exhibit A_ contains a listing of area
financial institutions which qualify as minority or female-controlled banks.

In the event that you or any of your subcontractors decide not to utilize a minority
or female controlled bank, please indicate on the Minority Financial Institution
Data Form the reason(s) for not doing so (Exhibit B).

If you have any questions pertaining to these requirements, contact the
Compliance Division on (202) 535-1212.

[THIS PORTION OF THE PAGE INTENTIONALLY LEFT BLANK]
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(SAMPLE STATEMENT)

(Bidder/Respondent must use this format to submit the EEQ Policy Statement
required by the contract. The statement must be submitted on company letterhead.)

EQUAL EMPLOYMENT OPPORTUNITY (EEO) POLICY STATEMENT

(Company Name) WILL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR
APPLICANT FOR EMPLOYMENT BECAUSE OF RACE, COLOR, RELIGION,
NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS, PERSONAL APPEARANCE,
SEXUAL ORIENTATION, FAMILY RESPONSIBILITIES, MATRICULATION,
POLITICAL AFFILIATION, OR MENTAL OR PHYSICAL DISABILITY.

(Company Name) WILL TAKE AFFIRMATIVE ACTION TO ENSURE THAT
APPLICANTS ARE EMPLOYED, AND THAT EMPLOYEES ARE TREATED
DURING EMPLOYMENT, WITHOUT REGARD TO THEIR RACE, COLOR,
RELIGION, NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS, PERSONAL
APPEARANCE, SEXUAL ORIENTATION, FAMILY RESPONSIBILITIES,
MATRICULATION, POLITICAL AFFILIATION, OR MENTAL OR PHYSICAL
DISABILITY. THE AFFIRMATIVE ACTION SHALL INCLUDE, BUT NOT BE
LIMITED TO, THE FOLLOWING: (A) EMPLOYMENT, UPGRADING, OR
TRANSFER, (B) RECRUITMENT OR RECRUITMENT ADVERTISING, (C)
DEMOTION, LAYOFF, OR TERMINATION; (D} RATES OF PAY, OR OTHER
FORMS OF COMPENSATION; AND (E) SELECTION FOR TRAINING AND
APPRENTICESHIP.

{Company Name) AGREES TO POST IN CONSPICUOUS PLACES AVAILABLE
TO EMPLOYEES AND APPLICANTS FOR EMPLOYMENT THE PROVISIONS OF
THIS STATEMENT CONCERNING NON-DISCRIMINATION AND AFFIRMATIVE
ACTION.

(Company Name) AGREES THAT ALL QUALIFIED APPLICANTS WILL
RECEIVE CONSIDERATION FOR EMPLOYMENT WITHOUT REGARD TO
RACE, COLOR RELIGION, NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS.

(Company Name) AGREES TO PERMIT ACCESS TO ALL BOOKS AND
RECORDS PERTAINING TO ITS EMPLOYMENT PRACTICES AND TO
REQUIRE EACH SUBCONTRACTOR TO PERMIT ACCESS TO ITS BOOKS AND
RECORDS.
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{Company Name) AGREES TO COMPLY WITH ALL GUIDELINES FOR EQUAL
EMPLOYMENT OPPORTUNITY APPLICABLE IN THE DISTRICT OF COLUMBIA.

(Company Name) SHALL INCLUDE IN EVERY SUBCONTRACT THAT EQUAL
OPPORTUNITY CLAUSES, SO THAT SUCH PROVISIONS SHALL BE BINDING
UPON EACH SUBCONTRACTOR OR VENDOR.

AUTHORIZED OFFICIAL AND TITLE

AUTHORIZED SIGNATURE

FIRM/ORGANIZATION NAME

CONTRACT NO.

DATE

[THIS PORTION OF THE PAGE INTENTIONALLY LEFT BLANK]
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COMPLIANCE WITH EQUAL EMPLOYMENT OPPORTUNITY
REQUIREMENTS

MAYOR'’S ORDER 85-85, dated JUNE 10, 1985, AND THE RULES IPLEMENTING
MAYROR’S ORDER 85-85, 33 DCR 4952, (published August 15, 1986).
“COMPLIANCE WITH EQUAL OPPORTUNITY REQUIREMENTS IN DISTRICT
GOVERNMENT CONTRACTS,” ARE HEREBY INCLUDED AS A PART OF THIS
BID/PROPOSAL THEREFORE, EACH BIDDER/OFFEROR SHALL INDICATE
BELOW IT'S WRITTEN COMMITMENT TO COMPLY WITH MAYOR’S ORDER 85-85
AND THE IMPLEMENTING RULES. FAILURE TO COMPLY WITH THE SUBJECT
MAYOR'’S ORDER AND THE IMPLEMENTING RULES SHALL RESULT IN
REJECTION OF THE RESPECTIVE BID/PROPOSAL.

Certification

i, , the authorized representative

of, , hereinafter referred to as “contractor” certify that the contractor is

fully aware of all of the provisions of Mayor's Order 85-85, dated June 10, 1985, and of
the rules implementing Mayor's Order 85-85, 33 DCR 4952. | further certify and assure
that the contractor will fully comply with all applicable provisions of the Mayor's Order
and implementing rules if awarded the DC government contract referenced by the
contract number entered below. Further, the contractor acknowledges and understands
that the award of said contract and its continuation are specifically conditioned upon the
contractor's compliance with the above cited Order and rules.

CONTRACTOR NAME

SIGNATURE OF COMPANY OFFICIAL

TITLE

CONTRACT NO.

DATE
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EQUAL EMPLOYMENT OPPORTUNITY
EMPLOYER INFORMATION REPORT

Instructions:
Twa (2) copies of DAS-84-404 or Federal EEO-1 shali be submitted to Contract Compliance
One {1} copy shall be retained by the contractor

SECTION A - TYPE OF REPORT

. Indicate by marking the appropriate box type of reponing unit for which this copy of the form is submitted (MARK ONLY ONE

BOX)
Single Establishment Employer: Multi-establishment Employer:
1. ( }Single Establishment Employer Report 2.( ) Consolidate Repont
3. ( )Headquarters Unit Repont
4. { ) Individual Establishment Report (submit
one of each

with 25 or more employees)
5.¢ ) Special Repont

2. Total number of reports being filed by this company.

SECTION B- COMPANY IDENTIFICATION (To be answered by all employers) OFFICIAL USE
1. Name of Company which owns or controls the establishiment for which this repont is being filed. a
T:-ily or Town County State Zip Code h.
Address (Number and Strect)

b. Employer ldentification No

2. Establishment for which this nepon is filed OFFICIAL USE

[+
a. Name: of establishment

City or town County State Zip Code d

Address (Number and Street)

b. Employer Identification No.

3. Parent or affiliated company

a. Name of Parent or affiliated company

City ortown Coumy State ZipCode

Address (Nurber and Street)

b. Employer [dentification No,

SECTION C-ESTABLISHMENT INFORMATION

Is the location of the establishment the same as that reported bast year? oYES oNO
0 Did not report last year o Reporied on combined basis

Is the major business activity at this establishment the same as that reported last year? aYES oNO
0 Did not report last year o Reported on combined basis

What is the major activity of this establishment?
Be specific, i.¢., manufacturing steel castings, retail grocer, wholesale, plumbing supplies, title insurance, cic. Include the specific type of product or services provided
as well as the principal business or indusiry.

MINORITY GROUP MEMBERS: Indicate if you are a minority business enterprise (50% owned or 51% contrelled by minority members).
oYES oNO

DAS-44-404 (Replaces D.C. Form 2640-9 Sept. 74 which is obsolete)
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CONTRACT NO. CONTRACT AMOUNT:S_____

MBOC CERTIFICATION NO. SET ASIDE: cYES aNO aoLOCAL  oSMALL cDISADVANTAGED
OENTERPRIZE ZONE

CONTRACTING AGENCY: AL CONTRACT COMPLIANCE PERSON

CAPTION:

[THIS PORTION OF THE PAGE INTENTIONALLY LEFT BLANK]



Solicitation No.

Name of Contracior

ONE YEAR PROJECTED GOALS AND TIMETABLES FOR EQUAL OPPORTUINITIES

MINORITY GROUP EMPLOYEES GOALS

Male Female

JOB CATEGORIES Black Asian American | Hispanic Black Asian American | Hispanic Projceted
American | American | Indian American | American | American | Indian American | Timetable
Date

Officials/Managers

Technicians

Sales Workers

Office and Clerical

Craftsperson (Skilled)

Operatives {Semi-Skilled)

Laborers (Unskilled)

Service Workers

Others

TOTALS

Comments

I, hereby affirm that I have read the foregoing, know the entire contenis,
thereof, certify them to be true, accurate, complete and the best projection of the firm’s human resource needs by race and sex
at this time.

Signature of Company Official

Title
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LIST OF CERTIFIED MINORITY AND WOMEN-OWNED BANKS

. INDUSTRIAL BANK OF WASHINGTON
4812 GEORGIA AVENUE, N.W.
WASHINGTON, D.C. 20011

B. DOYLE MITCHELL, PRESIDENT
(202) 722-2000

. INDEPENDENCE FEDERAL SAVINGS BANK
1301-9™ STREET, N.W.

WASHINGTON, D.C. 20001

WILLIAM B. FITZGERALD, PRESIDENT
(202)628-5500

. WASHINGTON FIRST BANK
1146-19" STREET, N.W.

WASHINGTON, D.C. 20036

SHAZA ANDERSEN, CHIEF EXECUTIVE OFFICER
(202) 331-7031

. PREMIER BANK

1501 “K” STREET, N.W.
WASHINGTON, D.C. 20005
BORRIS ORCEV, PRESIDENT
(202) 466-4030

[THIS PORTION OF THE PAGE INTENTIONALLY LEFT BLANK]
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MINORITY FINANCIAL INSTITUTION DATA FORM

SOLICITATION NO:

CONTRACTOR NAME:

Indicate below if you bank with a Minority Financial Institution:

YES

Bank Name:

Address:

Type of Account(s):

NO (please explain)
Explanation:

[THIS PORTION OF THE PAGE IS INTENTIONALLY LEFT BLANK]
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STATEMENT OF ACCEPTANCE AND EXCEPTIONS

The undersigned, by affixing his/her signature to this document, acknowledges
that he had read and understands the terms, conditions, and other covenants as
provided for in the Request for Qualifications (RFQ). The undersigned future
agrees and understands that the proposal submitted herein is made under said
terms, conditions, and other covenants, and shall abide by them, notwithstanding
the exceptions listed herein. S/he states that s/he is an officer of the business
entity named below, or has power of attomey to bind said business to the terms,
conditions, and other covenants provided in the aforementioned documents, and
agrees to perform in accordance therewith the agreed upon services.

Name of Firm

Address

Signature Title

Printed Name Telephone #
Date

If you wish to state any exceptions to the terms, conditions, and other covenants stated in this
proposal document, then please specify herein, include additional pages as necessary.
IMPORTANT: SOME EXCEPTIONS MAY BE CLASSIFIED AS NONRESPONSIVE BY THE
AUTORITY AND THE PROPOSAL MAY BE REJECTED.
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ATTACHEMENT “F”
PAYMENT TO SUBCONTRACTORS AND
SUPPLIERS CERTIFICATE



INVITATION NO:
PROECT:

PAYMENT TO SUBCONTRACTORS AND SUPPLIERS CERTIFICATE

The Contractor, prior to receiving a progress payment, shall submit to the Contracting Officer
certification that the Contractor has made and will make timely payments to his subcontractors
and suppliers per his contractual arrangements with them.

The certification must be accompanied by a list of all subcontractors and suppliers who will
receive payment from the invoice and the dollar amount. Payment will not be made until the
Prime Contractor submits this information.

Certifications shall be made on the following standard form:
TO:  Contracting Officer

District of Columbia Housing Authority

1133 North Capitol Street, N.E.

Washington, D.C. 20002
I hereby certify:

I have made and/or will make timely payments to all my subcontractors and suppliers per my
contractual arrangement with them.

Date

Company

Signature of Official

Title



ATTACHMENT “G”
REPRESENTATION, CERTIFICATION,
AND OTHER STATEMENTS OF BIDDERS



THE DISTRICT OF COLUMBIA HOUSING AUTHORITY

REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENT OF BIDDERS

1. CERTIFICATION OF INDEPENDENT PRICE DETERMINATION

(a) The bidder certifies that-

(1)

(2)

3)

The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, and
consultation, communication, or agreement with any
bidder or competitor relating to (i) those prices, (ii) the
intention to submit a bid, or (i) the methods or factors
used to calculate the prices offered;

The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly,
to any other bidder or competitor before bid opening (in
the case of a sealed bid solicitation) or contract award (in
the case of a competitive proposal solicitation) unless
otherwise required by law; and

No attempt has been made or will be made by the bidder
to induce any other concern to submit or not to submit a
bid for the purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by the
signatory that the signatory-

(1)

2

Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or
proposal, and that the signatory has not participated and
will not participate in any action contrary to
subparagraphs {a)(1) through (a)(3) above; or

(i) Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have
participated, and wili not participate in any action
contrary to subparagraphs (a)(1) through (a)(3) above.




NAME

TITLE

NAME

TITLE

NAME

TITLE

[insert full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of his or her
position in the bidder's organization];

(i) As an authorized agent, does certify that the principals named in
subdivision (b}(2)(i) above have not participated, and will not
participate, in any action contrary to subparagraphs (a)(1) through
(a)(3) above; and

(iii) As an agent, has not personally participated, and will not participate in
any action contrary to subparagraphs (a)(1) through (a)(3) above.

{c) If the bidder deletes or modifies subparagraph (a) 2 above, the bidder must
furnish with its bid a signed statement setting forth in detail the circumstances of the
disclosure.

(d) Non-collusive affidavit

Each bidder shall execute, in the forms provided by DCHA, an affidavit to the
effect that he/she has not colluded with any other person, firm or corporation in regard to
any bid submitted in response to this solicitation. If the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3) working days of bid
opening. Failure to submit the affidavit by the date may render the bid non-responsive.
No contract award will be made without a properly executed affidavit.

2. CONTINEGENT FEE REPRESENTATION AND AGREEMENT
(a) Definitions. As used in this provision:

“Bona fide employee” means a person, employed by a bidder and subject to the
bidder’s supervision and control as to time, ptace, and manner of performance, which
neither exerts, nor proposes to exert improper influence to solicit or obtain contracts nor
holds out as being able to obtain any contract(s) through improper influence.

“Improper influence” means any influence that induces or tends to induce a
DCHA employee, the Executive Director or officer, to give consideration or to act
regarding a DCHA contract on any basis other that the merits of the matter.




(b)

3.

(a)

The bidder represents and certifies as part of its bid that, except for full time bona
fide employees working solely for the bidder, the bidder:

(1) [ ] has, {] has not employed or retained any person or company to
solicit or obtain this contract; and

(2) [ 1 has, [ ] has not paid or agreed to pay to any person or company
employed or retained to solicit or obtain this contract any commission, percentage,
brokerage, or other fee contingent upon or resulting from the award of this contract.

{c) If the answer to either (b)(1) or (b)(2) above is affirmative, the bidder
shall make an immediate and full written disclosure to the DCHA
Contracting Officer.

(d) Any misrepresentation by the bidder shall give the DCHA the right to
(1) terminate the contract; (2) at its discretion, deduct from contract
payment the amount of any commission, percentage, brokerage, or
other contingent fee; or (3) take other remedy pursuant to the

contract.

CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO
INFLUENCE CERTAIN FEDERAL TRANSACTIONS (applicable to contracts exceeding
$100,000}

The definitions and prohibitions contained in Section 1352 of title 31,
(Limitation on use of appropriated funds to influence certain federal
contracting and financial transactions) United States Code, are incorporated
by reference in paragraph (b) of this certification.

The bidder, by signing its bid, hereby certifies to the best of his or her
knowledge and belief that:

1.

No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to
influence an officer, the Executive Director, or employee of
any agency, a member of Congress, and officer or
employee of Congress, or an employee of a member of
Congress on his or her behalf in connection with the
awarding of a contract resulting from this solicitation;

If any funds other than Federal appropriate funds
(including profit or fee received under a covered Federal
transaction) have been paid, or will be paid, to any person
for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection
with this solicitation, the bidder shall complete and submit,
with its bid, OMB standard form LLL, “Disclosure of
LLobbying Activities” attached hereto; and

He or she will include the language of this certification in all
subcontracts at any tier and require that all recipients of
subcontract awards in excess of $100,000 shall certify and
disclose accordingly.




(¢) Submission of this certification and disclosure is a prerequisite for making or
entering into this contract imposed by Section 1352, title 31, United States Code.
Any person who makes expenditure prohibited under this provision or who fails to
file or amend the disclosure forms to be filed or amended by this provision, shall
be subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

4. ORGANIZATIONAL CONFLICTS OF INTEREST CERTIFICATION

The bidder certifies that to the best of its knowledge and belief and except as otherwise
disclosed, he or she does not have any organizational conflict of interest which is
defined as a situation in which the nature of work to be performed under this proposed
contract and the bidder’s organizational, financial, contractual, or other interests may,
without some restriction on future activities:

(a) result in an unfair competitive advantage to the bidder, or

{b) Impair the bidder's objectively in performing the contract work.

[ ] In the absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent conflict of
interest exists with regard to my possible performance of this procurement.

5. BIDDER'S CERTIFICATION OF ELIGIBILITY

(a) By the submission of this bid, the bidder certifies that to the best of its
knowledge and belief, neither it, not any person or firm which has an interest
in the bidder's firm is ineligible to:

1. Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to
be performed; or,

2. Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The certification in paragraph (a) above is a material representation of fact upon
which reliance was placed when making the award. If it is later determined that the
bidder knowingly or want only rendered an erroneous certification, the contract may be
terminated for default, and the bidder may be debarred or suspended from participation
in HUD programs and other Federal contract programs.

6. MINIMUM BID ACCEPTANCE PERIOD

(a) “Acceptance period,” as used in this provision, means the number of calendar
days available to the DCHA for awarding a contract from the date specified in
this solicitation for receipt of bids.

(b) This provision supersedes any language pertaining to the acceptance period
that may appear elsewhere in this solicitation.

(€) The DCHA requires a minimum acceptance period of 60 calendar days from
date of bid opening. If the award is delayed by a required approval of another
governing agency, then the acceptance period shall be 120 days.

(d) In the space provided immediately below, bidders may specify a longer
acceptance period that the DCHA minimum requirement. The bidder allows

the following acceptance periods: calendar days.
(e) A bid allowing less than the DCHA minimum acceptance period will be
rejected.

1] The bidder agrees to execute all that is has undertaken to do, in compliance
with its bid, if that bid is accepted in writing within (1) the acceptance period
stated in paragraph (c) above or (2) any longer acceptance period stated in
paragraph (d) above.




7. SMALL, MINORITY, WOMEN-OWNED BUSINESS CONCERN
REPRESENTATION

The bidder represents and certifies as part of its bid/offer that it —

(a) [ lis[ ]is not a small business concern. “Small business concern,” as
used in this provision, means a concern, including its affiliates, that is independently
owned and operated, not dominant in the field of operation in which it is bidding, and
qualified as a small business under the criteria and size standards in 13 CFR Section
121.

{b) [ lis[ 1] is not a women-owned business enterprise. “Women-
owned business enterprise,” as used in this provision, means a business that is at least
51 percent owned by a woman or women who are U.S, citizens and who also control
and operate the business.

(c) [ lis[ ]is not a minority business enterprise. “Minority business
enterprise,” as used in this provision, means a business which is at least 51 percent
owned or controlled by one or more minority group members or, in the case of a publicly
owned business, at least 51 percent of its voting stock is owned by one or more minority
group members, and whose management and daily operations are controlled by one or
more such individuals. For the purpose of this definition, minority group members are;
(Check the block applicable to you)

[ ] Black Americans

[ ] Asian Pacific Americans

[ ] Hispanic Americans

f ] Asian Indian Americans

[ ] Native Americans

{ ] Hasidic Jewish Americans

8. CERTIFICATION OF NONSEGREGATED FACILITIES (applicable to contracts
exceeding $10,000)

(a) “Segregated facilities,” as used in this provision, means any waiting rooms,
work areas, rest rooms and wash rooms, restaurants and other waiting areas,
time clocks, locker rooms and other storage or dressing areas, parking lots,
drinking fountains, recreation or entertainment areas, transportation, and
housing facilities provided for employees, that are segregated by explicit
directive or are in fact segregated on the basis of race, color, religion, or
national origin because of habit, local custom, or otherwise.

{b) By the submission of this bid, the bidder certifies that is does not and will not
maintain or provide for its employees any segregated facilities at any of its
establishments, and that is does not and will not permit its employees to
perform their services at any location under its control where segregated
facilities are maintained. The bidder agrees that a breach of this certification
is a violation of the Equal Employment Opportunity clause in the contract.




()

The bidder further agrees that (except where is has obtained identical
certifications from proposed subcontractors for specific time periods) prior to
entering into subcontracts which exceed $10,000 and are not exempt from
the requirements of the Equal Employment Opportunity clause, it will

(1) Obtain identical certifications from the proposed
subcontractors;

(2) Retain the certifications in its files; and

(3) Forward the following notice to the proposed

subcontractors (except if the proposed subcontractors
have submitted identical certifications for specific time
periods);

NOTICE OF PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR
CERTIFICATIONS OF NON-SEGREGATED FACILITIES.

A Certification of Non-segregated Facilities must be submitted before the award of a
subcontract exceeding $10,000 which is not exempt from the provisions of the Equal
Employment Opportunity clause of the prime contract. The certification may be
submitted either for each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannuaily, or annually).

NOTE: The penalty for making false statements in bids is prescribed in 18 U.S.C. 1001,

9.

EQUAL EMPLOYMENT OPPORTUNITY

During the performance of this contract, the Contractor agrees as follows:

(@)
(b)

(c)

(e)

(f)
(9)

The Contractor shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, national origin, or disability.
The Contractor shall take affirmative action to ensure that applicants are
employed, and that employees are treated during employment without regard
to their race, color, religion, sex, national origin, or disability. Such action
shall include, but not limited to, (1) employment, (2) upgrading, (3) demotion,
(4) transfer, (5) recruitment or recruitment advertising, (6) layoff or
termination, (7) rates of pay or other forms of compensation, and {8) selection
for training, including apprenticeship.

The Contractor shall post in conspicuous places available to employees and
applicants for employment the notices to be provided by the Contracting
Officer that explain this clause.

The Contract shall, in all solicitations or advertisements for employees placed
by or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex,
national origin, or disability.

The Contractor shall send, to each labor union or representative of workers
with which it has a collective bargaining agreement or other contract or
understanding, the notice to be provided by the Contracting Officer advising
the labor union or workers' representative of the Contractor's commitments
under this clause, and post copies of the notice in conspicuous places
available to employees and applicants for employment.

The Contractor shall comply with Executive Order 11246, as amended, as the
rules, regulations, and orders of the Secretary of labor.

The Contractor shall furnish all information and reports required by Executive
order 11245, as amended, Section 503 of the Rehabilitation Act of 1973, as
amended, and by rules, regulations, and orders of the Secretary of labor, or
pursuant thereto. The Contractor shall permit access to its books, records,
and accounts by the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders.




(h) In the event of a determination that the Contractor is not in compliance with
this clause or any rule, regulations, or order of the Secretary of Labor, this
contract may be canceled, terminated, or suspended in whole or in part, and
the Contractor may be declared ineligible for further Government contracts, or
Federally assisted construction contracts under procedures authorized in
Executive Order 11246, as amended. In addition, sanction may be imposed
and remedies invoked against the Contractor as provided in Executive Order
112486, as amended, the rules, regulations, and order of the Secretary of
Labor, or as otherwise provided by law.

(i) The Contractor shall include the terms and conditions of this clause in every
subcontract or purchase order unless exempted by the rules, regulations, or
orders of the Secretary of labor issued under Executive Order 11246, as
amended, so that these terms and conditions will be binding upon each
subcontractor or vendor. The Contractor shall take such action with respect
to any subcontract or purchase as the Secretary of Housing and Urban
Development or the Secretary of Labor may direct as a means of enforcing
such provisions, including sanctions for noncompliance; providing that if the
Contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction, the Contractor may
request the United States to enter into the litigation to protect the interest of
the United States.

10.  CLEAN AIR AND WATER CERTIFICATION (applicable to contracts exceeding
$100,000)

(a) Any facility to be used in the performance of this contract[ Jis[ ] is not listed
on the Environmental Protection Agency List of Violating Facilities:

(b) The bidder will immediately notify the DCHA Contracting Officer, before
award, of the receipt of any communication from the Administrator, or a
designee, of the Environmental Protection Agency, indicating that any facility
that the bidder proposes to use for the performance of the contract is under
consideration to be listed on the EPA list of Violating Facilities; and,

(c) The bidder will include a certification substantially the same as this
certification, including this paragraph ©, in every nonexempt subcontract.

11. BIDDER'S SIGNATURE

The bidder hereby certifies that the information contained in these certifications and
representations is accurate, complete, and current.

SIGNATURE

DATE

PRINTED NAME

TITLE

COMPANY NAME

COMPANY ADDRESS




ATTACHMENT “H”
STATEMENT OF BIDDERS
QUALIFICATIONS



STATEMENT OF BIDDER’S QUALIFICATIONS
All questions must be answered and the data given must be clear and
comprehensive. This statement must be notarized. Attach additional pages if
needed.

1. Name of bidder

2. Name of principals
3. Names of authorized signatories
4. Permanent main office address

5. When organized

6. Where incorporated

7. How many years have you been engaged in the contracting business
under your present name?

8. Previous names of companies in which the principals listed above (#2)
have engaged in the contracting business

9. List all contracts on hand by name of contract and gross amount

10. Have you ever defaulted on a contract?




1.

12,

13.

14.
15.

16.

17.

If so, where and why?

Have you ever refused to sign a contract at your original bid?

If yes, explain

Names, background, experience and current workload of the principal
members of your personnel, including the officer.

Name Backqround Years in Contracting Current Workload

Furnish written evidence of amount and type of credit available.
Attach a Financial Statement no more than six months old.
Will you, upon request, fill out a detailed Financial Statement and

furnish any other information that may be required by the Housing
Authority?

The undersigned hereby authorizes and requests any person, firm or
corporation to furnish any information requested by the Housing
Authority, in verification of the recitals comprising this Statement of
Bidder’s Qualification.



Dated this of , 20 at

(Name of Bidder)

BY:
(Signature of Bidder’s Representative)
Title
State of )
County of )

, being duly sworn,

(Individual signing above)

deposes and says he is of
(Title)

(Name of Organization)

and that the answers to the foregoing questions and all statements therein
contained are true and correct.

Sworn before me this day of , 20

Notary Public

My Commission Expires

{Date)



ATTACHMENT “I”
SECTION 3 CONTRACTOR
COMPLIANCE AGREEMENTS



ABC COMPANY, INC.
123 Anytown Road, In a City, XY 90210
ofj" ice 202 555.0000/ fax 202 555 9999
T Sy WM PEA T[S 544 54k e ik
<<Today's Date>>

Hanna Koerner

Data Management and Section 3 Compliance Specialist
Office of Resident Services

District of Columbia Housing Authority

1133 North Capitol Street NE, Suite 147

Washington DC 20002-7599

Re: ABC Company, Inc. — Action Plan for Section 3 Commitment
Dear Ms. Koerner:

Set forth below is ABC Company, Inc.’s proposed Action Plan to meet our Section 3 requirements, as
required by our contract.

Contract Description

The contract that ABC Company, Inc. has been awarded by the DCHA is for the repair of faucets at
Horizon House located at 5201 Connecticut Avenue, N.W., Washington DC. We estimate a total of
<<state number of labor hours here>> labor hours will be utilized under this contract.

Contract Value
This contract is valued at <<state dollar amount here>>.

Period of Performance
The work under this contract will begin on <<state start daie here>= and end on or about <<state
proposed end date here>>.

ABC Company. Inc.’s Section 3 Commitment
ABC proposes to DCHA to hire <<state number of hires & position titles here>> in addition to the

Resident Construction Liaison (Resident Construction Liaison is only mandated for Construction
contracts that are being performed within DCHA properties) that is required. It is anticipated that the
Section 3 hire will be utilized for the life of the contract however, should the individual be deemed an
asset to our company, they may be retained as a full time employee. (NOTE: On a separate page, please
describe (a) your past performance with the fulfillment of Section 3 commitments and (b) the methods
that will be utilized to achieve this Section 3 Commitment. This narrative must include your (1) plan for
hiring Section 3 Residents, (2) plan for enrolling apprentices, or (3) plan for contracting with Section 3
Business Concerns and the date to start your plan.)

Your review and approval of the above action plan is respectfully requested. Should you have any
questions, or require additional information, I may be contacted at 202.555.0000 ext. | or via email at

jdoe @abc.com

Regards,

John Doe
President



ABC Company, Inc.

SECTION 3 COMMITMENT
ESTIMATED PROJECT WORKFORCE BREAKDOWN
SOLICITATION #
Job Category Total Estimoted Number of Positions Number of Positions Number of Positions To Time Table For
Number of Positions Occupicd by Not Occupicd Be Filled With Filling Scction 3
Needed For This Permancnt Employees Employees From Section | Paositions
Project 3 Program
Machine Operators
& Inspectors |
Professional
Technicians
OfTice/ Clerical
Skilled Craft

Journey person

Laborers

Service Workers

Sales

Officials and Managers

=

Resident Construction
Liaison

Apprentices

Other:

Please check the Option(s) that describe your contracting efforts:
O Option I: Proposes to have DCHA program participants as interns. # of interns
Option 2; Agrees to hire DCHA program participants. # of hires
workforce

a

funding

O

Contract that will be subcontracted

a

Option 5: Will provide pro bono services. # of hours allotted to service
relation to total hours projected for contract services

, % of existing

;% in

Option 3: Proposes to provide funding for training for DCHA program participants. Amount of

Option 4: Proposes to subcontract supportive services to Section 3 businesses. Percentage of

The failure of the contractor to comply with the above-approved plan shall be a material breach of

the contract.

Company

Name ol Authorized Signatory

Signature




The District of Columbia Housing Authority
1133 North Capitol Street NE, Washingion DC 20002-7599

Section 3 Contractor Compliance Agreement

This Section 3 Contractor Compliance Agreement is entered into between the District of Columbia
Housing Authority (DCHA), located at 1133 North Capitol Street NE, Washington DC

20002-7599; and (name of contractor) located at

(address of contractor)

* 24 CF.R. Section 135.1 provides that the purpose of Section 3 of the Housing and Urban
Development (HUD) Act of 1968, as amended, 12 U.S.C. 1701u (Section 3) is to ensure that
employment and other economic opportunities generated by certain HUD financial assistance
shall, to the greatest extent feasible, and consistent with existing Federal, State and local laws
and regulations, be directed to low and very low-income persons, particularly those who are
recipients of government assistance for housing, and to business concerns which provide
economic opportunities to low and very low-income persons; and

= “Section 3 covered activities” are training, employment, contracting, and other economic
opportunities arising from development, operating and modernization assistance funded by HUD
notwithstanding the amount of the contract or subcontract, and regardless of whether the activity
is fully or partially funded by HUD funds; and

= “Section 3 Resident” means:
a. A public housing resident;
b. Other DCHA Voucher Program participant; or
¢. An individual who resides in the District of Columbia and who is a low or very low-
income person; and,

= “Section 3 Business” means a business concern that:

a. Is a business concern that is 51% or more owned by Section 3 residents; or

b. A business whose permanent, full-time employees include at least 30% current Section 3
residents (or are within three years of the date of first employment as a Section 3
resident); or

c. A business which provides evidence of a commitment to subcontract in excess of 25% or
the dollar award of all subcontracts to businesses that meet the tests in (3)(a) or (3)(b)
above; and



The District of Columbia Housing Autheority
1133 North Capitol Street NE, Washington DC 20002-7599

* The purpose of the Section 3 program is to ensure that employment and other economic
opportunities generated by certain types of activities undertaken by DCHA with HUD funding
are, to “the greatest extent feasible,” directed to:

a. Low and very-low income persons, particularly public housing residents and other
DCHA Voucher Program participants; and
b. Business concerns which provide economic opportunities to such persons; and,

= It is the policy of DCHA to continue to expand the mechanisms through which public housing
residents, residents of surrounding communities, and Housing Choice Voucher Program
participants can develop careers and generate income that can permanently sustain economic
independence; and

* DCHA’s implementation of the Section 3 Program provides a mechanism that will enable
DCHA 1o require and help its contractors, subcontractors, vendors and suppliers to provide
employment, training, and business opportunities for public housing residents, residents or
surrounding communities, and Housing Choice Voucher Program participants; and

* The Section 3 Program promotes economic development through entrepreneurial, self-
sufficiency and community reinvestment opportunities; and

* 24 CF.R. § 135.30 (a) creates a “safe harbor” whereby recipients and covered contractors may
demonstrate compliance with the “greatest extent feasible” requirement of Section 3 by meeting
the listed numerical requirements.

The undersigned parties agree to comply with the following provisions:

1. Section 3 Hiring Requirements. Contractor agrees at least 30% of its aggregate new hires
over a one year period shall be “Section 3 residents.” The 30% minimum represents a safe
harbor for hiring that meets the “greatest extent feasible” statutory requirement.

a. In the event that Contractor fails to reach the 30% requirement, Contractor must
provide a written justification of the impediments encountered and what actions or
other economic opportunities, such as joint venturing, Contractor attempted in
efforts to reach the requirement.

b. Contractor must complete and record exit evaluations of “Section 3 Resident”
employees for each job assignment completed.

c. New hires are subject to contractor’s standard employment policies. Moreover,
Contractor can hire an applicant to work on the job site or within Contractor’s
office/plant, etc. The work does not have to be directly related to the contract in
question.



The District of Columbia Housing Authority
1133 North Capitol Street NE, Washington DC 20002-7599

2. Section 3 Contracting Requirements. Contractor agrees to meet the minimum Section 3
contracting requirements as a safe harbor that meets the “greatest extent feasible” statutory
requirement as follows:

a.

For contracts for building trades work for maintenance, repair, modernization or
development, Contractor agrees to award contracts of at least 10% of the total
dollar amount of contracts or subcontracts to “Section 3 Businesses”.

For all other covered contracts, Contractor agrees to award contracts of at least 3%
of the total dollar amount of contracts or subcontracts to “Section 3 Businesses”.

In the event that the Contractor fails to meet these minimum numerical
requirements, Contractor must demonstrate in writing why it was not feasible to
meet the numerical requirements, including actions taken and any impediments
encountered as well as other economic opportunities that were provided in the
absence of meeting the requirement.

Contractors must differentiate between labor and non-labor (materials and
supplies) dollars so that the amount of Section 3 dollars to be expended can be
determined. This must be completed within five (5) days after the execution of the
contract. Service contractors’ total contract amount will be used as their labor
dollars in determining the Section 3 dollar amount to be expended unless
supplies/materials must also be purchased for this contract; in such case that
amount is deducted.

Contractors must complete the forms included in the bid packets and are further
required to submit monthly reports of all payments made to Section 3
subcontractors. If no payment is made in a given month, it must be noted and
discussed with the Section 3 Coordinator.

3. Eligible Section 3 Subcontractors. A database of eligible “Section 3 Businesses” and
suppliers will be developed and maintained by the DCHA Office of Administrative
Services. This database will be continually updated and made available upon request to
Contractor. The database contains the names, addresses and telephone numbers of
“Section 3 Businesses” and suppliers, basic firm descriptions, lists of projects completed,
references, bonding capacity, union affiliation and certification.

4. Joint Ventures. DCHA encourages joint ventures with “Section 3 Businesses” as a means
of complying with the requirements of Section 3. In addition to performing the work, joint
ventures will help Section 3 businesses strengthen their internal



The District of Columbia Housing Authority
1133 North Capitol Street NE, Washington DC 20002-7599

management structures, enhance them to learn from the technical expertise and experience
of established contraclors.

d.

Section 3 joint venture is an association of business concerns, one of which is a
“Section 3 Business”. The joint venture must be formed by a written joint venture
agreement that must be submitted to the Office of Administrative Services and the
Section 3 Coordinator for confirmation that it meets Section 3 requirements.

Under the terms of the joint venture agreement, the “Section 3 Business” must be
responsible for a clearly defined portion of the work and hold management
responsibilities. The “Section 3 Business” must perform at least 25% of the work
and be contractually entitled to a proportionate share of the compensation.

5. Section 3 Compliance Procedures. If Contractor fails to meet the Section 3 hiring and/or
contracting requirements, DCHA may determine it to be non-compliant. If DCHA
determines that Contractor is non-compliant, DCHA shall serve written notice of its
determination of non-compliance on Contractor or its representatives. Contractor shall be
responsible for notifying any subcontractor or supplier who is not in compliance.

7.

a.

Corrective Plans — Upon request of DCHA, Contractor agrees to meet with the
Section 3 Compliance Coordinator and any other appropriate representative from
DCHA within three (3) working days of the written notice in order to determine a
Plan for correcting the deficiencies and determining the time period within which
such remedy shall be effected.

If a remedy is not agreed upon within three (3) days of the required notice, the
Section 3 Compliance Coordinator shall prescribe the remedy by which
deficiencies shall be corrected and notify Contractor in writing of such
determination.

Sanctions. If Contractor does not correct the deficiencies in the manner prescribed within
thirty (30) calendar days, the Contracting Officer may impose the following sanctions:

a.
b.
c.

Withholding payments on contracts; and/or

Canceling and suspending contracts; and/or

Placing Contractor on list of contractors who fail to comply with the DCHA’s
Section 3 requirements.

Section 3 Reporting Procedures. Contractor agrees to submit monthly Section 3 Status
Reports to the Office of Administrative Services.



The District of Columbia Housing Awthority
1133 North Capitol Street NE, Washington DC 20002-759%

8. Section 3 Clauses. Attachment A to this Contract contains the “Section 3 Clauses”.
Contractor agrees to include these clauses in all subcontracts related to its contract with
DCHA.

9. The parties further certify that the persons executing this Agreement have the authority to
so bind the parties to this Agreement.

IN WITNESS THEREQOF, the undersigned parties execute this Agreement, intending to

be bound, this day of , 20 in Washington, D.C.

CONTRACTOR:

By:
(name)
(title)

DISTRICT OF COLUMBIA HOUSING AUTHORTY

By:

Cheryl Moore
Contracting Officer



®

The District of Columbia Housing Authority
1133 North Capitol Street NE, Washington DC 20002-7599

Certification of Adherence
to
Section 3 Clause

As a recipient of a Section 3 covered contract you, the Contractor understand the obligations of a Section 3
covered contract and certify to the following:

(Please read each clause carefully, and initial on the line next to each clause, then complete and sign at the

bottom)

A. The work to be performed under this contract is subject to the requirements of section
3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 170]u
(Section 3). The purpose of Section 3 is to ensure that employment and other economic
opportunities generated by HUD assistance or HUD-assisted projects covered by Section
3, shall, to the greatest extent feasible, be directed to low- and very low-income persons,
particularly persons who are recipients of HUD assistance for housing.

B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part
135, which implement Section 3. As evidenced by their execution of this contract, the
parties to this contract certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send to each labor organization or representative or workers
with which the contractor has a collective bargaining agreement or other understanding,
if any, a notice advising the labor organization or workers’ representative of the
contractor’s commitments under this Section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants for training
and employment positions can see the notice. The notice shall describe the Section 3
preference, shall set forth minimum number and job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and
location of the person(s) taking applications for each of the positions; and the anticipated
date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The
contractor will not subcontract with any



The District of Colimbic Housing Authority
1133 North Capitol Street NE, Washingron DC 20002-7599

subcontractor where the contractor has notice or knowledge that the subcontractor has been
found in violation of the regulations in 24 CFR part 135.

E. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is
executed, and (2) with persons other than those to whom the regulations of 24 CFR part
135 require employment opportunities to be directed, were not filled to circumvent the
contractor’s obligations under 24 CFR part 135.

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future HUD
assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian housing
assistance, section 7(b) of the Indian Seif-Determination and Education Assistance Act
(25 U.S.C. 450e) also applies to the work to be performed under this contract. Section
7(b) requires that to the greatest extent feasible (i) preference and opportunities for
training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given to Indian organizations and Indian-owned
Economic Enterprises. Parties to this contract that are subject to the provisions of
Section 3 (o the maximum extent feasible, but not in derogation of compliance with
section 7(b).

UWe (name of Contracting Business) located at

(address of Contracting Business)
Street Civ Share 2

agree to adhere to the aforementioned Section 3 clause.

Signuture Dhiie

Title of Si,(,:;fmtrin-
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CONFLICT OF INTEREST
CERTIFICATION

Pursuant to 24 CFR 85.36, no officer, employee, contractor or agent of the District of Columbia
Housing Authority (“DCHA™), or its subsidiaries, shall participate in the selection, or in the
award or administration of a contract supported by Federal funds if a conflict of interest, real or
apparent, would be involved. Such a conflict would arise when:

(1) The employee, officer, contractor or agent,

(ii) Any member of his or her immediate family,

(iii)  His or her partner or,

(iv)  An organization which employs, or is about to employ, any of the above, has a
financial interest in the firm or organization selected for award.

No officer, employee, contractor or agent of DCHA, or its subsidiaries, shall engage in private
financial transactions using inside information not available to the public generally, or allow the
improper use of such information to further any private interest or personal gain. Every officer,
employee, contractor or agent shall conduct themselves with the highest degree of ethical
standards at all times, while under the employ, contract, award or designation of DCHA or its
subsidiaries.

No officer, employee, contractor or agent of DCHA, or its subsidiaries, may have a financial or
ownership interest, direct or indirect, in any real property included, or proposed to be included,
in any real estate development or redevelopment project of DCHA, or its subsidiaries, or in any
real property whereby the owner receives a federal or local housing subsidy administered by
DCHA.

In the event a conflict, real or apparent, exists prior to, or arises while under, the employ,
contract, award or designation of DCHA, or its subsidiaries, the officer, employee, contractor or
agent shali fully and immediately disclose all information, matters, contracts, financial interests,
and personal or business relationships to DCHA, or its subsidiaries. All information pertaining
to a conflict of interest, real or apparent, shall be evaluated and a determination shall issue as to
the required course of action to be taken prior to the execution or continuation of any agreement
with DCHA or its subsidiaries.

Violations of this Conflict of Interest Certification, Federal law or regulations, as well as any

violations of District of Columbia law, may result in immediate termination of any relationship,
employment, contract, award or appointment with DCHA or its subsidiaries.

Remainder of Page Intentionally Left Blank



ATTACHMENT “K”
WAGE DETERMINATION



Page 1 of 4

WD 95-08189 (Rev.-36) was first posted on www.wdol.gov on 01/03/2017
FL/HH/MS
*****************************************-A-***&*******************-&*****W\‘r*********
REGISTER OF WAGE DETERMINATIONS UNDER | U.S. DEPARTMENT OF LABOR

THE SERVICE CONTRACT ACT EMPLOYMENT STANDARDS ADMINISTRATION
By direction of the Secretary of Labor WAGE AND HOUR DIVISION
WASHINGTON, D.C. 20210

Daniel W. Simms Division of Wage
Director Determinations

Wage Determination No: 1995-0819
Revision No: 36

Date Of Revision: 12/30/2016
Note: Under Executive Order (EO) 13658, an hourly minimum wage of 510.20 for
calendar year 2017 applies to all contracts subject to the Service Contract Act
for which the contract is awarded (and any solicitation was issued) on or after
January 1, 2015. If this contract is covered by the EQ, the contractor must pay
all workers in any classification listed on this wage determination at least
$10.20 per hour {or the applicable wage rate listed on this wage determination,
if it is higher) for all hours spent performing on the contract in calendar year
2017. The EO minimum wage rate will be adjusted annually. Additional information
on contractor requirements and worker protections under the EO is available at
www.dol.gov/whd/govcontracts.,
States: District of Columbia, Maryland, Virginia
Area: District of Columbia Statewide
Maryland Counties of Calvert, Charles, Frederick, Montgomery, Prince George's,
St Mary's
Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier,
King George, Loudoun, Prince William, Stafford

**Fringe Benefits Required Follow the Occupational Listing**

OCCUPATION CODE - TITLE FOOTNOTE RATE

Food & Lodging:
07041 - Cook I 13.53
07042 - Cook II 16.24
07070 - Dishwasher 9.96
07130 - Food Service Worker 10.65
07260 ~ Waiter/Waitress 9.96
11060 - Elevator Operator 9.96
11210 - Laborer, Grounds Maintenance 10.65
11240 - Maid or Houseman 10.65
99030 - Cashier 10.65
99050 - Desk Clerk {see 1) 10.65

Halfway House & Residential Community Treatment:
01011 - Accounting Clerk I 12.59
01012 - Accounting Clerk II 13.61
01111 - General Clerk I 11.60
01311 - Secretary I 14.67
01611 - Word Processor I 11.60
07041 - Cook I 13.53
07042 - Cook II 16.24
07070 - Dishwasher 9.96
07130 - Food Service Worker 10.65
11150 - Janitor 10.65

https://www.wdol.gov/wdol/scafiles/non-std/95-0819.sca?v=36 7/14/2017
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11210 - Laborer, Grounds Maintenance 10.65
11240 - Maid or Houseman 10.65
23370 - General Maintenance Worker 14.50
27101 - Guard I 11.44
27102 - Guard II 12.22
99050 - Desk Clerk (see 1) 11.60
Moving & Storage:
21020 - Forklift Operator 13.53
21050 - Material Handling Laborer 11.58
21110 - Shipping Packer 13.53
21410 - Warehouse Specialist 13.53
31361 - Truckdriver, Light 13.53
31362 - Truckdriver, Medium 14.50
31363 - Truckdriver, Heavy 15.35
31364 - Truckdriver, Tractor-Trailer 16.24

Note: Executive Order (EOQ) 13706, Establishing Paid Sick Leave for Federal

Contractors, applies to all contracts subject to the Service Contract Act for
which the contract is awarded {and any solicitation was issued) on or after

January 1,

2017. If this contract is covered by the EO,

the contractor must

provide employees with 1 hour of paid sick leave for every 30 hours they work,
up to 56 hours of paid sick leave each year. Employees must be permitted to use
paid sick leave for their own illness,

including preventive care;
family to the employee) who is ill, injured,

to assist a family member

injury or other health-related needs,
(or person who is like
or has other health-related needs,

including preventive care; or for reasons resulting from, or to assist a family
member (or person who is like family to the employee} who is the victim of,

domestic violence, sexual assault, or stalking. Additional information on

contractor requirements and worker protections under the EQO is available at
www.dol.gov/whd/govcontracts.
ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:

HEALTH & WELFARE: $4.27 per hour or $170.80 per week or $740.13 per month

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or
3 weeks after 5 years, and 4 weeks after 15 years. Length of service
includes the whole span of continuous service with the present contractor or

s5uccessor,

successor, wherever employed, and with the predecessor contractors in the
performance of similar work at the same Federal facility. (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year: New Year's Day, Martin Luther
King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence Day,
Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day. (A
contractor may substitute for any of the named holidays another day off with pay
in accordance with a plan communicated to the employees involved.) {See 29 CFR
4.174)

THE OCCUPATIONS WHICH HAVE NUMBERED FOOTNOTES IN PARENTHESES RECEIVE THE
FOLLOWING:

1) Rates are applicable only under the appropriate occupational category.

** UNIEFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract
{either by the terms of the Government coentract, by the employer, by the state

https://www.wdol.gov/wdol/scafiles/non-std/95-0819.sca?v=36 7/14/2017
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or local law, etc.), the cost of furnishing such uniforms and maintaining (by
laundering or dry cleaning} such uniforms is an expense that may not be borne by
an employee where such cost reduces the hourly rate below that required by the
wage determination. The Department of Labor will accept payment in accordance
with the following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an
adequate number of uniforms without cost or to reimburse employees for the
actual cost of the uniforms. In addition, where uniform cleaning and maintenance
is made the responsibility of the employee, all contractors and subcontractors
subject to this wage determination shall (in the absence of a bona fide
collective bargaining agreement providing for a different amount, or the
furnishing of contrary affirmative proof as to the actual cost), reimburse all
employees for such cleaning and maintenance at a rate of $3.35 per week (or $.67
cents per day). However, in those instances where the uniforms furnished are
made of "wash and wear™ materials, may be routinely washed and dried with other
perscnal garments, and do not require any special treatment such as dry
cleaning, daily washing, or commercial laundering in order to meet the
cleanliness or appearance standards set by the terms of the Government contract,
by the contractor, by law, or by the nature of the work, there is no requirement
that employees be reimbursed for uniform maintenance costs.

** SERVICE CONTRACT ACT DIRECTORY OF OCCUPATIONS **

The duties of employees under job titles listed are those described in the
"Service Contract Act Directory of Occupations", Fifth Edition (Revision 1),
dated September 2015, unless otherwise indicated.

REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE
Standard Form 1444 (SF-1444)

Conformance Process:

The contracting officer shall require that any class of service employee which
is not listed herein and which is to be employed under the contract (i.e., the
work to be performed is not performed by any classification listed in the wage
determination), be classified by the contractor so as to provide a reascnable
relationship (i.e., appropriate level of skill comparison) between such unlisted
classificaticons and the classifications listed in the wage determination. Such
conformed classes of employees shall be paid the monetary wages and furnished
the fringe benefits as are determined {See 29 CFR 4.6(b}{2)(i))}. Such conforming
procedures shall be initiated by the contractor prior to the performance of
contract work by such unlisted class(es) of employees (See 29 CFR
4.6(b){2){i1}). The Wage and Hour Division shall make a final determination of
conformed classification, wage rate, and/or fringe benefits which shall be
retroactive to the commencement date of the contract (See 2% CFR
4.6{b)(2) (iv} (C}{vi)). When multiple wage determinations are included in a
contract, a separate SF-1444 should be prepared for esach wage determination to
which a class(es) is to be conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed
occupation(s) and computes a proposed rate(s}.

2} After contract award, the contractor prepares a written report listing in
order the proposed classification title(s), a Federal grade equivalency (FGE)
for each proposed classification(s), job description{s), and rationale for
proposed wage rate(s), including information regarding the agreement or
disagreement of the authorized representative of the employees involved, or

https://www.wdol.gov/wdol/scafiles/non-std/95-0819.sca?v=36 7/14/2017
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where there is no authorized representative, the employees themselves. This
report should be submitted to the contracting officer no later than 30 days
after such unlisted class(es) of employees performs any contract work.

3) The contracting officer reviews the proposed action and promptly submits a
report of the action, together with the agency's recommendations and pertinent
information including the pesition of the contractor and the employees, to the
Wage and Hour Division, U.S. Department of Labor, for review (See 29 CFR
4.6(b) (2)(ii)).

4} Within 30 days of receipt, the Wage and Hour Division approves, modifies, or
disapproves the action via transmittal to the agency contracting officer, or
notifies the contracting officer that additional time will be required to
preocess the request.

3) The contracting officer transmits the Wage and Hour decision to the
contractor.

6) The contractor informs the affected employees.

Information required by the Regulations must be submitted on SF-1444 or bond
paper.

When preparing a conformance request, the "Service Contract Act Directory of
Occupations" (the Directory) should be used to compare job definitions to ensure
that duties requested are not performed by a classification already listed in
the wage determination. Remember, it is not the job title, but the required
tasks that determine whether a class is included in an established wage
determination. Conformances may not be used to artificially split, combine, or
subdivide classifications listed in the wage determination.

https://www.wdol.gov/wdol/scafiles/non-std/95-0819.sca?v=36 7/14/2017
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1. Bid Preparation and Submission

(a) Bidders are expecled to examine the specificalions, drawings,
allinstructions, and, if applicable, the construction site (see also the
contract clause entilled Site Investigation and Conditions Affect-
ing the Work of the General Conditions of the Conlract for Construc-
tion). Failure to do so will be at the bidders' risk.

(b} All bids must be submitted on the forms provided by the Public
Housing Agency/Indian Housing Authority {PHA/IHA). Bidders shall
furnish all the information required by the solicitation. Bids must be
signed and the bidder's name typed or printed on the bid sheet and
each continuation sheet which requires the entry of information by
the bidder. Erasures or other changes must be initialed by the person
signing the bid. Bids signed by an agent shall be accompanied by
evidence of that agent’s authority. (Bidders should retain a copy of
their bid for their records.}

{c) Bidders must submit as part of their bid a completed form HUD-
5369-A, “Representations, Certifications, and Other Statements of
Bidders.”

{d) All bid documents shall be sealed in an envelope which shall be
clearly marked with the words “Bid Documenis,” the Invitation for
Bids (IFB) number, any project or other identifying number, the
bidder's name, and the date and time for receipt of bids.

{e) lithis solicitation requires bidding on all items, failure to do so will
disqualify the bid. If bidding on all items is nol required, bidders
should insert the words “No Bid" in the space provided far any itlem
on which no price is submitted.

{f) Unless expressly authorized elsewhere in this solicitation, alter-
nate bids will not be considered.

(g) Unless expressly authorized elsewhere in this solicitation, bids
submitted by telegraph or facsimile {fax} machines will not be
considered.

{h) If the proposed contract is for a Mutual Help project (as de-
scribed in 24 CFR Part 805, Subpart E) that involves Mutual Help
contributions of work, material, or equipment, supplemental informa-
tion regarding the bid advertisement is provided as an attachment to
this solicitation.

2. Explanations and Interpretations to Prospective
Bidders

{a) Any prospeclive bidder desiring an explanation or interpretation
of the solicitation, specifications, drawings, etc., must request it at
least 7 days before the scheduled time for bid opening. Requests
may be oral or written. Oral requests must be confirmed in writing.
The only oral clarifications that will be provided will be those clearly
related to solicitation procedures, i.e., not substantive technical
information. No other oral explanation or interpretation will be
provided. Any information given a prospeclive bidder concerning
this solicitation will be fumished promptly to all other prospective
bidders as a written amendment to the solicitation, if that information
is necessary in submitting bids, or if the lack of it would be prejudicial
to other prospective bidders.

(b} Any information obtained by, or provided to, a bidder other than
by formal amendment to the solicitation shall not constitute a change
to the solicitation.

3. Amendments to Invitations for Bids

(a) If this solicitation is amended, then all terms and conditions
which are not modified remain unchanged.

{b) Bidders shall acknowledge receipt of any amendmaent to this
solicitation (1) by signing and relurning the amendment, (2) by
identifying the amendment number and date on the bid form, or (3)
by letter, telegram, or facsimile, if those methods are authorized in
the solicitation. The PHA/IHA must receive acknowledgement by the
time and at the place specified for receipt of bids. Bids which fail 1o
acknowledge the bidder’s receipt of any armendment will result in the
rejection of the bid if the amendment(s} contained information which
substantively changed the PHA's/IHA's requirements.

(c) Amendments will be on file in the offices of the PHA/IHA and the
Architect at least 7 days before bid opening,

4. Responsibility of Prospective Contractor

(a) The PHA/IHA will award contracls only lo responsible prospec-
tive contraclors who have the abilily to perform successfully under
the terms and conditions of the propesed contract. In determining
the responsibility of a bidder, the PHA/IHA will consider such matters
as the bidder's:

(1) Integrity;

(2) Compliance with public policy;

(3) Record of past performance; and

(4) Financial and technical resources (including construction
and technical equipment).

{b) Before a bid is considered for award, the bidder may be re-
quested by the PHA/HA to submit a statement or other documenta-
tion regarding any of the items in paragraph (a) above. Failure by the
bidder to provide such additional information shall render the bidder
nonresponsible and ineligible for award.

Previous edition is obsolete
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5. Late Submissions, Modifications, and Withdrawal of Bids

(a) Any bid received at the place designaled in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is made and it:

(1) Was sent by registered or certified mail not later than the
fifth calendar day befare the date specified for receipt of offers (e.g.,
an offer submitted in response 1o a solicitalion requiring receipt of
offers by the 20th of the month must have been mailed by the 15th);

(2) Was sent by mail, or if authorized by the solicitation, was
sent by telegram or via lacsimile, and it is determined by the PHA/IHA
that the late receipt was due solely to mishandling by the PHA/IHA
alter receipt at the PHA/IHA,; or

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee, not later than 5:00 p.m. at the
place of mailing two working days prior to the dale specified for
receipt of proposals. The term “working days” excludes weekends
and observed holidays.

(b} Any modification or withdrawal of a bid is subject to the same
conditions as in paragraph (a) of this provision.

{c) The only acceptable evidence lo establish the date of mailing of
a late bid, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both
on the envelope or wrapper and on the original receipt from the U.S.
or Canadian Postal Service. Both postmarks must show a legible
date or the bid, modification, or withdrawal shalt be processed as if
mailed late. “Posimark”™ means a printed, stamped, or otherwise
placed impression (exclusive of a postage meler machine impres-
sion) that is readily identifiable without further action as having been
supplied and affixed by employees of the U.S. or Canadian Postal
Service on the dale of mailing. Therefore, bidders should request the
postal clerk to place a hand cancellation bull’s-eye postmark on both
the receipt and the envelope or wrapper.

(d) The only acceptable evidence to establish the time of receipt at the
PHA/IHA is the time/date stamp of PHA/IHA on the proposal wrapper or
other documentary avidence of receipt maintained by the PHA/NHA.

(e) The only acceptable evidence to establish the date of mailing of
a late bid, modification, or withdrawal sent by Express Mail Next Day
Service-Post Office to Addressee is the date entered by the post
office receiving clerk on the "Express Mail Next Day Service-Post
Office to Addressee” label and the postmark on both the envelope or
wrapper and on the original receipt from the U.S. Postal Service.
“Postmark” has the same meaning as defined in paragraph {c) of this
provision, excluding postmarks of the Canadian Postal Service.
Therefore, bidders should request the postal clerk to place a legible
hand cancellation bull's eye postmark an both the receipt and Failure
by a bidder lo acknowledge receipt of the envelope or wrapper.

{fy Notwithstanding paragraph (a) of this provision, a late modilica-
tion of an otherwise successful bid that makes ils terms more
favorable to the PHA/IHA will be considered at any lime it is received
and may be accepted.

(g9) Bids may be withdrawn by written notice, or if authorized by this
solicitation, by lelegram (including mailgram) or facsimile machine
lransmission received at any fime before the exacl time set for
opening of bids; provided that written confirmation of telegraphic or
facsimile withdrawals over the signature of the bidder is mailed and
postmarked prior to the specified bid opening time. A bid may be
withdrawn in person by a bidder or its autharized representative if,
before the exact time sel for opening of bids, the identity of the person
raquesting withdrawal is established and the person signs a receipt
for the bid.

6. Bid Opening

All bids received by the dale and time of receipt specitied in the
solicitation will be publicly opened and read. The time and place of
opening will be as specified in the sclicitation. Bidders and other
interested persons may be present.

7. Service of Protest
(a) Definitions. As used in this provision:

“Interested party” means an actual or prospective bidder whose
direct economic interest would be affected by the award of the
contract.

“Protest” means a wrilten objection by an interested party to this
solicitation or to a proposed or actual award of a contract pursuant
to this solicitation.

(b) Protests shall be served on the Contracting Officer by obtaining
wrilten and dated acknowledgement from —

[Contracting Officer designate the official or location where a protest
may be served on the Coniracting Officer]

{c) Al protesis shall be resolved in accordance with the PHA's/
IHA's protest policy and pracedures, copies of which are maintained
at the PHA/IHA.

8. Contract Award

(a) The PHA/IHA will evaluate bids in response to this solicitation
without discussions and will award a contract to the responsible
bidder whose bid, conforming to the solicitation, will be most advan-
tageous to the PHA/IHA considering only price and any price-relaied
factors specilied in the solicitation.

{b) If the apparent low bid received in response to this solicitation
exceeds the PHA's/IHA's available funding for the proposed contract
work, the PHA/IHA may either accept separately priced items (see
8(e) below) or use the following procedure to determine contract
award. The PHA/IHA shall apply in turn to each bid (proceeding in
order from the apparent low bid to the high bid) each of the separately
priced bid deductible items, if any, in their priority order set forth in
this solicitation. If upon the application of the first deductible item to
all initial bids, a new low bid is within the PHA's/IHA’s available
funding, then award shall be made to that bidder. [f no bid is within
ihe available funding amount, then the PHA/IHA shall apply the
second deductible item. The PHA/IHA shall continue this process
until an evaluated low bid, if any, is within the PHA's/IHA's available
funding. It upon the application of all deductibles, no bid is within the
PHA's/IHA's available funding, or if the solicitation does not request
separately priced deductibles, the PHA/AHA shall follow its wrilten
policy and procedures in making any award under this solicitation.

(c) In the case of lie low bids, award shall be made in accordance
with the PHA's/IHA's written policy and procedures.

(d) The PHA/IHA may reject any and all bids, accept other than the
lowest bid (e.g., the apparent low bid is unreasonably low}, and waive
informalities or minar irregularities in bids received, in accordance
with the PHA's/IHA's written policy and procedures.
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(e) Unless precluded elsewhers in the solicitation, the PHA/IHA
may accept any item or combination of items bid.

(i The PHA/IHA may reject any bid as nonresponsive if il is
materially unbalanced as to the prices for the various items of work
to be performed. A bid is materially unbalanced when it is based on
prices significantly less than cost for some work and prices which are
significantly overstated for other work.

(g) Awritten award shall be furnished to the successful bidder within
the period for acceptance specified in the bid and shall result in a
binding coniract without further action by either party.

9. Bid Guarantee (applicable to construction and eguip-
ment contracts exceeding $25,000)

All bids must be accompanied by a negotiable bid guaraniee which
shall not be less than five percent {5%) of the amount of the bid. The
bid guarantee may be a certified check, bank dralft, U.S. Government
Bonds al par value, or a bid bond secured by a surety company
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. In the case where the
work under the contract will be performed on an Indian reservation
area, the bid guarantee may also be an irrevocable Letter of Credit
(see provision 10, Assurance of Completion, below). Certified
checks and bank drafts must be made payable 1o the order of the
PHA/NHA. The bid guarantee shall insure the execution of the
contract and the furnishing of a method of assurance of completion
by the successful bidder as required by the solicitation. Failure to
submil a bid guarantee with the bid shall result in the rejection of the
bid. Bid guarantees submitted by unsuccessful bidders will be
returned as soon as practicable after bid opening.

10. Assurance of Completion

(a) Unless otherwise provided in State law, the successiul bidder
shall furnish an assurance of completion prior to the execution of any
contract under this solicitation. This assurance may be [Contracting
Officer check applicable items] —

[ 1 (1) a performance and payment bond in a penal sum of 100
percent of the contract price; or, as may be required or permitted by
State law;

[ ] (2) separate perdormance and payment bonds, each for 50
percent or more of the contract price;

[ 1 (3) a20 percent cash escrow;
[ 1 (4) a 25 percent irrevocable letter of credit; or,

[ ] (5) an irrevocable letter of credit for 10 percent of the total
contract price with a monitoring and disbursements agreement with
the IHA (applicable only to contracts awarded by an IHA under the
Indian Housing Program).

(b) Bonds must be obtained from guarantee or surety companies
acceptable to the U.S. Government and authorized to do business in
the state where the work is to be performed. Individual sureties will
not be considered. U.S. Treasury Circular Number 570, published
annually in the Federal Register, lists companies approved to act as
sureties on bonds securing Government contracts, the maximum
underwriling limits on each contract bonded, and the Stales in which
the company is licensed to do business. Use of companies listed in
this circular is mandatory. Copies of the circular may be downloaded
on the U.S. Departmenl of Treasury website http://
www.fms.treas.gov/c570findex.html, or orderad for a minimum fee
by contacting the Government Printing Office at (202) 512-2168.

(c) Each bond shall clearly state the rate of premium and the total
amount of premium charged. The current power of attorney for the
person who signs for the surety company must be attached o the
bond. The effective date of the power of altorney shall not precede
the date of the bond. The effective date of the bond shall be on or after
the execution date of the contract.

{(d) Failure by the successful bidder to obtain the required assur-
ance of completion within the time specified, or within such extended
period as the PHA/IHA may grant based upon reasons determined
adequale by the PHA/IHA, shall render the bidder ineligible for
award. The PHA/IHA may then either award the contract o the next
lowest responsible bidder or solicit new bids, The PHA/IHA may
retain the ineligible bidder's bid guarantee.

11. Preconstruction Conference {(applicable to construction
contracts)

Alter award of a contract under this solicitation and prior to the start
ot work, the successiful bidder will be required to attend a
preconstruction conference with representatives of the PHA/IHA and
its architect/engineer, and other interested parties convened by the
PHA/IHA. The conference will serve to acquaint the participants with
the general plan of the construction operation and all other require-
menis of the contract (e.g., Equal Employment Opportunity, Labor
Standards). The PHA/IHA will provide the successful bidder with the
datle, time, and place of the conference.

12. Indian Preference Requirements (applicable only if
this solicitation is for a contract to be performed on a
project for an Indian Housing Authority)

(a) HUD has determined that the contract awarded under this
solicitation is subject to the requirements of section 7{b} of the Indian
Seli-Determination and Education Assistance Act (25 U.5.C. 450e(b)).
Section 7(b) requires that any contract or subcontract enteredinto for
the benefit of Indians shall require that, to the greatest extent feasible

(1) Preferences and opportunities for training and employment
(other than core crew positions; see paragraph {h) below) in connac-
tion with the administration of such contracts or subcontracts be
given to qualified “Indians.” The Act defines “Indians” to mean
persons who are members of an Indian tribe and defines “Indian
tribe” to mean any Indian tribe, band, nation, or other organized
group or community, including any Alaska Native viltage or regional
or village corporation as defined in or eslablished pursuant to the
Alaska Native Claims Settlement Act, which is recognized as eligible
for the special programs and services provided by the United States
to Indians because of their status as Indians; and,

(2) Preference in the award of contracls or subconiracts in
connection with the administration of contracts be given 1o Indian
organizations and to Indian-owned economic enterprises, as de-
fined in section 3 of the Indian Financing Act of 1974 (25 U.S.C.
1452). That Act defines “economic enterprise™ 1o mean any indian-
owned commercial, industrial, or business activity established or
organized for the purpose of profit, except that the Indian ownership
must constitule not less than 51 percent of the enterprise; “Indian
organization™ to mean the governing body of any Indian tribe or entity
eslablished or recognized by such governing body; “Indian” to mean
any person who is @ member of any tribe, band, group, pueblo, or
community which is recognized by the Federal Government as
eligible for services from the Bureau of Indian Affairs and any
“Native” as defined in the Alaska Native Claims Settlement Act; and
Indian “tribe” to mean any Indian tribe, band, group, pueble, or
community including Native villages and Native groups (including
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corporalions organized by Kenai, Juneau, Sitka, and Kodiak) as
defined in the Alaska Native Claims Settlement Act, which is recog-
nized by the Federal Government as sligible for services from the
Bureau of Indian Alfairs.

(b} (1} The successiul Contractor under this solicitation shall com-
ply with the requirements of this provision in awarding all subcon-
tracts under the contract and in providing training and employment
opportunities.

(2) A finding by the IHA that the contractor, either (i) awardad
a subcontract without using the procedure required by the IHA, (ii)
falsely represented that subcontracts would be awarded to Indian
enterprises or organizations; or, (iii) failed to comply with the
contractor's employment and training preference bid statement shall
be grounds for termination of the contract or for the assessment of
penalties or other remedies.

(c) i specified elsewhere in this solicitation, the IHA may restrict the
solicilation to qualified Indian-owned enterprises and Indian organi-
zations. If two or more (or a greater number as specified elsewhere
in the solicitation) qualified Indian-owned enterprises or organiza-
tions submil responsive bids, award shall be made to the qualified
enterprise or organization with the lowest responsive bid. If fewer
than the minimum required number of qualified Indian-owned enter-
prises or organizations submit responsive bids, the IHA shall reject
all bids and readvertise the solicitation in accordance with paragraph
(d) below.

(d) Ifthe IHA prefers not 1o restrict the solicitation as described in
paragraph (c) above, or if alter having restricted a solicilation an
insufficient number of qualified Indian enterprises or organizations
submit bids, the IHA may advertise for bids from non-Indian as well
as Indian-owned enterprises and Indian organizations. Award shall
be made to the qualified Indian enterprise or organization with the
lowest rasponsive bid if that bid is -

(1) Within the maximum HUD-approved budget amount estab-
lished for the specific project or activity for which bids are being
sclicited; and

(2) Nomorethanthe percentage specifiedin24 CFR 905.175(c)
higher than the total bid price of the lowest responsive bid from any
qualified bidder. I no responsive bid by a qualified Indian-owned
economic enterprise or organization is within the stated range of the
lotal bid price of the lowest responsive bid from any qualified
enlerprise, award shall be made 1o the bidder with the lowest bid.

(e) Bidders seeking to qualify for preference in contracling or
subcoentracting shall submit proof of Indian ownership with their bids.
Proof of Indian ownership shall include but not be limited to:

(1) Cerification by a tribe or other evidence that the bidder is
an Indian. The IHA shall accept the certification of a tribe that an
individual is a member.

(2) Evidence such as stock ownership, structure, manage-
ment, control, financing and salary or profit sharing arrangements of
the enterprise.

{f) (1) Ail bidders must submit with their bids a statement describ-
ing how they will provide Indian preference in the award of subcon-
tracts. The specific requirements of that statement and the factors
to used by the IHA in determining the statement's adequacy are
included as an attachment to this solicitation. Any bid that fails to
include the required statement shall be rejecled as nonresponsive.
The IHA may require that comparable stalements be provided by
subcontractors 1o the successful Contractor, and may require the
Contractor 1o reject any bid or proposal by a subcontractor that fails
to include the statement,

(2} Bidders and prospective subcontractors shall submit a
cerificalion (supported by credible evidence) to the {HA in any
instance where the bidder or subcontractor believes itis infeasible to
provide Indian preference in subcontracting. The acceptance or
rejection by the IHA of the cerification shall be final. Rejection shall
disqualify the bid from further consideration.

{g) Allbidders must submit with their bids a slatement detailing their
employment and training opportunities and their plans lo provide
preference to Indians in implementing the contract; and the number
or percentage of Indians anticipated to be employed and trained.
Comparable statements from all proposed subcontractors must be
submitied. The criteria to be used by the IHA in determining the
statement(s)'s adequacy are included as an attachment to this
solicitation. Any bid that fails to include the required statement(s), or
thal includes a statement that does not meet minimum standards
required by the IHA shall be rejected as nonresponsive.

(h) Core crew employees. A core craw employee is an individual
who is a bona fide employee of the contractor at the time the bid is
submitted; or anindividual who was not employed by the bidder at the
time the bid was submitted, but who is regularly employed by the
bidder in a supervisory or other key skilled position when work is
available, Bidders shall submit with their bids a list of all core crew
employees.

(i) Preference in contracting, subcontracting, employment, and
training shall apply not only on-sile, on the reservation, or within the
IHA's jurisdiction, bul also to contracts with firms that operate outside
these areas (e.9., employment in modular or manufactured housing
construction facilities).

{i) Bidders should contact the IHA to delermine if any additional
local preference requirements are applicable to this solicitation.

(k} The IHA [ ] does [ ] does not [Contracting Officer check
applicable box] maintain fists of Indian-owned economic enferprises
and Indian organizations by specially (e.g., plumbing, electrical,
foundations), which are available to bidders to assist them in meeting
their responsibility to provide preference in connection with the
administration of contracts and subcontracts.
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Instructions to Offerors
Non-Construction

U.S. Departmant of Hausing
and Urban Development
Office of Public and Indian Housing

LT

~-0329] -

1. Preparation of Offars

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and ali instructions. Fallure
to do so will be at the offeror's risk.

{b} Each offeror shall furnish the infarmation required by the solicita-
tion. The ofteror shall sign the offer and print or type its name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the parson signing the
offer. Offers signed by an agentshall be accompanied by evidence of
that agent's authorily, unless that evidence has been previously
lumished to the HA,

(c) Offers for services other than those specitied will not be consid-
ered.

2, Submission of Offers

(a) Offers and modifications thereof shall be submitted in sealed
envelopes ar packages (1) addressed to the office specitied in the
solicitation, and (2) showing the time speciiied for receipt, the solicita-
tion number, and the name and address of the offeror,

(b) Telegraphic offers will not be considered unless autharized by the
solicitation; however, offers may be modified by written or telegraphic
notice,

(c} Facsimile offers, modifications or withdrawals will not be consid-
ared unless authorized by the solicitation.

3. Amendments to Soflcitations

{a) ¥ this solicitation is amended, then all terms and conditions which
are not modified remain unchanged.

(b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1} signing and returning the amendment;
(2) identilying the amendment number and date in the space
provided for this purpose on the form for submitting an offer,
{(3) letter or telegram, or
(4) tacsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offers.

4. Explanation to Prospective Oferors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in writing soon
enough to allow a reply to reach ali prospective offerors before the
submission of their offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any Information
given toa praspective cHeror cancerning a solicitation will be furnished
promptly to all other prospective offarars as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerors.

5. Responsibility ot Prospactive Contractor

(a) The HA shall award a contract enly to a responsible prospective
contraclor who is able to perform successfully under the terms and
conditions of the proposed contract. To be determined responsible,
a prospective contractor must -
(1) Have adequatefinancial resources to perform the contract, or
the ability to cbtain them;

(2) Have a satisfactory parfarmance record;

(3} Have a satisfactory record of integrity and business ethics;

(4} Have a satistactory record of compliance with public policy
(e.g.. Equal Employment Opportunity); and

{5) Nothavebeen suspended, debatred, or otherwise determined
to be ineligible for award of contracts by the Department of
Housing and Urban Development or any other agency of the
U.S. Government. Current lists of ineligible contractors are
avallable for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offerar may be
requested by the HA to submit a statement or other documentation
regarding any of the foregoing requirements. Failure by the offeror to

pravide such additionalintormation may renderthe offeror inaligible for
award.

6. Late Submisslons, Modificatlons, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation after
the exact time specified for receipt will not be considered unless it is
received before award is madse and it -

(1) Was sent by registered or certified mail not later than the fifth
calendar day before the dale specified for receipt of offers
(e.g., an offer submitted in rasponse to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimils, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/HUD after receaipt at the HA:

{3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Office 1o Addressee, not later than 5:00 p.m. at
the place of mailing two working days priorta the date specified
for receipt of proposals. The term "working days” excludes
weekends and U.S. Federal holidays; ar

{4) Is the only offer received.

(b) Any modification of an offer, except a medification resulting from
the HA's request tor “best and final” offer (if this solicitation Is a request
for propasals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision.

{c) A modification rasutting from the HA's request for "best and final”
ofter received after the time and date specified in the request will not
be considerad unless received before award andthe latereceipt isdue
solely to mishandling by the HA after receipt at the HA.

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certified mail is the U.S. or Canadian Postal Service postmark both on
the envelope or wrapper and on the original receipt from the U.S, or
Canadian Postal Service. Both postmarks must show a lagible date
or the offer, moditication, or withdrawal shall be processed as if mailed
late. “Postmark® means a printed, stamped, or otherwise placed
impression (exclusive of a postage meter machine impression) that is
readily identitiable without further action as having been supplied and
affixed by employeas of the U.S. or Canadian Pastal Service on the
date of mailing. Therefore, offerors should request the postal clerk to
place a hand canceliation bull's-eye postrnark on both the receipt and
the envelope or wrapper.

{8) Theonly acceptable evidence 1o establish the time of receipt atthe
HA is the time/date stamp of HA on the offer wrapper or other
documentary evidence of recaipt maintained by the HA.
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(fy The only acceptable svidence to establish the date of mailing of a
fate offer, modification, or withdrawal sent by Expraess Mail Next Day
Service-Post Office to Addressee isthe dale entered by the post oifice
raceiving clerk on the “Express Mail Next Day Service-Past Office to
Addressea” label and the postmark on both the envelops or wrapper
and on the original receipt from the U.S. Postal Sarvice. “Postmark”
has the same meaning as defined in paragraph (c} of this provision,
excluding postrarks of the Canadian Postal Service. Therefora,
offerors should request the postal clerk to placa a legible hand
cancallation bull's eye postmark on both the receipt and the envalops
ar wrappar.

(g) Notwithstanding paragraph (a) of this provision, a lale modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any tima it is received and may be
accepted.

(h} 1 this solicitation Is a request for proposals, proposals may ba
withdrawn by written notice, or il authorized by this salicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is astablished and the person signs a
receipt for the offer before award. if this solicitatlon s an Invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

{a) Tha HA will award a contract rasulting from this solicitation to the
rasponsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, costor price and otherfactors, specified
elsewhere In this sollcitation, cansidered.

(b) The HA may
{1) reject any or all offars if such action is in the HA's interest,
(2) accept other than ths lowest cffer,
{3) walve Informalities and minor irregularities in offers received,
and (4} award more than one contract for all or part of the
requirements stated.

(c) 1f this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, without discussions.
Therefore, each initial offer should contain the offeror's bestterms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
fumished 1o the successful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals
belfore the offer's spacified expirationtime, the HA may accept an oﬂer:
whether or not there are negotiations after its receipt, unless a written
notice of withdrawal is received before award. Negotiations conducted
alter receipt of an offer do not constitute a rejection or counteratfer by
the HA.

(e) Neither financial data submitted with an offer, nor reprasentations
concerning facilities or financing, will form a part of the resulting
contract.

8. Service of Protest

Any protest against the award of a conlract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shewn on the cover of this
solicitation. The datermination of the HA with regard to such protast
or 1o proceed to award natwithstanding such protest shall be final
unless appealed by the protestor.

9. Offer Submisslon

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addrassed to the office specified in the solicitation. The
proposal shali show the hour and date specified in the solicitation
far racalpt, the solicitation number, and the name and address of
the offeror, on the face of the envelope,

It is very important that the offer be properly identitied on the face
of the envelapa as set forth above in order to insure that the date and
time of recsipt is stamped on the face of the offer envelope. Receiving
procedures are: date and time stamp those envelopes identified as
proposals and deliver them Immediately to the appropriate cantracting
official, and only date stamp those envelopes which do not contain
identification of the contents and dsliver them to the appropriate
procuring activity anly through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions here:)
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