DISTRICT OF COLUMBIA HOUSING AUTHORITY
CONTRACTS AND PROCUREMENT

REQUEST FOR PROPOSAL

SOLICITATION NO.
0028-2017

ISSUE DATE: May 8,2017 CLOSING DATE: June 8, 2017

CAPTION: Accounting Technical Assistance Services




SECTION A - GENERAL INTRODUCTION

A.1 INTRODUCTION

The District of Columbia Housing Authority (“DCHA”™) is dedicated to enhancing the
quality of life in the District of Columbia by providing and effectively managing
affordable housing, which is diverse, well maintained, and aesthetically pleasing for those
whose circumstances prevent them from competing in the general marketplace. Besides
operating over 8,300 units with public housing operating subsidy, DCHA also contracts
over 14,000 private units through its Housing Choice Voucher Program (“HCVP”).
DCHA has embarked on an ambitious program of development and redevelopment to
create economically diverse communities and neighborhoods. DCHA is one of the most
innovative housing authorities in the nation and is actively pursuing non-governmentat
sources of financing to promote HCVP homeownership assistance programs, project-
based public housing subsidies, and implement more creative uses of its authority
through the United States Department of Housing and Urban Development (HUD)’s
Move to Work (MTW) Demonstration Program.

A2 BACKGROUND

DCHA utilizes the Account Mate/Visual Home software for the financial system. The
annual budget is approximately $450 million, including $320 million of the MTW block
grant and $130 non-MTW programs. DCHA’s fiscal year ends September 30" each year.

SECTION B - SCOPE OF SERVICES
B.1 DESCRIPTION OF SERVICES

DCHA invites qualified and interested companies (“Respondents”) to submit proposals
for Accounting Technical Assistance Services in response to this Request for Proposal
(“RFP"™) solicitation.

B.1.1 Provide accounting and technical expertise to financial staff for preparation of the
year-end closing, including submission of the financial data schedule to HUD by
November 30th each year.

B.1.2 Provide guidance and assistance to financial staff with the reconciliation of
balance sheet and operating statements accounts prior (o submission to external
auditors.

B.1.3 Provide oversight and assistance in the Capital fund and Development accounting
areas. Ensure that fixed assets and Construction in Progress are reconciled and
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supported by subsidiary ledgers. Prepare schedules to support the mixed-
financing sites transactions.

B.1.4 Insure that the general ledger, subsidiary ledgers and financial statements are in
compliance with HUD reporting requirements and the Generally Accepted
Accounting Principles.

B.2  QUALIFICATIONS

Respondents must possess consulting and accounting experiences over 10 years for
Moving-to-Work housing authorities.

SECTION C- INSTRUCTIONS, CONDITIONS AND NOTICE TO RESPONDENTS
C.1 GENERAL

The instructions below provide guidance for the preparation and submission of proposals.
Their purpose is to establish the requirements; format and content of proposals so that the
proposals are complete, contain all essential information and may be evaluated easily.

C.2 INQUIRIES

All inquiries regarding this RFP, and any correspondence relating thereto, shall be
submitted in writing to the Contracting Officer at the following:

District of Columbia Housing Authority

Office of Administrative Services/Contracts & Procurement
1133 North Capitol Street, NE, Suite 300

Washington, DC 20002-7599

Attention: Cheryl Moore, Contracting Officer

Email: chmoore@dchousing.org

Inquiries/Questions concerning the solicitation documents should be submitted in
writing to the issuing office no later than Monday, May 22, 2017 by 12:00 noon.
Please copy all inquiries sent to the Contracting Officer to the Contract Specialist
responsible for this RFP, Lolita Washington by email at Iwashing@dchousing.org with a
copy to business @dchousing.org . Answers to questions will be provided to all
Respondents being solicited, giving regard to the proper protection of proprietary
information.

RESPONDENTS ARE SPECIFICALLY INSTRUCTED TO CONTACT ONLY
THE SOLICITATION ISSUING OFFICE IN CONNECTION WITH ANY
ASPECT OF THIS SOLICITATION PRIOR TO CONTRACT AWARD.
PROPOSALS AND ALL CORRESPONDENCE RELATING TO THE
SOLICITATION DOCUMENT MUST BE SUBMITTED TO THE ISSUING
OFFICE POINT OF CONTACT.
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C.3 SUBMISSION DATE

All proposals must be received not later than 11:00 am on Thursday, June 8, 2017.
Proposals shall be submitted in sealed packaging marked "RFP No. 0025-2017
Accounting Technical Assistance Services” addressed to the District of Columbia
Housing Authority, Office of Administrative Services, Contracts and Procurement, Suite
300, and 1133 North Capitol Street, N.E., Washington, D.C. 20002-7599, Attention:
Cheryl Moore, Contracting Officer.

Electronic submission of Proposals will not be accepted for this procurement.

C.4 CONTENT OF PROPOSALS

All proposals submitted for consideration will be reviewed by DCHA, with the
Respondent receiving the highest rating, based on the criteria outlined in this section to
be selected as the most capable of providing the services in a manner that is most
advantageous to DCHA, cost and other factors considered.

Proposals shall not exceed 30 pages, excluding the Price Proposal and supporting
materials.

Proposals shall be submiited in two parts: Part I shall be titled “Technical Proposal” and
Part 1I shall be titled *Price Proposal.” Respondents shall submit on (1) original and four
(4) copies of both the technical and price proposals, prepared in such a format and detail
as to enable DCHA to make a thorough evaluation thereof and to arrive at a sound
determination as to whether or not the Respondent can meet the requirements set forth in
this RFP. Technical Proposals shall not include any cost information.

Proposals shall be organized as follows:

C.4.1 PARTI: Technical Proposal
o Table of Contents
Executive Summary/ Introduction
© Documentation to Substantiate Past Performance
o Documentation to Substantiate Service Approach
o Documentation to Substantiate Knowledge & Capability
o List & Documentation of License, Certifications, & Trade Affiliations
o References
o Experience With HUD Section 3 & Section 3 Plan
o Minority Women Certified Business Enterprise (M/WBE / CBE) Equity Plan
o Certifications & Affidavits

C.4.2 PART II: Price Proposal
o Pricing
o Shall contain price proposal only
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C.5 TECHNICAL PROPOSAL

Detailed information about the requirements of each part is listed below. At a minimum,
these sections should contain the following:

1. Table of Contents
Provide a comprehensive listing and location of all written pages, exhibits, and
other materials.

2. Executive Summary/ Introduction
Provide Letter of interest that includes: executive summary/introduction; profile

of the Respondent, including performance history and key attributes; Respondent
name and address; website and telephone number; email address of contact;
Respondent legal entity status (e.g. corporation, joint venture, partnership
(including type of partnership) or sole proprietorship); a brief description of the
understanding of the Scope of Services; and description of Respondent's ability to
perform the work.

3. Documentation to substantiate past performance
Describe firm’s past experience with providing the accounting technical
assistance to the MTW Agencies.

4. Documentation to successfully perform accounting work for the MTW
Agencies.
Provide documentation to substantiate experience with performing similar work.

5. Entity Licenses, Certifications & Trade Affiliations
List entity Trade License(s), Certifications and Affiliations as evidence of entity

ability to provide services required to complete the Scope of Services. Include a
copy of current Business License, Trade Certifications and existing
Insurance coverage and limits.

(Documentation is Supplemental Information and not included in the page limit.)

6. References
Provide not less than five (5) recent professional references from clients, for
whom the Respondent has performed similar work to that described in the Scope
of Services. Include names, addresses, and telephone numbers, description of
work performed and the dates completed.

7. Experience with HUD Section 3 and Section 3 Plan
Describe the Respondent’s experience with compliance with HUD Section 3
requirements and the results achieved. Review Section 3 requirements outlined in
Section D.9 of this Solicitation and complete the “Action Plan for Section 3
Commitment” and an “Estimated Project Workforce Breakdown™ as outlined in

“
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that section. Minimally address the following: (1) Indicate whether the
Respondent has a valid Section 3 Certificate (issued by the Department of
Housing and Community Development); (2) Provide a detailed description of the
hiring plan for DCHA program participants, including the number and type of
jobs 1o be provided and the number and type of training opportunities to be
provided; (3) Provide a detailed description of the training plan for DCHA
program participants, whether interns will be contracted or if funding will be
provided for training; (4) Outline the Respondent’s proposal, if any, to
subcontract to Section 3 businesses; (5) Describe in detail, the type of service to
be provided, including a narrative clearly describing the results achieved in the
Respondent’s experience in hiring and training Section 3 residents.

See Section E of this Solicitation for an explanation of points systems for Section
3 specifically.

8. Minority/Woman/Certified Business Enterprise (M/WBE) Equity Plan
a)  Respondents should submit narrative information about its policies, plans,
activities and accomplishments in creating a diverse workforce, both in its
legal and administrative support staffs. The narrative should also indicate
any experience utilizing Minority and Women-owned business enterprises
and to what extent minorities and women are included in the team that will
advise DCHA.

b)  Describe the diversity profile of the Respondent’s shareholders, members or
partners, of counsel and associates. Please include a description of how
women and minorities hold positions of leadership in the Respondent’s firm,
including any history of such participation.

9. Certifications/Attachments
Attach the following completed certification forms:
Attachment A, General Conditions for Non-Construction Contracts
Attachment B, Tax Certification Affidavit
Attachment C, Non-Collusive Affidavit
Attachment D, Certificate of Eligibility
Attachment E, Contract Compliance Requirements
Attachment F, Representations, Certifications, and Other Statements of
Bidders
Attachment G, Statements of Bidders Qualifications
Attachment H, Section 3 Contract Compliance Agreements
Attachment 1, Conflict of Interest Certification
Attachment J, List of Certified Minority and Women-Owned Banks
Attachment K, Instructions to Offerors
Attachment L, Wage Determination

VVYVVVY VVYVVVVY

PART II: Fee Proposal

“
Accounting Technical Assistance Services Page 6




C.6 PRICE PROPOSALS

C.6.1 Price Proposal

Provide a quotation that is consistent with the Scope of Services. Respondent’s proposed
price for each year of the Accounting Technical Assistance Services. The price is
required to be proposed in a fixed fee in terms of hourly costs for each type of participant,
and travel costs. Compliance with Section 3 of the U.S. Housing Act as defined in 24
CFR Part 135 should be included.

The Cost Proposal shall include a breakdown showing a fully burdened hourly rate for
each personnel classification by nature of the work required to complete the Scope of
Services included within this Solicitation.

C.6.2 Price proposal including:
The personnel to be used in performance of the contract shall be identified and their rates
shall be supported by supplying the following:

1) Direct salary rates;
2) Overhead rates;
3) General and Administrative rates, if any;

4) Profit or fee

C.6.3 Fair Price Statement: Respondent shall provide a statement that it warrants the
prices quoted are not in excess of those charged non-governmental clients for the same
services performed by the same individuals.

C6.4  The Respondent is fully responsible for controlling its cost of performing this
contract and for properly pricing each project task. No price increases will be permitted
for any alleged miscalculations of the basic project task dollar amounts. These amounts
shall include all allowable costs related to the performance of this contract, such as labor,
overhead, profit, travel, materials, all equipment, facilities, telephone services, etc.

C.6.5 The DCHA will perform a cost analysis of the Respondent’s cost proposal. The
cost analysis will allow DCHA to determine the reasonableness of the proposed contract
cost.

C.6.6 Travel in the metropolitan area shall not be reimbursed. The metropolitan area
includes the District of Columbia; and the counties of Montgomery and Prince Georges
in Maryland; the cities of Alexandria, Falls Church and Fairfax in Virginia, and the
counties of Arlington, Fairfax, Prince William and Loudon in Virginia,

C.7 CONFLICT OF INTEREST

In submitting a proposal, the Respondent affirms that to the best of its knowledge, there
exists no actual or potential conflict between the Respondent’s business and financial

m
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interests and any commissioner, officer, employee, or agent of DCHA or DCHA’s
affiliates or instrumentalities. To the extent that a potential conflict exists, this must be
disclosed in the proposal.

C.8 COMPLETE PROPOSALS

Complete proposals will be evaluated based on established evaluation criteria. Upon the
completion of the review process, the Evaluation Panel will submit its
recommendation(s) of Respondents that are deemed the most overall technically
qualified.

C.9 MANNER OF AWARDS

DCHA may award a contract upon the basis of the initial Responses received, without
discussion. Therefore, each initial Proposal should contain the Respondents best and
final terms from a cost and technical standpoint. Proposals shall represent the best efforts
of the Respondents and will be evaluated as such. Proposal should set forth full,
accurate, and complete information as required by this solicitation.

C.10 RETENTION

All proposals are the property of the DCHA, shall be retained by the DCHA, and
therefore, will not be returned to the Respondent.

C.11 FAILURE TO SUBMIT RESPONSE

Recipients of this solicitation not responding with a proposal should not return this
solicitation. Instead, they should advise the Contracting Officer, by letter or email,
whether they want to receive future solicitations for similar requirements. It is also
requested that such recipients advise the Contracting Officer, of the reason(s) for not
submitting a proposal in response to this solicitation. If a recipient does not submit a
proposal and does not notify the Contracting Officer that future solicitations are desired,
the recipient's name may be removed from the applicable mailing list for one year after
the closing date of this solicitation.

C.12 UNNECESSARILY ELABORATE PROPOSALS

Unnecessarily elaborate brochures or other presentations beyond those sufficient to
present a complete and effective proposal to this solicitation are not desired and may be
construed as an indication of the respondent’s lack of cost consciousness. Elaborate
artwork, expensive paper bindings, and expensive visual and other presentation aides are
neither necessary nor desired. No credit will be given for general marketing or
promotional materials.

m
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C.13 PROPRIETARY OR CONFIDENTIAL INFORMATION

A Proposal including proprietary or confidential information in its proposal shall
conspicuously mark each page as proprietary or confidential if the Respondent does not
want the proprietary or confidential information disclosed to the public or used by DCHA
for other than evaluation purposes. DCHA reserves the right to determine the proprietary
or confidential nature of the information and shall treat such information accordingly,
based on its sole determination.

C.14 LATE PROPOSALS, MODIFICATIONS AND WITHDRAWAL OF PROPOSALS

a} Proposals and modifications to proposals that are received in the designated DCHA
office after the exact time specified in the RFP are “late” and shall be considered only
if they are received before the award is made and one (1) or more of the following
circumstances apply:

1. The proposal or modification was sent by registered or certified mail not
later than the fifth (5th) calendar day before the date specified for receipt
of proposal;

2. The proposal or modification was sent by mail and it is determined by the
Contracting Officer that the late receipt at the location specified in the
RFP was caused by mishandling by the DCHA after receipt; or

3. The proposal is the only proposal received.

b) The only acceptable evidence to establish the date of a late proposal, late modification
or late withdrawal sent either by registered or certified mail shall be a U.S. or
Canadian Postal Service postmark on the wrapper or on the original receipt from the
U.S. or Canadian Postal Service. If neither postmark shows a legible date, the
proposal, modification, or withdrawal shall be deemed to have been mailed late.
When the postmark shows the date but not the hour, the time is presumed to be the
last minute of the date shown. If no date is shown in the postmark, the proposal shall
be considered late unless the respondent can furnish evidence from the postal
authority of timely mailing.

¢) Any request for withdrawal or request for modification received after the time and
date set for submission of proposals at the place designated for submission shall be
considered “late”.

d) A late proposal, late request for modification, or late request for withdrawal shall not
be considered, except as provided by this section.

“
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e) A late modification of a successful proposal, which makes its terms more favorable to
DCHA, shall be considered at any time it is received and may be accepted at the sole
discretion of DCHA.

C.15 FURNISHING OF INFORMATION TO DETERMINE THE RESPONSIBILITY
OF RESPONDENT

The Respondent must demonstrate to the satisfaction of the Contracting Officer, its
capability to perform fully the contract requirements in all respects. Therefore, the
Respondent shall furnish any reasonable information requested by the Contracting

Officer in order to determine its ability to perform.

C.16 SIGNING OF PROPOSALS

The Respondent shall sign and print or type its name on the proposal. The signing of the
proposal shall deem all information contained therein as true and accurate. Any false or
misleading information contained in the proposal may be grounds for disqualification, if
prior to selection of award, or termination, if discovered after award. Erasures or other
changes must be initialed by the person signing the proposal. Proposals signed by an
agent shall be accompanied by evidence of the agent’s authority to bind the Respondent,
unless that evidence has been previously furnished to the Contracting Officer.

Proposals by a partnership must be signed with the partnership name by or on behalf of a
partner or by an authorized representative, including designation of the person signing, if
applicable. Proposals by a limited liability company shall be signed by or on behalf of a
member or manager of the company, including the designation of the person signing, if
applicable. Proposals by corporations must be signed with the name of the corporation,
followed by the signature and designation of the President or Vice President and attested
by the Secretary of the Corporation or other persons authorized to bind the Corporation
and the Corporate Seal affixed thereto. If the proposal is signed by other than the
President or Vice President, evidence of authority to so sign must be furnished in the
form of an extract of minutes of a meeting of the board of Directors or extract of by-laws
certified by the Corporate Secretary and Corporate Seal affixed thereto.

The names of all persons signing shall be typed or printed below the signatures. A
proposal by a person, who affixes to his signature the word “President”, “Vice President”,
“Secretary”, “Agent”, or other designation, without disclosing his principal, may be held
personally to the proposal. Any proposal submitted by a joint venture must be signed by

all authorized venture personnel.

m
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C.17

C.19

FREEDOM OF INFORMATION ACT

The District of Columbia Freedom of Information Act, D.C. Code §2-531 et seq. (FOIA),
provides for the disclosure of public information upon request. Specifically, the law
provides that *any person has the right to inspect, at his or her discretion, to copy any
public record except as expressly exempted by the Act.” Further, a “public record” has
been defined by the District of Columbia Public Records Management Act of 1985 as
“any document, book, photographic image, electronic date recording paper, sound
recording, or other material regardless of form or characteristic, made or received
pursuant to law or in connection with the transaction of public business by any officer or
employee of the District.” D.C. Code §2-1701(13). Thus, information submitted in
response to this solicitation to DCHA may be subject to public disclosure in response to a
request made under the FOIA.

PROPOSAL GUARANTEE AND ACCEPTANCE PERIOD

Proposals must be accompanied by a written guarantee that the Respondent will keep its
initial offer open for at least ninety (90) days and that, if a best and final offer is made, it
will keep its best and final offer open for a period of at least sixty (60) days thereafter;
and upon acceptance by DCHA of a best and final offer, that it will execute the contract
and meet other requirements within the times specified in the solicitation.

ACKNOWLEDGMENT OF ADDENDA/AMENDMENTS

Respondents shall acknowledge in their proposals, receipt of addenda or amendmenti(s) to
this solicitation by signing the document on the acknowledgment line of the addenda or
amendment. Respondent’s failure to acknowledge an addenda or amendment may result
in rejection of the offer.

SECTION D — CONTRACT TERMS

Respondents will be asked to conform to the requirements outlined in Section D of this RFP, in
the event that they are selected as the result of this solicitation.

D.1

TERM OF CONTRACT

The term of this contract shall be for a period of three (3) years as deemed appropriate by
DCHA.

TYPE OF CONTRACT

This is a Labor Hour Contract with Firm Fixed Hourly Rates for the services specified in the
Scope of Services.
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D.3 TIME

Time, if stated in a number of days, will include Saturdays, Sundays, and holidays, unless
otherwise stated herein.

D4 INSURANCE
The successful Respondent, at its own expense, shall obtain the minimum insurance
coverage set forth below and keep such insurance in force throughout the contract period.
All insurance provided by Respondent in this section shall set forth DCHA as an
additional insured (as applicable).

The Respondent shall carry and pay for:

(i) Commercial General Liability —

Per occurrence $2,000,000
Aggregate $4,000,000
Personal and Advertising Injury $1,000,000
Products and Completed Operations $2,000,000

(i)  Automobile Liability covering bodily injury and property damage for all
vehicles used by Respondent in the performance of the contract:
Per occurrence $1,000,000

(iii)  Workers’ Compensation:
District of Columbia statutory requirements and benefits.

(iv)  Employer’s Liability -

Each accident $500,000

Employee disease $500,000

Employee disease policy limit $500,000
(v) Professional Liability (Errors and Omissions)

Per Occurrence: $1,000,000

Aggregate: $2,000,000

With respect to (i} and (ii) above; these policies shall be endorsed to name the DCHA as
an additional insured and as a loss payee

With respect to policies described above, these policies must:

(a) Be in place before the execution of this contract, as in-force insurance is a
condition precedent to the contract;

(b)  The Respondent shall provide DCHA annually with a Certificate of Insurance as
evidence of the limits of coverage described above;

(c) In the event the Respondent’s insurance expires during the term of the contract,
the Respondent shall provide DCHA with copies of renewal certificates 30 days

prior to the expiration date of the expiring coverage;
“
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(d) Insurance contracts shall require that the Respondent or insurance company notify
DCHA in the event of a substantial change in coverage during the policy term;

(e) Be insured by companies authorized to do business and in good standing in the
District of Columbia, on such companies, on such conditions, and with such
beneficial interest appearing thereon as shall be acceptable to the DCHA.

In the event a claim arises out of this contract, the Respondent will promptly notify the
DCHA Contracting Officer’s Technical Assistance Representative (COTR) and Karl
Jones, Manager of the DCHA Office of Risk Management (ORM) at 202-535-1883. In
addition, the Respondent will investigate and furnish the DCHA COTR and ORM with
reports of all accidents, claims and potential claims for damage or injury and will
cooperate with its insurers and those of DCHA.

D.5 INDEMNIFICATION

The Respondent shall indemnify, defend and hold harmless HUD and DCHA , and its
respective employees, agents, contractors, Board of Directors, Board of Commissioners,
members, managers and other representatives (the “Indemnified Parties”), from any loss,
cost damage, claim, demand, suit, liability, judgment and expense (including any attorney
fees and other costs of litigation) arising out of or resulting from or in connection with
any worked called for or performed under this contract, any breach by the Respondent, its
agents, employees and the Respondent of any provision of this contract, or any negligent
or bad faith act(s) or omission (s) or the negligent performance of this contract by the
Respondent, its agents, employees and the Respondent or any other person or entity for
which the Respondent may be responsible. Any provisions or limits of insurance set
forth in this contract shall not limit the Respondent’s liability. At its own expense, the
Respondent shall obtain the necessary insurance coverage acceptable to DCHA to
comply with this indemnification requirement; provide evidence of such coverage to
DCHA, and such coverage shall be in place before the execution of the contract awarded
and as a condition to it.

D.6 OPTION TO EXTEND THE TERM OF THE CONTRACT - Reserved
D.7. METHOD OF COMPENSATION

Monthly Payment of Services:
DCHA shall pay for services on a monthly basis (Net 30).

Submission of Payment Requests
(a) All payment requests must be addressed as follows and forwarded to:
District of Columbia Housing Authority
Attn: Accounts Payable
1133 North Capitol Street, NE, Suite 329
Washington, DC 20002-7599
Email: DCHApayments@dchousing.org
(b) Proper invoices shall contain the following information:

- Contract Number
_ o .
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- Purchase Order Number
- Identification of matters/ services performed consistent with the contact
requirement and supporting documentation
(c) Failure to provide all documentation as outlined in item (b) above may delay payment
of invoices
(d) DCHA’s Accounts Payable Division processes checks for payment every Thursday;
except for when the date falls on a weekend or legal holiday; checks will be
processed the next business day.

D.7 ENGAGEMENT LETTERS - Reserved

D.8 CEILING PRICE
The DCHA shall not be obligated to pay the Contractor any amount in excess of the
ceiling price (also referred to as the total price) in the Price Schedule(s), and the
Contractor shall not be obligated to conlinue performance if to do so would exceed the
ceiling price set forth in the Schedule(s), unless and until the Contracting Officer shall
have notified the Contractor in writing that the ceiling price has been increased and shall
have specified in the notice a revised ceiling that shall constitute the ceiling price for
performance under this contract. When and to the extent that the ceiling price set forth in
the Schedule(s) has been increased, any hours expended and material costs incurred by
the Contractor in excess of the ceiling price before the increase shall be allowable to the
same extent as if the hours expended and material costs had been incurred after the
increase in the ceiling price.

D.9 AFFIRMATIVE ACTION PROGRAM

If requested, Respondent shall submit two (2) copies of an Affirmative Action Program
(AAP) and Goals and Time Tables (G&T), “Compliance with Equal Opportunity
Obligations in Contracts” and the Office of Human Rights Regulations, Chapter 11,
“Equal employment Opportunity Requirements in Contracts”, promulgated August 15,
1986.

D.10 SECTION 3 REQUIREMENTS

All Contractors shall comply with the Section 3 Program, as defined in the Housing and
Urban Development Act of 1968 (12 U. S. C. 1701u) (Section 3), amended by the
Housing and Community Development Act of 1992 (1992 Act) (commonly known as and
herein after as the Section 3 Program). Section 3 compliance requires all Coniractors
performing work on behalf of the DCHA or any of its subsidiaries to ensure that training,
employment, contracting and other economic opportunities generated by the Federal
financial assistance shall, to the greatest extent feasible, be directed toward low-income
and very-low-income persons, particularly those who are recipients of government
assistance for housing.
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Accounting Technical Assistance Services Page 14



The minimum numerical goal for employment shall be equal to 10% of the total number
of labor hours on the contract issued. A 2™ option for compliance under this act is to
annually enroll Section 3 individuals totaling at minimum 30% to an Apprenticeship
program. Another option is to subcontract to a Section 3 business concern. In
accordance with the HUD regulations, 10% of the subcontract may be awarded to section
3 business concerns for construction and 3% of the subcontract may be awarded to
section 3 business concerns for non-construction contracts. A 4™ option for compliance
is to propose a unique program that provides internships for residents or program
participants or, provides pro bono services to DCHA program participants or Section 3
businesses. Cash donations to DCHA's Section 3 Fund are presented as a “last resort
option” to all Contractors. This option is made available to Contractors who have
exhausted all priority preferences and are unable to hire or train Section 3 individuals as
the contract is immediate and the period is minimal or, the skill sets required by the staff
15 too technical or too advanced for the Section 3 individuals seeking employment. The
funds received will be used to provide training, uniforms, or transportation for Section 3
individuals.

Contractors and subcontractors will:

1. Incur all costs required for compliance with the applicable regulations;
2. Be subject to DCHA monitoring for compliance, and
3. Accept any applicable penalties for noncompliance.

The Contractor must provide an “Action Plan for Section 3 Commitment” and an
“Estimated Project Workforce Breakdown” along with their bid proposal to be
considered for contract award. These documents should include a brief narrative
description of the contract, and training and/or job opportunities for Section 3 participants
as a part of this contract. The details of this plan should include the number of Section 3
participants to be hired, a list of tasks, description of skills associated to those tasks, the
estimated total hours of those tasks under this contract, and a description of the methods
to be used to achieve the respective Section 3 Commitment. A template of the Action
Plan for Section 3 Commitment and a copy of the Estimated Project Workforce
Breakdown have been enclosed with this letter solicitation (Attachments).

DCHA recognizes that the Contractor seek trainees and/or employees that meet certain
requirements. In order to better facilitate this goal, all efforts to hire to meet the
Contractor’s Section 3 goals must be coordinated through the DCHA Section 3
Compliance Coordinator. Each Section 3 Plan will be rated on the quantity of job
opportunities and on the quality of the training and/or the development of skills that lead
to economic self-sufficiency and careers.

Examples of Opportunities

Administrative/ Management accounting, payroll, research, bookkeeping,
purchasing, word processing
Services appliance repair, florists, marketing, carpet

installation, janitorial, courier, photography, catering,
landscaping, printing, computer/information,
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Accounting Technical Assistance Services Page 15




manufacturing, transportation.

Construction architecture (intern), bricklaying, carpentry,
cement/masonry, demolition, drywall, electrical,
elevator construction (apprentice), fencing, heating,
iron works, machine operation, painting, plastering,
plumbing, tile setting.

See Attachiment L- Benchmark Standards & Menu of Expanded Options for
Compliance with DCHA’s Section 3 Program

Non-Compliance Procedures

Any Contractor who fails to make a positive effort to meet the hiring and contracting
goals described in the Section 3 Plan may be determined to be non-compliant. After a
determination by DCHA that the Contractor has failed to comply with the Section 3 terms
of their contract, DCHA shall serve notice of such non-compliance to the Contractor or
its representative. The Contractor shall be responsible for notifying any subcontractor(s)
who is not in compliance.

Upon request, the Contractor determined to be non-compliant shall meet with DCHA
within three (3) working days of written notice in order to determine a method of
correcting the deficiencies and determining the time period within such remedy shall be
effective. If remedy is not agreed upon within three (3) days of the required notice,
DCHA shall prescribe the remedy by which deficiencies shall be corrected and notify the
Contractor in writing of such a determination. If the Contractor does not correct the
deficiencies in the manner as directed by DCHA within thirty (30) calendar days DCHA
may impose any or all of the following sanctions:

(a) Withholding payments;

(b) Termination for default or suspension of contract; or

(c) Placing the Contractor on a list of Contractors who fail to comply with DCHA
Section 3 requirements.

Monitoring
DCHA will conduct unscheduled site visits to interview all Section 3 hires. DCHA will
also review weekly payrolls and other supportive documentation.

Reporting

Contractor must submit quarterly reports regarding their Section 3 activities as requested
by the Section 3 Compliance Coordinator. If Contractors chose to contract with Section
3 business concerns they must also submit proof of payment to those businesses.

Within five business days of project completion, Contractors are required to provide a
narrative of their efforts and outcomes as it relates to Section 3 activity to the DCHA
Section 3 Compliance Coordinator.
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Contact

Please consult the Data Management and Section 3 Compliance Specialist, Office of
Resident Services, Hanna Koerner at 202.535.1517 hkoerner @dchousing.org for

additional

information or assistance with the completion of your Section 3 Action Plan.

D.11 RESTRICTION ON DISCLOSURE AND USE OF DATA

A Respondent including proprietary or confidential information in its proposal shall
conspicuously display the following information on the first page of the offer if the
Respondent does not want the proprietary or confidential information disclosed to the

public for

any purpose or used by DCHA and, its wholly-owned subsidiaries except for

evaluation purposes:

D.11.1 That the proposal includes proprietary or confidential information that shall not
be disclosed outside of DCHA and, its wholly-owned subsidiaries and shall not
be duplicated, used, or disclosed, in whole or in part, for any purpose other than
to evaluate the proposal;

D.11.2 That if a contract is awarded to the Respondent, DCHA and its wholly-owned
subsidiaries shall have the right to duplicate, use, or disclose the proprietary or
confidential information to the extent provided in the contract;

D.11.3 That this restriction does not limit DCHA and its wholly-owned subsidiaries
right to use the proprietary or confidential information if it is obtained from
another source without restriction; and

D.11.4 That the Respondent has specifically identified, by page number or otherwise,
the proprietary or confidential information subject to the restriction.

D.11.5 The Respondent shall not designate as proprietary or confidential information the
name of the respondent, the proposal price, or any information that is not
actually proprietary or confidential.

In addition to the requirements above, the Respondent shall conspicuously mark each
separate sheet containing proprietary or confidential information it wishes to restrict with

a notation

to the effect that the use or disclosure of proprietary or confidential

information contained on the sheet is subject to the restriction set forth on the first page
of the proposal.

D.12 RESPONSIBLE CONTRACTORS

DCHA wi

Il award contracts only to responsible prospective contractors who have the

ability to perform successfully under the terms and conditions of the proposed contract.
In determining the responsibility of the Respondent, DCHA will consider such matters as
the Respondent’s:

1. Integrity

E:E&.mting Tech

e ———
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D.13

D.14

D.15

2. Compliance with public policy
3. Record of past performance
4. Financial and technical resources

Before a proposal is considered for award, the Respondent may be requested by DCHA
to submit documentation regarding any of the items in the paragraphs above. Failure by
the Respondent to provide such additional information shall render the Respondent
ineligible for award. In addition, the DCHA may conduct site visits to the Respondent’s
office or facility to verify information contained in the proposal.

EMPLOYEE DISHONESTY INSURANCE

The Respondent shall provide evidence of employee dishonesty insurance for an amount
not less than $250,000, obtained at its own expense, for the purpose of protecting DCHA
against dishonest acts of the Respondent and its employees. The DCHA must be named
as the loss payee. The insurance company, form, limits and content of such coverage will
be subject to the approval of DCHA. The Respondent shall indemnify, defend and hold
harmiess HUD and DCHA from any loss, cost damage, claim, demand, suit, liability,
Jjudgment and expense (including any attorney fees and other costs of litigation) arising
out of or resulting from or in connection with any breach by the Respondent, its agents,
employees and the Respondent of any provision of this contract or any negligent or bad
faith act(s) or omission (s) or the negligent performance of this contract by the
Respondent, its agents, employees and the Respondent or any other person or entity for
which the Respondent may be responsible. The obligations, indemnities and liabilities
assumed by the Respondent shall not extend to any liability caused by the negligence of
HUD, DCHA or their employees or agents. Any provisions or limits of insurance set
forth in this contract shall not limit the Respondent’s liability. At its own expense, the
Respondent shall obtain the necessary insurance coverage acceptable to DCHA to
comply with this indemnification requirement; provide evidence of such coverage to the
DCHA, and such coverage shall be in place before the execution of the contract awarded
and as a condition to it.

RESPONDENT’S KEY PERSONNEL

The key personnel specified in the Respondent’s proposal are considered to be essential
to the work being performed under the contract. Prior to diverting any of the key
personnel for any reason(s), the Respondent shall notify the Contracting Officer in
writing at least thirty (30) days in advance and shall submit justification (including
proposed substitutions) in sufficient detail to permit evaluation of the impact on the
contract.

CONSENT TO SUBCONTRACT

The Respondent must obtain the consent of DCHA to subcontract any portion of the
work. All Respondents are required to include in their proposal a list of any proposed

=
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D. 16

D.17

D.18

D.19

D.20

subcontractors, and a list of tasks/items, if any, which the Respondent intends to
subcontract all or any portion of work.

FAIR HOUSING EQUAL OPPORTUNITY CLAUSE

During the performance of the contract, the Respondent shall not discriminate on the
basis of race, color, religion (creed), sex, natural origin, handicap or familial status, or the
existence or use of a policy or practice, or any arrangement, criterion or other method of
administration which has the effect of denying Equal Housing Opportunity, or which
substantially impairs the ability of persons to apply for or receive the benefits of
assistance because of race, color, religion (creed), sex, natural origin, handicap or familial
status, in the sale, rental or other disposition of residential properties or related facilities,
including land to be developed for residential use, or in the use or occupancy thereof.

THE AMERICAN WITH DISABILITIES ACT OF 1990 (ADA)

During the performance of the contract, the Respondent and all of its subcontractors shall
comply with the ADA. The ADA makes it unlawful to discriminate in employment
against a qualified individual with disability. See 42 U.S. Code 2101 et.seq.

SECTION 504 OF THE REHABILITATION ACT OF 1973 (AS AMENDED)

During the performance of the contract, the Respondent and all of its subcontractors shall
comply with the Section 504 of the Rehabilitation Act of 1973, as amended. This Act
prohibits discrimination against persons with disabilities in federally funded programs
and activities. DCHA has entered into a Voluntary Compliance Agreement that requires
a minimum of 6 percent of the public housing units constructed will comply with
Uniform Federal Accessibility Standards (“UFAS™) as well as the additional specific
requirements of HUD for accessible public housing units. DCHA may require more than
6 percent in the revitalization plan. In addition, all other units constructed must comply,
as applicable, with the Fair Housing Act guidelines on accessibility. See 29 U.S.C. §794

NO WARRANTY

Respondent is required to examine the RFP, the specifications and instructions pertaining
to the services required. Failure to do so will be at the Respondent’s own risk. It is
assumed that the Respondent has made full investigation so as to be fully informed of the
extent and character of the services requested and of the requirements of the
specifications. No warranty is made or implied as to the information contained in the
RFP, specifications, and/or instructions.

EXPENSE OF THE RFP SUBMISSION

All expenses incurred in the preparation and submission of proposals in response to the
RFP shall be borne by the Respondent.

o ——
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D.21 CANCELLATION

DCHA reserves the right to cancel this RFP, or to reject, in whole or in part, any and all
proposals received in response to this RFP, upon its determination that such cancellation
or rejection is in the best interest of DCHA. DCHA further reserves the right to waive
any minor information on any proposal received, if it is in the best interest of DCHA to
do so. The decision as to who shall receive a contract award, or whether or not an award
shall be made as a result of this RFP, shall be at the sole and absolute discretion of
DCHA.

D.22 PROTEST

Any party involved in a dispute with DCHA related to any procurement decision that has
unfavorably affected the aggrieved party is entitled to a resolution of the dispute in a
timely manner and in accordance with applicable local or Federal law. The protestor, as
defined below, in all instances, must pursue a remedy through the established
administrative procedures of DCHA prior to pursuing protest with the Federal agency,
defined below. Guidelines and procedures that must be followed are presented herein.

DEFINITIONS

Contracting Officer. The person within the DCHA duly authorized by the governing
body thereof to administer contracts for, and in the name of, DCHA.

Executive Director. The Executive Director of the District of Columbia Housing
Authority, or any official of DCHA acting in said capacity.

Federal Agency. Unless otherwise defined, the United States Department of Housing
and Urban Development (HUD).

Protester. Any respondent (o a solicitation made by DCHA who has submitted a bid,
quotation, or proposal meeting all the material requirements of the solicitation, who has
received an unfavorable decision concerning the results thereof, and who feels that said
decision was reached in an unfair and/or biased manner.

PROCEDURES

1. Any protest against a solicitation must be received before the due date for receipt of bids
or proposals, and any protest against the award of a contract must be received within ten
calendar days of contract award by the Contracting Officer of the DCHA, or the protest
will not be considered, unless a different time period has been established, if applicable.
In such cases, the time period set forth in the solicitation and/or contract prevails. The
complaint must be in writing, and must identify the aggrieved party by name and address,
state the nature and scope of the complaint including costs, if any, being sought by the
protester, and be specific as the to the solicitation, bid, proposal or contract that gave rise
to the protest or complaint.

“
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2. The Contracting Officer, upon receipt of the formal complaint, shall review the merits of
the protest and render a decision, in writing, to the Protester. The response shall state if
the protest or complaint is eligible for consideration based on its timely submission, or
state a finding of fact based on information provided by the Protester and DCHA’s
knowledge of the circumstances, and included instructions for further action the Protester
may take if said decision is not satisfactory. The Contracting Officer must respond to the
protest within fifteen (15) days of its receipt, except where the response time is otherwise
stipulated in a contract with the Protester directly related to the disputed issues.

3. [If the Contracting Officer does not respond to the formal protest within the allotted time,
or the Protester does not agree with the decision rendered, then the Protester may submit
an appeal to have the dispute resolved by the DCHA Executive Director. Such request
must be in writing and made within ten (10) days of the date of the initial decision
rendered by the Contracting Officer, or within ten (10} days after the expiration of the
response time allotted. The Executive Director shall respond to protests submitted in a
timely manner within ten (10) days of receipt of said protests, except where the response
time is otherwise stipulated in a contract with the Protester and directly related to the
disputed issues.

4. If the Executive Director does not respond to a properly submitted protest within the
allotted time, or the Protester continues to disagree with the decision rendered, then the
Protester may submit a formal request to have the dispute settled by the appropriate field
office of the U.S. Department of Housing and Urban Development (HUD) or to the
District of Columbia Board of Contract Appeals (CAB). Such request must be in writing
and made within ten (10) days of receipt of the decision rendered by the Executive
Director. The HUD field office will only review protests that meet one of the following
criteria:

I.  Violation of Federal law or regulations and the standards of section 200.317-
200.326, code of Federal Regulations, title 2 (2 CFR, Part 200). Violations of
local law will be under the jurisdictions of local authorities.

II.  Violation of DCHA'’s protest procedures delineated herein based on the failure
of DCHA to review a complaint or protest.

5. All protests, except those directed to HUD, or CAB, shall be addressed to the
administrative offices of DCHA. The address of the administrative offices of DCHA is
as follows:

District of Columbia Housing DCHA
Contracts and Procurement Administration
1133 North Capitol Street, N.E. Room 300
Washington, D.C. 20002-7599

Attn: Contracting Officer

“
Accounting Technical Assistance Services Page 21




6. All protests directed to the field office of the Federal agency shall be addressed to the
following location:
Public Housing Division
U.S. Department of Housing and Urban Development
Washington D.C. Field Office, Region III
Union Center Plaza
820 First Street, N.W.
Washington, D.C. 20002-4205

7. DCHA shall, in all instances, promptly disclose information to HUD to any protests or
complaints. However, failure to promptly notify HUD of such matters does not relieve
the Protester of the responsibility to comply with the administrative procedures presented
herein.

8. In the event the Protester disagrees with the decision rendered by the HUD Field Office
and exhausted all administrative remedies, Protester may pursue any and all legal
remedies available in the District of Columbia Board of Contract Appeals.

D.23 BEST AND FINAL OFFERS

DCHA may award a contract upon the basis of initial responses received, without
discussion. Therefore, each initial proposal should contain the Respondent’s best terms,
from a cost and technical standpoint. However, if discussions are held with one
Respondent, all Respondents within the competitive range will be notified regarding the
holding of discusstons and will be provided an opportunity to submit written best and
final offers (“BAFQO”s) at the designated date and time. If a modification is submiited, it
must be received by the date and time specified and is subject to the “Late Submission,
Modifications and Withdrawals of Proposals” provisions of this solicitation.

After receipt of best and final offers, no discussions will be reopened unless the
Contracting Officer determines that it is in DCHA’s best interest to do so. If discussions
are opened, the Contracting Officer shall issue an additional request for best and final
Responses to all Respondents still within the competitive range.

D.24 DAVIS BACON REQUIREMENTS - Reserved
D.25 MCNAMARA - O’HARA SERVICE CONTRACT ACT

Respondent shall be required to comply with the requirements of the McNamara-O’Hara
Service Contract Act of 1965 (SCA), as amended, 41 U.S.C. 351, er seq., and the
implementing regulations found in 29 C.F.R. 4. The McNamara-O’Hara Service
Contract Act requires contractors and subcontractors performing services on prime
contracts in excess of $2,500 to pay service employees in various classes no less than the
wage rates and fringe benefits found prevailing in the locality, or the rates (including
prospective increases) contained in a predecessor contractor's collective bargaining
agreement. For prime contracts in excess of $100,000, contractors and subcontractors
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must also, under the provisions of the Contract Work Hours and Safety Standards Act, as
amended, 40 U.S.C. 3701 et seq., pay laborers and mechanics, including guards and
watchmen, at least one and one-half times their regular rate of pay for all hours worked
over 40 in a workweek.

D.26 QUALIFIED BIDDERS LISTING (QBL) - Reserved
SECTION E- EVALUATION CRITERIA
E.1 EVALUATION OF PROPOSALS

All proposals will be evaluated based on the evaluation criteria outlined below. The
Contracting Officer will determine a competitive range based on the established criteria
and point system. The Evaluation Panel may consider a proposal unacceptable if it lacks
critical information or the submission represents a major deviation from the requirements
of this RFP. Minor omissions, such as incomplete references may, at the sole option and
discretion of the DCHA, be corrected subsequent to the submission due date.

All proposals will be initially reviewed to determine compliance with the proposal
requirements specified within this solicitation. Proposals that do not comply with these
requirements may be rejected without further review.

The evaluation factors and the comparative scoring of the factors shown in E.3 below
will be used to determine which Respondents fall within the competitive range and the
recommendation made to the Executive Director.

E.2 RELATIVE IMPORTANCE OF TECHNICAL VERSUS COST/PRICE FACTORS

1. DCHA will make an award to the responsible respondent whose Respondent
conforms to the solicitation and is most advantageous to the DCHA (i.e., that which
represents the best value to the DCHA), cost or price and other factors considered.
The proposed cost must be considered reasonable and must reflect the proposed
technical approach.

2. DCHA may award a contract to other than the lowest priced Proposal. In the event
that two or more Respondents are considered technically equivalent, the evaluated
cost or price will be of primary importance in determining the proposal most
advantageous to DCHA. The proposed cost must be considered reasonable and must
reflect the proposed approach.

3. DCHA may make multiple awards to ensure availability of a wide range of services.

4. The combined relative merit of the technical evaluation factors listed below will be
more significant than cost or price in the selection of the Contractor.
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E.3 EVALUATION FACTORS AND SELECTION CRITERIA

Respondents are required to respond thoroughly to each of the following evaluation
factors, with focus on providing answers that are both clear and concise. If any
requirement listed cannot be met, full disclosure must be given, along with an
explanation and proposed alternative, if appropriate.

DCHA will add additional points for Business Enterprise Designations after the technical
evaluations have been completed and the competitive range has been established by the
Contracting Officer.

The following evaluation factors will be used in determining the competitive rang with a
total possible score of 152.5 points.

Proposals will be evaluated with points assigned to each section as follows:

TECHNICAL & COST EVALUATION FACTORS

MAXIMUM
CRITERIA p 2 POINTS

TECHNICAL

1. Key Personnel

Background of the level of staff who will be devoted to the accounting
work. List the individuals assigned to the contract, with respective roles and
responstbilities. Attach Resumes for all identified team members to include
Education, Experience, Licenses and Certifications as evidence of entity and
key individuals ability to provide services required to complete the Scope of
services.

30

2. Experience

Demonstrate Firm’s previous experience with Moving-to-Work Agencies S

including documented results.

3. Documentation to Substantiate Knowledge and Capability

30
Provide evidence of the Firms knowledge and ability to perform and

complete the Scope of Services within the designed timeframe,

4. Service Approach

Proposal should include the Firm's detailed understanding of the Scope of 10
Services. Respondents are encouraged to be specific as possible to
demonstrate an understanding of the objectives to be achieved.

S ——
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6. SECTION 3 Experience & Plan

1. For non-construction contracts: Proposes to have DCHA residents or
program participants as interns. For construction contracts: Proposes to
have DCHA residents or program participants as apprentices.* (2 pts.)

2. Demonstrated evidence of successful past performance with the
fulfillment of Section 3 Commitments. (3 pts.)

3. Will hire DCHA residents or program participants for appropriate
employment opportunities within the firm or any of its affiliated
subcontractors. (4 pts.)

4. Proposes to provide funding for training for a DCHA resident or 20
program participant. (3 pts.)

3. Will provide pro bono services to resident controlled companies or
residents desiring to start a company either as a for-profit or non-profit
entity. (2 pts.)

6. Proposes to subcontract supportive services to Section 3 businesses. (2
pts.)

7. Vendor submits a unique proposal that supports the requirement of
Section 3 “to provide DCHA residents and program participants with
training and/femployment opportunities”. (4 pts.)

COST

7. Price Proposal

Provide a quotation that is consistent with the Scope of Services.
Respondent’s proposed price for each year of the Financial Technical
Assistance Services. The price is required to be proposed in a fixed fee in
terms of hourly costs for each type of participant, and travel costs.
Compliance with Section 3 of the U.S. Housing Act as defined in 24 CFR Part
135 should be included.

20
The Cost Proposal shall include a breakdown showing a fully burdened hourly
rate for each personnel classification by nature of the work required to
complete the Scope of Services included within this Solicitation.

Respondent shall ensure that the proposed rate offered is the lowest
discounted (government) to similar clients. All fees quoted will be inclusive
for meeting with DCHA.

TOTAL MAXIMUM POINTS TECHNICAL & COST 140

*Approved apprenticeship and trainee programs include: an apprenticeship program approved by
the Bureau of Apprenticeship and Training of the Department of Labor, or a State
Apprenticeship Agency, or an on-the-job training program approved by the Bureau of
Apprenticeship and Training, in accordance with the regulation at 29 CFR part 5; or a training
program approved by HUD in accordance with HUD policies and guidelines, as applicable.

“
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Participation in an approved apprenticeship program does not, in and of itself, demonstrate
compliance with the regulations of this part.

**A Section 3 Business is defined as a business that is 51% or more owned by low-income
individuals OR, a business whose full time workforce includes, at minimum, 30% low income
individuals OR, a business who subcontracts in excess of 25% of the total amount of its contract
to section 3 businesses.

*#*+Sponsoring DCHA program participant(s) involves:

- providing the financial means necessary for the program participant(s) to receive training
in a specific trade or other method of higher learning;

- provide mentoring to the program participant(s) sponsored; and

- commitling (o hire the respective program participant(s) after successful completion of
their specialized training.

BONIUS POINTS MAXIMUM 12.5 POINTS
Breakdown of Bonus Points

BUSINESS ENTERPRISE DESIGNATION POINTS FOR SMALL
MINORITY/WOMAN OWNED BUSINESS (Bonus Maximum 10 Points)

DCHA will add additional points for Business Enterprise Designations after the
technical evaluations have been completed and the compelitive range has been
established by the Contracting Officer.

Upon determination of the competitive range, each Respondent who has been
deemed technically qualified and is within the competitive range can receive
additional points if the Respondent is determined to be a Local Small Minority or
Woman-Owned Business Enterprise (LSM/WBE).

The following definitions apply for the DCHA Business Enterprise Designation

“Local” means within the Metropolitan Business Area;
“Small” means a firm with 500 employees or less;
“Minority” means 51% ownership; and
“Woman-Owned” means 51% ownership.

The points shall be awarded to the Respondents based on a review of the respondent,
either party of a joint-venture, or a Respondent’s subcontractors.

The points will be awarded in the following manner:

Local = 2.5 points
Small = 2.5 points
Minority = 2.5 points
Woman-Owned = 2.5 points

- 0 000 0___-_____—___ 00— 00— ———_—_,—————
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CBE PARTICIPATION (Bonus Maximum 2.5 Points)

DCHA will recognize the District of Columbia’s CBE certification. In recognition of the
District’s CBE certification, DCHA will use the following CBE point sysiem below to
determine the number of points awarded to entities with CBE certification. Please be
advised that if one or more team members are a CBE, DCHA will only award points for
one CBE team member. The point award will be based on the CBE with the highest
number of preference points awarded by the District.

District of Columbia D.C. Housing Authority
10-12 Preference Points 2.5 Preference Points
6-9 Preference Points 2.0 Preference Points
2-5 Preference Points 1.0 Preference Points
TOTAL MAXIMUM POINTS (to include Bonus) 152.5 POINTS

E4 QUALIFIED BIDDERS LISTING (QBL)- Reserved

SECTION F-TIMETABLE (SELECTION PROCESS)

F.1. TIMETABLE (*¥)

Advertise Date May 7, 2017

Issue Request for Proposals May 8, 2017
Deadline for Question Submission May 22, 2017
Deadline Submission for Proposal June 8, 2017
Evaluation Period June 12 thru 23, 2017
Presentation to DCHA Board of Commissioners TBD

{Contract Approval)

Contract Award TBD

(**) DATES IDENTIFIED ABOVE ARE SUBJECT TO CHANGE AT THE SOLE
DISCRETION OF THE DISTRICT OF COLUMBIA HOUSING AUTHORITY.

ALL PROPOSALS SUBMITTED FOR CONSIDERATION WILL BE REVIEWED BY DCHA,
AND THE RESPONDENT RECEIVING THE HIGHEST RATING, BASED ON THE CRITERIA
PRESENTED ABOVE, WILL BE SELECTED AS BEING THE MOST CAPABLE OF
PROVIDING THE SERVICES AND SUPPLIES IN A MANNER THAT IS MOST
ADVANTAGEOQUS TO DCHA, COST AND OTHER FACTORS CONSIDERED. DCHA MAY
REJECT ANY OR ALL PROPOSAL THAT ARE DETERMINED NOT TO BE IN DCHA'S BEST

"""
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INTEREST. IN ADDITION, DCHA RESERVES THE RIGHT TO WAIVE ANY MINOR
INFORMALITIES OR MINOR IRREGULARITIES IF IT SERVES DCHA'S BEST INTEREST IN

DOING SO.

SECTION G - EXHIBIT/ATTACHMENTS

G.1 EXHIBITS

G.2 ATTACHMENTS

ATTACHMENT A -
ATTACHMENT B -
ATTACHMENT C -
ATTACHMENT D -
ATTACHMENTE -
ATTACHMENTF -

ATTACHMENT G -
ATTACHMENT H -
ATTACHMENT I -
ATTACHMENTJ -
ATTACHMENT K
ATTACHMENT L -

General Conditions Non-Construction

Tax Certification Affidavit

Non-Collusive Affidavit

Certificate of Eligibility

Contract Compliance Requirements

Representation, Certification and other Statements of
Bidders

Statement of Bidders Qualifications

Section 3 Compliance Requirements

Conflict of Interest

List of Certified Minority and Women-Owned Banks
Instructions to Offerors Non-Construction

Wage Determination

— e —
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Exhibit 1 - Price Proposal

Part |,

HOURLY RATE SCHEDULE

KEY PERSONNEL RATE/ OVERHEAD | PROFIT | YEAR 1 YEAR 2 | YEAR 3
CLASSIFICATIONS HOUR (%) (%)

Average Hourly Rate

—e———— 1
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ATTACHMENT “A”
GENERAL CONDITIONS FOR
NON-CONSTRUCTION CONTRACTS
SECTION I and SECTION I
(With or Without Maintenance Work)



General Conditions for Non-Construction

Contracts
Section | ~ (With or without Maintenance Work)

U.S. Department of Housing and Urbag
Development

Ofitza of Public and indian | {3using

Ofitze of Labar Re'ations

OMB Appraval Na 2577-0157 (2xp. 1/31/2017)

Pulytic Reparting Burden for tv's collzction of infanmation is estimatad 2 2szrag2 032 hows par response inshud nJ tha tima far revizving inst-uctisng
s2arching exisling data sourcess, gatharing and rmaiataning tha data nasdad. a7 complating and revizving the callaction of informalion Sang

commanis ragarding th's burdan estmats o any other aspact of this colecton of

information, inchuding suagastons far radising this basdan ts the

Reports Managamant Officer, Ofice of Infarmation Polisias and Syslamis, U S, Depatmant of Housing and Urban Ozvalopmant VWashington. D C
20410-3309; a1d ta the OF22 of tAanageman’ and Buidgal Papanyork Radustion Projast (2577-0157) Washington D C. 20503 D3 not s52nd this

compigiad farm to eithizr of these addressass,

Applicability. This form HUD-5370-C has 2 Sections. Thase
Sections must be Insorted into non-construction contracls as
dascribed balow;

1) Non-construction contracts (vithou! ma'niznan=a
greater than $100,000 - use Section |,

2) Maintenance contracts (inzluding nanrodting

sintanancs as dafined 2 24 CFR $53.103) graater than

52,000 but not more than $100,000 - use Section It ani

3} Maintenance contracts (inzlud ng nonrouting
mamenancs) greater than $100,000 — use Sections |
and i

Section | - Clauses for All Non-Construction Contrasts greater
than $100,000

1. D&finitions

Tnz fallzwing dafin'toss ara apphcanta ta th's contrast
(2) "Authority or Haosing Authority (HA) mizans the
Hausing Authanity
in) "Coniract” mzans tns contrazt enterad into beiwaan tha
Autharity ani tha Con'ractor It includas the contra=tiam
th2 Cenlificalsas and Representations, thase contrast
clauses andithe scopa o work ftinzludas all farmal

changss o any of thoss dozumants by addandun. Chznas

Ocdar, or other madiication

{¢) "Contractor” m=ans tha parsan o- othar elity entering it
the contrastwith the Authasizy b pe-form 2/ 0f 112 vak
requrad undar ths contrazt

(di"Day’ mzans ¢alendar days un'ass olnersiss siate

(8) "HUD' m=ans the Ssorelary of Hausin3 80d Usban
davzlopmani his dalegstes suzcessors and assigns &nd
tha afficers a1d employess of thae Unitsd Sates

Deparimzni of Hausing and Urban Devalopmzat astng fa-

&5d on behsli of tha Sacretany
2. Changes

{a) Thz HA may 2t any tims, by wirittan ardar, 20d without
nalice 1o ths surstiss, i eny, maks changss within tha
genzra’ scops of this contrazt in ths sarvizes ta b
p=riamzad or supphies o b2 dstivarsd

{b) If any such changs causss an incraass or dacreas=in the
hourly rate, tns nat-to-2xcead amount of tha contract or
tha timsa requirad foar pariormanss of a7y part of tha work
undar this conirazt whathar or nat changzd by tha ordsr,
or othanwisz affzcts tha conditions of this conlrazd, tha HA
shali make an equitabla adjustmeant ia the nat-lo-excezd
amount tha hourly rals, tha dalivary schadule, or other
sfiacted tarms, and shall modify the contract accordingly

{c} Th= Cantractor must assart its right to an equitabla
afustmant undsr this clauss within 30 days fram ths dats
of receipt of the wurittsn erder, Howa 21, if tha HA dacidas
that ths facts justify it. the HA may razeive and act upan a

propasal submittad bsfore finat payment of the contrazt

{d} Fatlure t ag722 to any ad,usimant shalibe a d Sputa undar
clausz Disputes, hersin. Haowavar, netivng in this clauss
shail excuss the Contrastor from prozzsd ng with the
conyact as changzd

(e} Nosarvizas for whizh an additians] cost o* faa wil' ba
chargad by thz Contraztor sha'. ba furn‘shad withaut the
priar wiittan consant of tha HA

Termination for Convenience and Deafault

ia} Tn2 HA may larminata this contract in who's o from tima
ta tmsz in parl fartha HA'S convaniznza or tha falyra of tng
Contraztor ta fuifill tha contrast obligat:ans {dsfault) Tha
HA sha'l tzrmiinatz by delivening 12 tha Con'ractor a writtan
Hotica of Terminztion spacifying the nature. extent znd
efizclive date of tha tarmination, Upan racept of tha notize
the Contracior sha'l (1) immadialsly disconinuz a' servicas
affecled (unl2ss the notics directs oinznvisz), and (i)
dalivar to tha HA al informalion r2parts. papars, and othar
materia’s azcumuiatad or gansratad i parfarming
this contrazt whather complztad or in procass

{b} If th termination is far the canvanianze of fha HA tha HA
shall b= kiable only for payment for servicos randzred
belarz the effectiva data of the tamination

{c) W tha larmination is duz to tha failure of the Contractor to
fulfilits obligatons undsr tha cantrast (defaatt) tha HiA may
i) require tha Contraztor to dalivar io it in the mannar
=nd to the extant d'ractad by ths HA, any Wwark 23
deszribed in subparagraph (a)ii) sbove @nd compznsatian
b2 de*erminzd in azcordanze with the Changas cisuse
paragiaph 2 above (i) take aver tha work ang prosacuta
tha sams to comp'ation by contract ar oinarvise, and tas
Cantracior sha' bz liav'a for any additiona’ cost inzurrad by
tiz HA. () withhold any paymants to the Contractar, fa- tha
parpose of of-s2i o7 partial pzymesnt as tha case may
b of amounis cwed ta tha HA by tha Contrastor.

(d] IF afiar tarmination far fziure to fulfii contrzct obligatians
{d=fault), it is daterminad that the Contra=tor had not failzd
the termination shall b desmed to hava baan efiactad for
the convanisnce of the HA, and the Contrastor shall bass
tt'=d 12 paymant as daszribad in paragraph (b) abova.

(8} Any disputes with ragaed ta this clauss ara exprassky maje
subjact to tha tarms of clausa tived Disput=s harein.

Examination and Retention of Contractor's Records

{a} The HA HUD, or Comptroller Genaral of ths Unitad States,
or any of their duly autharized rapreseniativas shall, untit 3
yaars after final paymant undar this contract have access
ta and the right to examinz any of tha Contractor's diractly
pertinant books, documants, papers, or othar records
invalving transactions ralatad ta this contrast for the
purposa of making audit, examinatian, excerpts, and
lranscriptions
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{b) Tha Contrazior egreas 1 includs ia first-tisr subcontraats
under this conlrazt 2 clause substsntia'ly the s2me as
paragraph (2) abova. ' Subsontrazt” as us=din this clauss
exciydas purchass ordars not excaad ng $10,600

{c) The pzriods of access and examination in paragraphs (2)
and (b} above far records ralating to;

(i} sppzals undar tha clauss tited D.sputes,

(1)) liigation or satlizment of claims &fising f-om tha
paformancs of this contrazt or,

{ii} costs and expansss of tais contrast ta whizh tha HA
HUD, or Cemplroilzr Ganzral or any of their duly
authorized rzpraseniativas has taken exceptian shal
continua urlil disposition of such appaals it gstion,
claims, or excaplions.

5. Rights in Data {Ownership and Proprietary Interest)

Tnz HA shat hasz exciusiva ownztship of, &Y propristary
inigrestin, and tha right ta ful and exclusive possassion of &'
Infarmation, matarials and dosumants discovered aor prodacad
oy Contractor pursuant ta the tarms of this Cortrast inzud 13
butnat 'mited taraparts mamoranda or latiars conzerning ths
rasearch and reporting 1asks of this Cantract

6. Enargy Efficiency

Thz contractor shali comply with ati mandatoeny stzndards and
pa'cigs ralating t ena:gy efficiancy which ara containad in the
€nzrgy conservation plan issuad in compliancs with tha Enzray
Palicy and Conservation Act (Pub.L 94-153) fo- tha Stata in
whizh the wark under this contraztis parizrmad

7. Disputes

(&Y Al disputas atising undar ar relating {3 this contrast, excen!
for disaulas avising under clausss conlainzd in Sextion I
Labor Standards Provisions iaciuding any cla'ms for
damagess for tha eliagad breazh thera of whizh ara not
d'5pasad of by sgreemznt shall be resolvad undar this
clauss

(b} Al claims by the Contrastar shall ba mada i writing and
submittzd tatha HA A ciaim by the HA agzainst tha
Gontractar shall ba sudjest to a written d2sisian by the HA

{c) Thz HA shzl! with reasanzblz prompinzss, but in no evant
inno m¥re than 69 dsys, rendsr a dasision conzarning any
cla'm herzundsr Un'sss the Contrastar, withia 39 days afie-
raz2ip! of the HA's da2zisian, shali nobfy the HA in wiriting
thal it takas exception to sy=h d=cision, the dzaision
shall ba fna and conciusiva,

{d) Pravidad the Conlrastor has (j) given tha notica within the
timz stated in pa-agraph {c) ebovs, &nd (i} excap'=d is
cizim ralating to suzh dzcision from the fna' ralzase, and (i)
brought suit against tae HA not Ister than one year aitar
rzseipt of fing! payment, or if final paymsnt has not been
rmads notlster than one yaar a%ar tha Con'raztor has had a
reasonzabia tme (2 r2apond to a writtsn rzquest by the HA
that it submit a final vauchar and ralzase, whichever is
eailizr, than tha HA's da2'sion shali not ba fna! or
conclusive, but thz disputa shalf ba datarminad an tha
marits by a court of competant jusisdiction.

(&) The Contractar shall prozead diligzntly with parformance of
this coniract, parding final resalution of any ragueast for
relief, claim, appaal, or aztion arising under tha contract,
and comply with any dacision of the HA

8. Contract Termination; Debarment

A braach of these Conlract clauses m3y ba grounds for
tzrmination of the Contract and for dabarmant or danig’ of
partcipation in HUD programs as a Contrastar and a
subzoniractar as providad in 24 CFR Parl 24

2. Assignment of Contract

The Contractar sha'i nal assign or transfer any interast in this
contrazt except that cis'ms for maniss duz or o becoma dus
from tn2 HA undar ths contrant rmay bz assignad to a bany,
irust compzny. or other financial institulion 1f tha Contractar is
8 partnarship, this contract shall inurs to the banaiit of th=
Suviving o remaining membar(s) of such parnership approvad
by tha HA

10. Certificate and Release

Priar to fina! peymant under this contrast oF priar (3 seltlamant
upon tarmination of this contrazt, and as 2 condition pracadant
therato. tha Contrazter shall exacuts and daliver to tha HA a
certificate and raleas2 in a farm accaptabla tathe HA of g
ciams aganst tne HA by the Conlraztor undar and by virtus of
this cantract othar than such cigims. if any asmay bs
spacriizally excapted by the Contrastar in stated amouils sat
farth tharein

11. Organizational Conflicts of interest

{8} Tha Coniractor wanants tha 1o th2 bast of i's knowladge

and baba! and excep! as othanviss disclosad, it caos not

havz any organizationa! conflict of interest which is definzd

a5 a siuation in which tha natura of work undzr this

contract and a contractor's organizatianal, financial,

contrzctual or other intarests are such that

(i} Award of thz contract may resultin an unfair
compaltivz advaniage; or

(i) Thz Conlraztor's objeclivity in parforming the contract
vork may ba impairad

{b) Tha Conlrastor agrees that if afar aaard it discovars an

(c)

organizational confict of intarast with raspzct to th's contrast
or any task/ds'ivery ordar under tha contrast hs o- sha sha!
make an immediatz and {ul; disclosure in writing ta the
Contrazting Offizar whizh shallincluda a dsscription of iha
aztion which tha Contractor has taken or intands to taka lo
eliminzte or nzulralizz the contiial. Tha HA may, havaver,
tarminate ths contrast o task/delivary order far the
convaniance of ths HAif it would bz in tha bast intzrast
oftha HA

In th= evant thz Conlrastor was gware of en organizatiana’
contlict of interas! before the award of this contract and
intzntionally did nat disciose the confiizt ts th= Contracting
Officer, tha HA may tarminatz tha contract for dafault

{d) The tarms of this clauss shall be includad in alt

subcontracts and consulling agrzamants wherein the wak
to b2 performad is similar ta thz sarvica providad by tha
prima Contractor. The Contractor shall includa in such
subzontrazts and consulting agraamants any nacessary
provisions (o eliminats or nautralize conflicts of intzrast

12. Inspection and Acceptance

{a) Tha HA has tha right to review, require corraction, if

nacessary, and accapl the wark products produced by the
Contractor. Such reviev(s) shall bz carried out within 30
days sa as ta notimpads tha wark of tha Contractor. Any
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product from the Contractor,

(b} Tha Contractar shall maka any required corrections
promplly &t na adddiona’ charge and raturn 2 revised capy
of tha produzi to thz HA within 7 days of natfiza
[atzr dsia if extandad by the HA.

(2} Feillura by the Contractasis prozasd with ressaonsh's
prompinass to maks nacassary corrastons shs he a
dsfault If ths Coatrazior's submission of coreslad ok
remaing unsccepiabis, the HA may larmins's this contrat
(o~ ih=1asx ordarinvolvad) or raducs tha contras! prics or
castlorsfiact the raduced valus of services resaivad

13. Interest of Members of Congress

Hamezmber of 0 dslzgaia ta the Congrass of tha Unitzd States
of Americs or Resident Commissisnar shali be adnitad {3 any
shara or pa of ths coniract or (9 any banaft ta adse thee from
but this pravision shali no! bz construsd ta extand tath's
contraz! if mads with a corporation far i's gznzrs! benef

14, interest of Mambars, Officers, or Employees and Former
Idembers, Officers, or Employeas

No mzmibar, offizer, or employa2 of the HA no momber of tha
gs.2rning bady of the lazality i1 whizh tha project is sivated no
menbar of the governing bady in which tha HA was asztivaad
and na other pub’s official of such iazality or lozalitias who
erziciszs any fustions or respansivilities with raspact 49 tha
pra;2ct shal during Kis or har tanurs, or for one year

theraafier, hava any intarast. direct or indirest i3 t9is contrazt or

==

ths pracsads therso!

15. Limitation on Payments to Influznce Certain Federal
Transactions

(&) Dafintions. As uszd in this clauss
"Agznzy”, asdatinzd in 5U.S.C 552 inzludzs Fedara!
exzzulve deperiments and eganciss 55 wa as indspanden®
rédJialory Commissions and Govainmant eorporalans, o3
d=fnedin 31 LLS.C. ©101(1)
'Coverad Federal Azton’ means 2ny of tha §270.4 na
Federa gstans:
(i} The awading o any Fedzral contra=!
(i) Th2 mzking of any Fadara! grant
{ii) Thz making of eny Fadzral loan,
{iv) Tnz entzring inla of any coaparative ag-esment 2ad
(v) Thz extension continuation rznzwal, amandment or
madification of any Fedara’ contrazt. grant lazn or
coapsarative agreesmant.
Cavered Fedaia! action deas nat insluda raceaiving from an
g32ncy a commiment providng a7 the Unitzd Statss ta insurs
orguzranizs a loan
"Indian triba” and "uribal organization” have tha masning
provided in saction 4 of tha Indian Saif-Datarmination and
Eduycation Assistznca Azt (25 U5 .C. 450B) Alaskan Natives
argincludad undsr the dafinitions of Indian tribas in that Ast

"Infiuzncing or attampting ta infiluznce” maans making with

thz intant to infiusnce, any communication ta ar appaarancs
bafore an officar or employes of any agancy, a Mambar of
Carngrass, an ofiicer or employze of Congrass or an emplayas
of a Mambar of Congress in cannaction with any covared
Fedaral astion

‘Lazat govaramant’ maans a unit of govarmmeant in a Sta'e
and i’ chartered, established. or othanwisz recognized by a
Statz fa- the performance of a gavarnmantal duly, including a
faza! pudlis authority, a special distriz!, an intrastat= distric! 5
council of govarnments, 2 spansor group reprasentativa
orgatization, and any other instrumeantality of 2 lozal
garzmmant.

"Officer or employzs of an agancy” inciudes tha folowing
ndviduals who are employed by an agancy.

(i) An individuai who is appointed 13 a pasition in the
Goverrmezntunda-tlle 5 U S C.. including & positan
undsr 2 lamporary appaintment

() A mamber of the uniformad sarvizes a3 dafined in
s2slion 202, {2 13 US.C-

{m) A spacial Gavarnmant employes as d=finad 1n sachion
202 {2 18, U.8.C and,

fiv) Anindivideal wha s a membz- of a Fedara; &dvisoy
commiltzs, a3 dafinad by the Fedzra Advisary
Commitizz Azt tli2 5 appeniix 2

Person” means an individual corparation company,

&ssociavan, authorily, firm, parinarship, sociely. Statz and lozg’
ga.ernmant regardizss of whatner such entily is opzrated for
grafit or not for profil. This tarm excludzs 2n indan friba, tribzl
organizatian or other Indian organizalion with raspact to
expznditures spacifizaly permittad by other Fedaral law
agipianl” includas all contractors, subconiractors at any

&r, and subgrantaas al any Uerof the recipiznt of funds recsivad
in connzction with a Fedaral contrast, grant, loan, or cooperative
agreemant Thea tarm excludzs an indian tribz, tibal organization
or any other Indian organization with raspact to
expandiuras specifizally pannitted by other Fedzral law

Regularly employed maans, with respactto an officer or
emplayee of a parson raquasting or receiving a Fedzral
contract grant [3an, or coaparative agresmant an officer or
emplayes wwho is employed by such parsan for at l2ast 120
working days within ona yaar immadiataly prezading the dats of
tha submission that initiatzs agsnzy considaration of sush
persan for raceipt of sush contrazt, grant, {aan or cooperative
agreamant An offizer or employze wha is emplayed by suzh
parson {ar l2ss than 130 working days within o1a year
immed-ataly praczding the dats of submission that initiatas
agsncy consideration of such parson shall be cansidered ta ba
ragutariy emplayad as so3a as he o2 shz is eTipioyad by suzh

=500 far 130 working days.

‘Stale’ maans a Stals of the Unitad States tha Distrzt of
Columbia. the Comimonwsaa'th of Puarta Rizo a2 tarritory or
possession of the Unitad States, an agaacy or instrumsntality of
a Statz, and a multi-Statz, ragianal, or intarstats enhty having
governmantal duties and pawvars,

{0} Prohibition

(i} Section 1352 of litie 31, U.S.C providas in part that na
appropriatad funds may ba expandad by the recipiant
of a Fedzral contrazt, grart. loan, or cooparaive
agresmant ta pay any parson for infiuzncing or
atiampting ta influance an officar or employa2 of any
agancy, a Mambar of Congress, an ofiicer or
employes of Congrass, or an employzz of a Mambear
of Congress in connaction with any of the following
cavared Faderal actions: the awarding of any Fadaral
contrazt, the making of any Fad=ral grant, the making
of any Federal laan, tha entaring into of any
coopzrative agreemant, ard the extansion,
continuation, renewal, amandment, or modification of
any Fedaral contract, grant, laan, or cooparative
agreemant

(1) Th2 prohibition do=s not apply as follows:
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(1) Agenczy and I2gislativa liaison by Oun

Emplaysss

{a) Thz prohibitian on tne usz of sppropriztad
funds. in paragraph (i) of tnis section. dozs not
apply ia the case of & paymant of reasanabls
comparszaiion mads to an offizzr or employas of
a persan regueshing or recelving a Fedara!

contrazl grent. 1oan, or cooparetive agreeman! i
the payment is far sgensy and lagisiative
aciivities nat diracty relatsd ta a covered Fedzra
a5on.

(b) For purpasas of paragraph (b){i);1)’a) of
this clauss providing any information spacifizs'y
rsquestad by an e3zncy of Cong-ass is parmittad
glany tma

{c) Tha follawing sgency and Izgisiative lason

aciivitizs are paimitizd at any tme only whare
thay arz nolralated 13 & spaciiic sol=tation fa-
a1y covarad Fedara! aztion

{1} D'szussing with an eganzy (1nclud ng
gmonstrations) tha qualities and
st.2s of the parson's producis o-

, Condilions or tarms of s3ls and serv-s
25, &nd,

(2) Technica! d'scussions and other
activitizs regarding the applization o adapiation
ofth2 parsan's products or sa~vizas far an
aiensy’s use

{d) Tha fokowing aganzy and lagislativa Fa'son
ativities are parmitiad whave thay are prior 1o
fe'ma’ so'iciiation of any covarsd Federa axton

(1) Praviding any information nat
speoifically raquasted but nazessary for an
agzncy to maks an informsd dazision ahaut
intatan of a covared Fedara' actian:

{2) Technicai diszussions ragarding tha
oraparshan of an unsal propass!prior {n s
ozial subinissias; and

{3; Cspability pras=ntations by persons
ss2xing avards from an agsnzy pursuan' ta ths
provisions of the Smali Busingss Azt a3
amaidad by Publiz Law 95-597 and othar
suhzajusnt amandme

{2) Only thasa 524 expressly aythntizod
b, subdivision (b}i}1)/2) of t4's clauss are
parmitiad undas th's clauss

{2: Pro'assional and tachnisal ssrvizss,

(2] Thz proXbition on ths uss of appropriatsd
funds. in subparagraph (o)) of this clzuse
da2s not apply in the casz of-

{ii Apaymsantof reasonabs compensauan
mads o an officsr 0~ employsz of 2

27500 requasting o: recziving a

covared Fedaral 2ztian or an extensian
continuatian, rensval amandmant or
modifization of a cavarad Fedzral
acton. if paymant is far professional o-
tzchnica’ servicas rendarad direztiy in
the preparation submission, or
nagoliation of any bid, propasa!, ar
application for that Fadaral actian or far
me2ting raquirements imposed by or
pursuant to law as a conditian for
raceiving that Fedaral action.

{ii) Any reasonablz paymznt to 2 parson,
oihsr than an officer or employa= of 2

parsan requssting or raceiving a
covered Fedaral aztion or an extansion
continuation, ranzwal, amsndmeant, o-
modification of & covarad Fadaral action
i the payment is for professional or
tzchnizal servizes randsred dirzctly in
tha praparation, submission, or
nagoaiion of any bid, propasal or
gpplication for that Fadaral astion or for
m22ting reguiremants imposed by or
pursuant ta law as a condition for
rac2iving that Fedsral action Persons
o:ner than officars or employeas of 3
peison raquasting of recsiving a
coverad Fedaral action includs
consu'lants and tradz associations,

{0} For purpasas of subdivision (D)it)(2)(a) of
clzuse, "profassional and tazhnical sa7vicas
shall ba imit2d to advize and analysis
diractiy applying any profassional or
tzchnizal discipting

(¢) Raquiremants impoasad by or pursuant o la s
as a condition for raceiving 2 covarad
Federal avard include thass requirad by las
ar rzgulation, or raasonably expactad (o ba
required by law or regulation, and any othear
requiremsnts in the actual zvard
dacumants,

(d) Only thasa szrvices expressly awthorized by
subdivisions (b)i)(2){a){)} and (i) of this
sezlion are parmittzd undar this clguss,

(1) Szling aztivitias by indspandant s3'as

rapresantativas.

{c} Tha prohibition on th= usa of appiopriatad funds, in

subparag-aph {b)(i) of this clauss. daos nat apply to the
fallawing sailing aztivities bsfore an agancy by indzpandant
salzs raprasentatives, providad sush activitias are prior ta
farmat sol'citation by an aganzy and are spacifically limited
t3 172 merits of tha matier:
{i} Discussing with an agency (inzluding individual
demanstration) the quaities and characiaristics of ths
2r50's products or servicss, cand tons or tarms o
salz and sanvica capabiftiss: and
(i} Technizal d'scussions and other aztivines regarding
th2 application or adantatisn of tha parson's products
or s2rvizas for an agancy's uss,

(d} g-eamant In aacepling any contrast grant coapeaiative

agreamant, or loan rasulting from this saiizitation. the
parson submitting the offer a3ra2s no! ta maks any
psym=nt prohibitzd by th's clauss

{2) Pensliizss Any parson wha maxes an expzndilure

proftbit=d under paragraph (o) of this clause shall bs
subjsct ta ¢ivil panaliizs as provided far by 31 U.S.C 1352
An impositon of a civil panalty da2s not pravant tha
Govarnmznt from 522king any othar ramady that mzy bs
agplicahls

Cost Allawability. Nathing in this clause is Lo bz intsrpratad
ta maks a'lowab's or reasanabls any cosis which would bz
unallowablz or unreasonablz in accardanca with Part 31 of
tha Federal Azquisition Ragutation (FAR), or OMB
Circulars d2aling with cost aliowability for recipiznis of
assistanca agreements. Convarsely, costs mada
specificaliy unaliowable by the raquiremants in this clauss
vill not b2 mads aflowable under any of the provisions of
FAR Part 31 or tha relavant OMB Circulars.
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1&. Equal Employment Opportunity

Duanng the parfarmancs of this contrasl the Canvraziar ag-o2s

a5 oo

(2} Tha Contrastor sha'l nat discriminata againsl any emipio;en
of applizant for e-n:x'o,'m=n' bzcsass of raze, calar,

20700, 52, 97 pet'anal odigin.

(7) Tnz Contraztor shali take affirmative astion 1o ensure that
anpl zan's zre emplayed, 2nd that ernployeas s trastad
duriing empiaymant without regard ta {nair raze, co'o,
r2ig'an, ssx o natianz! orig’n Suzh astion shail inztusdz,
bt not bz I'mited 1o (1) employment (2) upgrading (3)
dzmotan; (4) transfar, (8) recrullmant or razru’tman:
adred’sing. (8) layalf or tarmination (7) rales of pay or

o'na- farms of compensation; and (8) s2'zzian a7 taining.
inzled’ng appraatizashin.

(£} Thz Contracto- sha'l pastin conspizuous p'szes avalabia

t> empioysas and appizanis fy emplo/mant e nighias b
bz providsd by the Conkractng Ofiizar thal axpiein {ivs
dzuse

Tnz Contracior shall, in &' sa'icitations 0 advarisamanis

fa* employess p'ated by or on beha'f of thz Costractor
s'ata tha! il qualifizd epalizanis vib racsiva considaration
far employmentwaithoul regerd ta raze, color, ralfigion, sex,
a-nztcna' o5igin

(2) Tna Contrazto- sha!’ send. 12 each laba- unian of

rapressntative of workers with which it has a coliactve

barga'n*ng agrezmant 6- othar contrazt o7 undarstand ng
tna nolice ta be providad by ine Contrastng Ofizer

2dvising the iabor union or worsars' represemativa of tnz

Contraztor's cammtman!s uadar th's clause, 27d pas

cop'es of e nols inconspicuods placs: avallabiz to

employess and appicen's far employment
Tha Canltractor sha'l camply with Exacutive Ordar 11243
23 gmendad andtne ra'es, reguiations, and ordets of tha

L]

(f)

Saceziacy of Lahor,

g} Tz Cont ra,.x.r,.ha’i fumm sh ad informeton and r2pots
requirad by Exscutve Order 112435, 25 amendad ,."1:1 by,
raLas, 1::'_Jle:'i:J“-s, a-'ld odsrs of the Seoralary of Lebor, o
cursusnt thereld, Thie Contracior shal parmit azeass ta s
L\3:: .8, rezods, gnd azcounis by tha Ssoratasy of Labarior

purpas2:s of investigshan ts ascerisin complanss with sush
ra'zs, ragu'slions, and otders

I7 the evan! of 2 detarmination thatthe Contraziz s natis
comnatia i this clauss or any ra'z regdiston o orgsr
¢ tha Szcrziay ol Labor, this contrazi may bz canzsed,
arminaiad, orsuspendadinw n:>= o~ inpst '"j tns
Conirastor may be daslerad inalig’bls for furtt

Gavammen: cantrasts, or federaly ass'a'=d co'is'ruc* on
contrasls undar the prosedarss aum:n.ze:l inExasttvs
Order 11245, &5 amandsd. In addition. sanctanz may b
impasad end remadias invoked against the Contrastar g3
orovidedin Exasutive Ordar 11243, a5 emendzd thsrulss
© regulatons, and orders of the Ssorstary of Labor, o &s
othenvise provided by 2w

Tha Contractar shallincluda the tarms and canditons of
this c'auss in evary subsonirast or purchass orde” unlass
sxampted by tha ruias. regulations, or ordars of ths
Secrsiary of Labarissuad undar Executive Ordar 11245,
&5 am=2nded, so that (n232 t2rms and conditions wil ba
binding upon eash subzonirastor or vandar, The
Contractar shall take such action with raspast ta any
subzoniractor or purchase order as ths Sacratary of
Housing and Urkran Dzvalopment or tha Szzratary of Labar
may dire=t as a m2ans of anforcing suzh provisions,
inzluding sanctions for noncomplianze; providzd that if tha

{n

~= i
==
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17. Dissemination or Disclos

Coniractor beromizs invalvad in 07 is tareatansd with,

It 35400 with @ subzantractor o vendar as & F"aJl o* suzh
drazhon the Contrastar may ragasst tae Untad Siates tg
entar into tha 11 gation {9 pro‘est tnz interes!s of the Uites
Slatzs

ure of Information
Ha ivfasmation o matsria! shail be d sseminsizd or d'salazad ta

inz genvzrel pabc ias news madie or a4y parson or
o-gaqnzatian withod! prior exprass vo'ten approsa’ by the Ha

18. Contractor's Status

Itis undarsiond the! ths Conlractor iz a0 indapendant contrasts-
a27d is n2t t3 ba considared an empm;:a of tha HA, or assumsa
a1y r.3ht, priviisge or dat'es of an emp'ayse, and shall sava

i -'rn' =58 tha HA andits employess from claims su'ts actiang
and costs o evay description rasu'ting from tha Confracta~s
aztivitzs on bahal of ths HA in connactiaon with this Adreanan:

i9. Othar Contractors

HA may undariake o- a.r~ard other contrazts for sddtional work
at or nas- the siz(s) of th2 work under this contrast Tha
contrazlos sha'l ful'y cooparata with the othar conl-astors and
witn HA and HUD emplayeeas and shali carafully adap!
schiedaling asd parfarming the work undar tnis contract to
ascommadala the addiional work, hazding any diraction tha!
may bz providad by tha Contracting Qificar. The conractor sha'
not cammit o~ p=rm't any act that wiill intarfara with tha
pariarmance of worr by any other contrazios or HA employas

29. Lians

ing Contracior s prohvbied from p'acing & han on HAs
rropety Ths prohhition sha'i apo'y ta a'isubzanratois

21. Training and Employmeant Opportunities for Residanis in

-

thz Project Area (Sactgn 3 HUD Azt of 1933 24 CFR *35)

Travirtoben siia the
relrensvs o
Astei 1853

2risconiattiz 50h3
Az Haas'ng3 &nd Urban [)-=v— opmE
2 U.SC 1701u (55201 3; Tre
nanoss ef s2cto ensura tha! employmeant and otnisr
2I200Mic G;pa'z snaraizd by HUD assistanze o- HUD-
a3% 5'ed projacis ca.'-rej by sachon 3 shali, ta ths graatast

x:—:-'; f sin's badirectzdta I: /- 31d vary [oa-inzomia parsans,
y petsans who ars razipiants of
stzncz {37 hous'ng
235 {2 this contrast agres b c:mpf/ it HUD s

315 i7 24 CFR Part 135, whzh implamenl saction 3. As
LR zad b, thair exzeution of this coiract tha partes toth's
con're:: =iy that thay ars undar no contraziua’ ar other
impzd manz that wou'd prevaat them from complying with tha
Pat 133 rzgu'ations
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(c) Tha canfrastar a3rees ta s-:m:I t3 each isbor organization or

raprzsentative of workers with which tha contrazta- has a
collzctva barga ning agraaman. or othar undarstaﬂdmg if any. 2

natiz2 edvising the labor organization or veorkers' raprasantative
of th2 contraztors commitmants undar this section 3 clausz, and
wil past copies of the notice in conspizuous plazss at the work
sita where bath employess and applicants for training and
smploymeant pasitions can 522 tha natize. The notice shall
describa the section 3 preference, shail sat farth minimum
numbar and jab titizs subjact ta hir2, availabilty of

Szctionl-Pajz 5cf§
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apprentizeship and traning pasitians the qualifizations fa- easzh
and tha nams end [azat'on of the parscals) taking applications
for eash of the positians: and thz antizipatad dats tha wark sha!

Eegn

{d) Th= contractar agrees {2 insluds this s2ction 3 clauss in evary

subzoniract subjest to complianca with raguialions in 24 CFR
Part 135, and agress ta tzka appropriata aztian, a3 provdad i
an applicable pravisian of ths subzonirast or in this s2=tion 3
clzuss, upon & finding that tha subsontractor is in via'atan of tha
regu‘ations in 24 CFR Part 135, Ths contractor wiii no!
subzontracl with any subzontrazior where tha contrasta- has
nalice of knoxladze that ths subsontraztor has bean found ia
visfation of the regJlations in 24 CFR Part 135,

2) Tha confrastar will cartfy that an, vazant employmant positions,
!

including training positions, that ara fillzd {1) afiar the contrastor is
szlzcted byt bafare the contract is exezut=d, and {2) with perasas
otner than hose to whom tha regulations of 24 CFR Part 135
reqrra employmant opportunites ta ba dirazted were nat filad to
circsmvant the contrastsr’s ebligations unds: 24 CFR

Pait135

{ft Nonzomp'tanze with HUD's regulations in 24 CFR Part 135 msy

22

LA

[y

resuin sanctions, tarmination of s contrast far defau’ and
debanment of suspansian from future HUD assistad contrasts

Procurement of Recovered Materials

I azcordanca with Sachon 6002 o the Salid Waste Disposa Azt
&3 ameandad by the Resource Consaivatisn and Razovary Act
in2 Conlrazior shall prozurs items dasignatad in guidzatinas of tha
Envronmantat Protaction Aganzy (EPA) 2! 40 CFR Part 247 tha!
coniain th2 highast percentags of rezoverad matziia's
practcabls, cansistant with mantaining a satisfactary lzvat of
compatition. The Contrazloer shall prazure itams dasignatadin tha
EPA guidshnzs that contain ths highas! parcantage of

recasered maletia’s praztizabla untass Ins Contra~ior

datzmings thztsush itzis (1) a2 not F2250nedy avalablain g
rassanzd'a pariad of tme (2) f ! to mazt ressonzy's

Ferinmance standards, whish shal ba datsnminzd on ths bzsiz
cf the gudstinas of the MNational Instiutz of Standards and
Tazting'ogy, if epplicab’s ta tha i'an or (3)are oy z22"zhlz2 &
&0 uirgasonabls prica

Paragraph (2) o° this clause sha 2pply to itams purchassd unda-
this contrast wharz' (1) tha Contrastar parchasas in excess of
510000 of the it27 und=s this contrazl or (2) daring thz

freced ng Fadera' fiscal year, fh2 Contractor: (i) pd-chased any
amaJdnt of thz iizms for use undar a contras! ths® was funded
with Fedara! appropriztions and was with 2 Fedaral 23zncy - 2
Stal2 agency 07 agancy of a politiza' subdivision o’ a Statz; and
(i} parchased a to'al of in excess of 510000 of tha itam bath
undsr and oats’ds that contrsat
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U.S. Department of Housing and Urban
Develapment

Office of Public and Indian Housing

Office of Labor Relations

QIIB Approval No. 2577-0157 (exp 1/31/2017)

General Conditions for Non-Construction

Contracts
Section Il - (With Maintenance Work)

Pubi'c Raporting Burdan far this eoflazhian of infarmation is estimated 1o avzrags 0.03 howrs per responss inciuding e lma for raviaving instruzbions
s2arching existing data sources, gatharing and mania’ting tae data nzadad and comp'ating and revizwing tha collzchion of information Sand
commants ragarding Ihis burden eslimatz or any olher aspact of this co'laction of information inciuding suggaslions for raducing this barden o thz
Reports tianagzmant Officer, Ofiz2 of Infarmation Pa'icias and Systzms, US Dzpartmani of Housing and Urban Davalopmant Viastington DC
20410-3300, and ta tha Office of lanagament and Budga! Papanvark Reduction Projact (2577-0157) Washingian, D C. 20503 Do nat seng this
complatzd form ta eithar of these addressass

in the classification under this Contrast from the first
day on whizh wark is pariarmad in tha classifzatan,

Applicability. This form HUD-5370C has 2 Sections. These
Seclions must be inserted into non-construction contracts as
described belaw:

2. Withholding of funds

1) Non-construction contracts (withou msiniananze) greatsr
than $100,093 - us=s Seztion 1.

2) tAaintanancs contrasts (including nanroutine manianance
ssdslinad &t 24 CFR §58 103) grasier than $2 60 hut iy
marz than 5100,000 - uss Ssctisn |l and

3) tAa'ntznznce contrasts (including nonrout ne ma'ntenanca
graster than $109 000 - ysz Sections [ and It

Tha Coniracting Officer, upon histhar own action or upon
raquest of HUD, shait withhold o° caus2 ta ba vithhald from tha
Contrazlor unds+ this Contrazt or any othizr conract subjact to
HUD-datarninad wagys ra'ss with the sama prm2 Contracior
s0 much of the accrued paynrenis o advances as may ba
considered nacassary to pay labarers and mezhanies emplayed
by the Coenlraztor of any subzontractor the full amount of wages
raquired by this clause In tha evanl of faiiure to pay any labarer
or mechanic employad under this Contrast a'} or part of the
wajas raquired undar this Contracl tha Confrazting Officer or
HUD may, after viritt2n natica ta tha Contractor, take sush action
&5 may be nacassary 1o cause tha suspansion of any furthar
payment or advance until such violations hava ceasad The
Public Housing Agency or HUD may, a‘tar written notics to the
Contractor, dishursa sush amounts withhald for and on account
of tha Coniractor or subcontractor to tha rzspaclve employseas
to whom thzy are dus

Section il - Labor Standard Provisions for all Maintenance
Contracts greataer than $2,000

1. Minimum Wages

(a} All maintznance laborers and machaniss empiaya:d undar
th's Contract in the oparation of (hs project(s) shal ba psd
urconditiona'ly and no! k2ss ofien than semi-monthly, and
withaut subsaquent dezuction {excapl a5 othanvise
providzd by law or r2gulations), the full amount of WEgEs
duz al time of paymant compuated &t ratss not lass than
thosa contanad in the waga datarmination of the Ssecretary
o Housing znd Urban Davalopmsant which is atta=h=d
harsto and mads a pait haraof Such iaborars ang
mechaniss shall ba paid tha agpropriate waja faie an tha
wage datermination for tha classifization of work actuslly

3. Recoards

(a) Tha Coniractor and eazh suhzontracis- shsl maka and
mzintain for thraa (3) yaars from the comp'ation of tha work
records containing tha foliowing for each isbarer and

erformad. vithout regard to skill. Laborers or mazhanics machan'c .
gar."orm.ng work in mg'e than onz classifcation may bs (i Namz, address and Social Securty Number,
comp2nsaied aliae rae spaaifisd for ezsh classification for (7)  Correct work classification o classif cations
tha tme astually workad tharain, providad, tra! lhae (i) Hauriy rate o ratas of manatary vages paid
employar's payrali razords ascurately sat farth ths tma (v} Rats orratas of any frings bansits prosidad
spantin each classification in which war is perfarmad. Tha (v Number of daily and vizekly hours votked
v.232 datarminatian, inzluding any additional ciassifications (V) Gross wagas earnad

(Vi) Any daductions madz and
{viti) Actual wagas paid.

(b) The Contractor and eash subcontrasio- shall maks tha
rzzords requirad undar paragraph 3(a) avaiable for
inspaction copying. or transcriphon by authorized
raprasentativas of HUD or tha HA and sha! permit suzh
raprasaniativas to intarvisw employeas during working
haurs on the job. if the Contractor or any subcontractor
fails to maka tha required razords availabla HUD oriis
designea may, aher wriltzn notica to the Contractar, take
such action as may bs nzcessary lo causs tha suspansion
of any further paymant, advance or guarantza of funds

and wa32 raiss approvad by HUD undsr subparagraph
1(o}. shall bz postad ai ali tmes by tha Contractor and its
subzontrazters at tha sitz of (he work in a prominznt and
accessible placa whers it can bz easily
s22n by the workars

{b) (i) Any class of Izhorars or machanics which is not listadin
iha wags determination and whish is to ba employad undzr
thz Contract shali ba cfassifisd in conformance with the
V»532 dalerminalion. HUD shall spprove an additisnal
classifization and wag= rat only vhan the faliowing critzria
hasa bgan mat;

(1) Tha work to be pariormad by th= classificatian
required is not parfarmad by a classification in the
wags detarminstion

(2) Thz classification is utilized in tha araa by thz
industry; and

4.  Apprentices and Trainees

(a) Apprentices and traineas will ba parmittad ta work at 1235

{3) Tha proposad vage rata bears a raasonable
relationship to the waga rates containad in tha
wags datsrmination

(i) Tha wage rate daterminad pursuant to this
paragraph shall be paid to all workars parfarming work

than tha predsterminad rata for the work thay parform

whan they ar2 employad pursuant ta and individually

registerad in:

i} A bona fids apprenticeship pragram registared
with tha U.S. Departmant of Labar, Employmant
and Training Administration (ETA), Qffice of
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Apprantizeshp Training Emplayar and Labo-
Servizes (OATELS), or with a stals apprentizesh’p
aganzy recognized by OATELS, orif & parson is
amp'oyad in his/har first 83 days of probatianary
emplaymant as an apprantiza in suzh an
apprentizeshi’p program. wha is not individually
ragistzred in th2 program, butwho ha2s baen
cartfizd by OATELS or a stals apprentizaship
agancy (whers 2porogriata) 19 b2 eligb's far
prabationary employmant 8s an gpprantiza; A

i t:2in2a program which has rezeivad prior approval
evidanzad by farmal certification by the
U.S Dszpartment of Labar, ETA: or

(W) A tra'nin2firanaz program that has razsived prio-
apprava: by HUD.

(2} Eazh appreniice or tra'n2z must ba paid at nat 1235 than
the rats spacifizd in tha ragisterad or approvad program i
tha apprantica's/taines’s lsvsl of prograss expressedas a
parcentags of the joumayman hauriy ratz spacifiad in the
applicabla wags datarmination. Apprantices and trainezs
shall b2 pzid fiings benafits in azcordance with the
provisians ofthe ragistared or approved program. If the
program dazs not spacify fringa banafis,

apprenticasfirainzas must bz paid the ful aount of frings

banzfits listzd on th2 waga daiermination for the appiicabla
classiication

{c) The sllowabs ralio of apprentices or trainzas to
jaurnzyman on the jab sitz in any cral classification sha!
nat bz graaler than tha ratio permittad o lhe emplayer as
1o tha entira work foree undzr tha apprased program.

{i5) Any worker employad at an apprantics or trainze wage rate
who is not rsgistzrad in an appravad program, and &ny
apprentice or lrainas pariorming work on tha jab site in
excess of tha rato parmittad under ths approvad program
shall bz paid notl2ss than the applicabla vag2 rate on tha
wags datarmination far the classiization of work actually
petormizd

{2)1nihz evant OATELS, a state appranticashp 273sncy
resognized by OATELS of ETA, of HUD, withdraxs
approvel of en appranticeshp o trainzz program the
smpiayar wil no langsr be permittad ta utiiza
appraniices ranzzs at l2ss than the agplizatls
pradstzrminad rats for tha work parformad uatil an
a2ceaptabla program is approvad.

Disputes concerning lahor standards

{2) Disputas arising out of thz 1abar standards provisians
coatainzd in Section Il of this form HUD-5370-C. other than
thasz in Paragraph 6 shall be subjest to the fallawing
procaduras. Disputes within the maaning of this parajrzph
inciuds disputss bateezn the Contrastor (or any of its
subcontractors) and the HA or HUD, or the employsas or
their rpreszntatives concarning payment of pravailing
wiage ralas or proper classification. Tha procaduras in tais
sachion may be initiatad upon HUD's own motion, upon
raferral of tha HA or upon reguest of the Contractor or
subcontractor(s)

b A Contracior and'or subcontrastar or othar
intzrastad parly dasiring reconsidzration of
findings of vio'ation by the HA or HUD relating {o
tha paymant of straight-tme pravailing wagss or
classification of wark shall raquast such
recansidaration by latter pastmarked within 30
caizndar days of thz dats of notice of findings
issuad by the HA or HUD. Tha requast shall sat

forth thasz findings that are in disputs and tha
raasons including any afirmative defenses with
raspact b it violations Tha requast shall ba
directad lo th2 appropriata HA or HUD ofiicial in
accordance with instrustions containad in the
natce of findings or if the notice dass ngt spsarfy
to whom a raquast shauld b2 mads. o ths
Regians! Labor Ralations Ofizer (HUD}. Tha HA
(i o7 HUD officia’ sha'l. with'n 80 da;s (unlass
otnenvisz indicatad in the natice of findings) afiar
rzceipt of a tmaly raquast for raconsidsration
issuz 2 wntten dacision on the fndings of vislalion.
Tha wrritten dazision on raconsideratron shall
contain instructions that any appzal of the dasision
shall be addresssd to tha Ragionsl Labor
Relations Ofiicer by laitzr pastmarked within 30
cslendar days after the date of th2 dacision In the
event thal the Regiona! Labor Relations Qficar
was the daciding official on raconsidzaration, tha
appaal shali be directad to the Director, Offics of
Labor Relatians (HUD). Any appeal must sa! forth
th2 aspacts of tha dacision that arg in dispute and
the reasons, including any affirmative dafensas
vith raspacl lo the violations. Tha Regional Labor
(i1) Rzlations Officer shall, vithin 50 days (unlass
otharwise indicatad in tha dscision on
raconsidzration) after receipt of a timaly appe=al,
issu2 a writtan dazision on the findings. A dacision
of thz Ragional Labor Ralalions Oficer may be
appzaiad to the Director, Ofic2 of Labar Relations,
by latter postmarked within 30 days of tha
Regianal Labor Relations Ofiicer's dacision. Any
appzal to the Director must sat farth the aspacts of
tha prior decisien(s) that ara in dispute and tha
ressons. Tha dacision of the Direztor, Ofiica of
Labor Refatians shall ba
fnz'

(D) Disputes arising out of the labar standards provisfans of

paragraph 6 shall not ba subjzct to paragraph 5{a) of this
form HUD-5370C. Sush disputes shall b rasolved in
accordzazs with the procedures of tha U S, Dzpsartment of
Labor sat forth in 23 CFR Parts 5, 6 and 7. Disputzas within
tha maaning of this paragraph 5(b) inzluda disputas
bzhwazn thz Contractor (or any of its subzoniractors) and
the HA. HUD, ths U.S. Dapartment of Labor, ar tha
employess or their reprasentativas,

Contract Work Hours and Safety Standards Act

Ths provisions of this paragraph 6 are applicabl2 only whare tha
emount of ths prime contract exceads $100,000. As usad in this
paragraph, ths tarms "Iaborers” and “maczhanics” includas
v.aichman and guards

(2) Overtime requirements. N3 Contractor or subzontractar

coniracting for any part of tha Contra=! work which may
raquire or invalve the emplaymant of Ishorers or machanics
shall require or permit any such laborer or mashanis in any
viorkws2ek in which he or shz is emplayad on sush work to
wOork in excass of 40 hours in such workwaek unless such
laberer or machanic receivas compensation at a rate not
t2s3 than ona and onz-half timas tha basic rate of pay far all
hours workad in excass of

40 hours in such warawaek

{b) Viotation; liability for unpaid wages; liquidated

damages. In the event of any vio'ation of the provisions
szt forth in paragraph 6(a}, the Contraztar and any
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subzontrastar rasponsibls tharsfar sha' bs hab'e f3- e
wapaid wagas. In addition sush Contrastor and
subzaniractor shali bz liah's 13 tha Unitad Statss (11 the
case of wark done undar contract far the Distrizt of
Columbia or a tamitory. {o th2 District or to suzh tzrritory) for
Fau'dated damagas. Such liguidatad damagss shall ba
compuied with réspezt to eaczh individual labarer or
mschanic, insiuding walchmean and guards, emplayzad in
vaialion of the provisionz set farlh in parag-aph (a) of th's
ciausz. in ths sum of §10 for each calzndar day on whizh
such individsal was requirad or parmiti=d o work in exzass
of tha standard workwaek of 40 haurs withou! paymant of
th2 overtime wagss requirad by provisions s=: forth in
paragreph (a) of this clausa

(c} Withholding for unpatd wages and liquidated damages.
HUD er its dasignae shai upon its own astion or upan
writien ragusst of an authorizad representative of tha U S
Dzpartmant of Labar withha'd o causz ta be withha'd
fram any mangys payab’z on account of work parformad
by thz Contrastor or subzontraztor undar any suzh
Contrazt or any faderal contract with the sams prims
Caniraetor, or any othar fadzrally-assistad contrast subisst
to the Contrazt Work Hours and Safaly Standards At
which is ha!d by the sama piimz Contractor suzh sumis a3
may ba datarminad ta ba nazessary la salisfy any
lizbliities of such Caontractor ar subcontraztor far unpaid
v.agss and I'quidatad damagss as providad in the
provisions szt foith in paragraph (b) of this clauss

7. Subcontracts

Tha Contractor or subzontractor shali insar in any
subsontracts all the provisions conlainad in this Section Il and
alsa a clauss raquiring the subcontractors ta includs thass
provisions i1 any lower tier suscontrasts The prima Contraztor
sha'l b responsiblz for the compliancs by eny subzontrasto- or
lwzr tizr subcontractar with 2 the prosisions containzd in
thess clauses,

8. HNon-Federal Prevailing Wage Rates

Any pravalling vags raie (inciuding basic hauriy rata and an,
fring2 bansfits), dstermined undzr statz law to be pravaiing
with raspectto any employae in any tradz o: pasition
emplayad undar the Conitract. is inapplicabls to the contrast
and shali not bs enfarcad agzinst the Coniractor or any
subconiractar, v.ith respact to emplayass angagad undar the
contract whenaver sush nan-Fadzral pravailing wage rats
axclusiva of any frings bansfits, excaads the apphicabls wage
rata daierminad by tihe Sscratary of HUD 19 ba pravaling in tha
Iozality with respact t sush trada or pasition.
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ATTACHMENT “B”
TAX CERTIFICATION AFFIDAVIT



DEPARTMENT OF' ¥ INAN CE AND REVENUE
TAX CERTIFICATION AFFIDAVIT

Name of Organization, . R - -

Address .

Principal Officers: . . S

Business Telephone

Finance & Revenue Registration #

Federal Jdentification #

DUNS # _— Contract #_

Un-employment Insurance Account s . -

[ heveby certily that:

i Fhave complied with the applicable tax filing andd licensing requirements of the District of
Columbia
2. The following information is true and correct concerning tax compliance lor the following tsed
for the past five (3) vears.
Current Not Current
District: Sales and Use () ()
Employer Withholding { ) { )
Hotel Occupancy {) ()
Corporation Franchise () i)
Unincorporated Franchise () ()
Personal Property () ()
Professional License () ()
Arena/Public Safety Fee () ()
Vendor Fee { ) ()
3 IMnot current ats checked, in item 2, T am in compliance with a payment dgreement with the

Department of Finance and Revenue OYES ONO
Attach copy of Agreement
[T 'an outstanding liability exists. and no agreement has been made, please attach a listing of all such

liabilities.

The Department of Finance and Revenue also requires:

() Copics of Form FR-332 (Notice of Registration) or a copy of an FR-500 (Combined Registration
Form)
(b) Copics of Canceled checks for the tax period(s) filed for cach ax liubility; i.¢., sales and use,

employer withholding. etc.



The District of Calumbia Housing Authority is hereby authorized to vertly the above information with
appropriate Governmem authorities, Penalty tor making false statements 15 a fine of not more than
SLO0D.00, imprisonment for not more than one year, or both. as prescribed in D.C. Code Soc. 22-2514,

Penalty for false searing is o fine of mt

or both, s prescribed in D.C. Code see. 22-2513.

Stgnature of Person Awthorized

Print Name
Notary: DISTRICT OF COLUMBIA. as:

Subseribe and sworn before me this Day of

more than S2.500.00. imprisonment for not more

than three years,

Month and Year

Notary Public
My Commission Expires



ATTACHMENT «“C”
NON-COLLUSIVE AFFIDAVIT



NON-COLLUSIVE A¥FIDAVIT

State of

County of

being first duly sworn, deposes and says:

That bidder is
The party making the foregoing proposal or bid, that such pProposal or
bid is genuine and not collusive or; that said bidder has not colluded,
conspired, connived or agreed, directly or indirectly, with any bidder
01 pexson, to put in a sham bid or to refrain from bidding, and has not
in any manner, directly or in directly sought by agreement or
collusion, or communication or conference, with any person, to fix
the bid price of affiant or of any other bidder, to fix overhead, profit
or cost element of said bid price, or that of amy other or to secure any
advantage against the Housing Authority or any person interested in
the proposed contract; and that all statement in said proposal or bid
are true.

Signature of;

(Bidder, if the bidder is an Indivi dual)

(Partner, if the bidder is g Partnership)

_(bfﬁcer, if the bidderisa Corporation)

Subseribe and sworn to before me
This day of

My Commission Expires:

(Notary Public)



ATTACHMENT “D”
CERTIFICATE OF ELEGIBILITY



CERTIFICATION OF ELIGIBILITY
INVITATION NO:

PROECT:

being

(President of Authorized Official of Bidder)

duly sworn (or under penalty of perjury under laws of the United States), certilies that, except as
noted below: (the company) or an ¥ person associated therewith in the capacity of (owner, partner,
director, officer, principal mvestigator, project director. manager, auditor, or any position iny olving
the administration of federal funds:

is not currently under suspension, debarment, voluntary exclusion, or determination of ineligibility
under any Federal, District or Siate Statutes;

has not been suspended, debarred, voluntarily excluded or determined incligible by any federal,
District or State agency within the past 3 years;

does not have a proposed debarment pending; and

has not been indicted, convicted, or had a civil Judgment rendered against (it) by i court of compatent
Jurisdiction in any matter involvi ng fraud or official misconduct within the past 3 years,

Exceptions will not necessarily result in denial of award, but will be considered 1 determining bidder
responsibility. For any exception noted, indicate below to whom it applies, initiating agency, and
dates of action. Providing false information may result in criminal prosecution or administrative
sanclions,

Date

Contractor

President of Authorized Ofﬁci_aﬁ

Title
The penalty for making false statements are prescribed in the Program Fraud Civil Remedies Act of
1986 (Public Law 99-509.31 U.S.C. 3801.3812)

Subscribed and sworn before me this day

City and State

Notary Public



ATTACHMENT “E”
CONTRACT COMPLIANCE
REQUIREMENTS



CONTRACT COMPLIANCE REQUIREMENTS

Following is a list of documents that shall be completed and submitted with your
bid and each of your proposed subcontractor's whose portion of the work is
valued at $10,000.00 or more.

1. Affirmative Action Program Policy Statement (sample
attached) submitted on company letterhead,

2. Complete, Equal Employment Opportunity,
Employer Information Report.

In the event that your minority utilization in each job category is less than 25
percent of your projected total workforce and/or you have less than 6.9 percent
female utilization in your workforce, you must complete and submit the form titled
One Year Projected Goals and Timetable for Equal Employment Opportunity.

The selected contractor/subcontractors are encouraged to utilize minority or
female controlled banking institutions for financial transactions required during
the performance of the resulting contract. Exhibit A_ contains a listing of area
financial institutions which qualify as minority or female-controlled banks.

In the event that you or any of your subcontractors decide not to utilize a minority
or female controlled bank, please indicate on the Minority Financial Institution
Data Form the reason(s) for not doing so (Exhibit B).

It you have any questions pertaining to these requirements, contact the
Compliance Division on (202) 535-1212.

{THIS PORTION OF THE PAGE INTENTIONALLY LEFT BLANK]
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(SAMPLE STATEMENT)

(Bidder/Respondent must use this format to submit the EEO Policy Statement
required by the contract. The statement must be submitted on company letterhead.)

EQUAL EMPLOYMENT OPPORTUNITY (EEO) POLICY STATEMENT

{Company Name) WILL NOT DISCRIMINATE AGAINST ANY EMPLOYEE OR
APPLICANT FOR EMPLOYMENT BECAUSE OF RACE, COLOR, RELIGION,
NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS, PERSONAL APPEARANCE,
SEXUAL ORIENTATION, FAMILY RESPONSIBILITIES, MATRICULATION,
POLITICAL AFFILIATION, OR MENTAL OR PHYSICAL DISABILITY.

{Company Name) WILL TAKE AFFIRMATIVE ACTION TO ENSURE THAT
APPLICANTS ARE EMPLOYED, AND THAT EMPLOYEES ARE TREATED
DURING EMPLOYMENT, WITHOUT REGARD TO THEIR RACE, COLOR,
RELIGION, NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS, PERSONAL
APPEARANCE, SEXUAL ORIENTATION, FAMILY RESPONSIBILITIES,
MATRICULATION, POLITICAL AFFILIATION, OR MENTAL OR PHYSICAL
DISABILITY. THE AFFIRMATIVE ACTION SHALL INCLUDE, BUT NOT BE
LIMITED TO, THE FOLLOWING: (A) EMPLOYMENT, UPGRADING, OR
TRANSFER, (B) RECRUITMENT OR RECRUITMENT ADVERTISING, (C)
DEMOTION, LAYOFF, OR TERMINATION; (D) RATES OF PAY, OR OTHER
FORMS OF COMPENSATION: AND (E) SELECTION FOR TRAINING AND
APPRENTICESHIP.

(Company Name) AGREES TO POST IN CONSPICUOUS PLACES AVAILABLE
TO EMPLOYEES AND APPLICANTS FOR EMPLOYMENT THE PROVISIONS OF
THIS STATEMENT CONCERNING NON-DISCRIMINATION AND AFFIRMATIVE
ACTION.

(Company Name) AGREES THAT ALL QUALIFIED APPLICANTS WILL
RECEIVE CONSIDERATION FOR EMPLOYMENT WITHOUT REGARD TO
RACE, COLOR RELIGION, NATIONAL ORIGIN, SEX, AGE, MARITAL STATUS,

(Company Name} AGREES TO PERMIT ACCESS TO ALL BOOKS AND
RECORDS PERTAINING TO ITS EMPLOYMENT PRACTICES AND TO
REQUIRE EACH SUBCONTRACTOR TO PERMIT ACCESS TO ITS BOOKS AND
RECORDS.

Page 2



(Company Name) AGREES TO COMPLY WITH ALL GUIDELINES FOR EQUAL
EMPLOYMENT OPPORTUNITY APPLICABLE IN THE DISTRICT OF COLUMBIA.

(Company Name) SHALL INCLUDE IN EVERY SUBCONTRACT THAT EQUAL
OPPORTUNITY CLAUSES, SO THAT SUCH PROVISIONS SHALL BE BINDING
UPON EACH SUBCONTRACTOR OR VENDOR.

AUTHORIZED OFFICIAL AND TITLE

AUTHORIZED SIGNATURE

FIRM/ORGANIZATION NAME

CONTRACT NO.

DATE

[THIS PORTION OF THE PAGE INTENTIONALLY LEFT BILLANK]
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COMPLIANCE WITH EQUAL EMPLOYMENT OPPORTUNITY
REQUIREMENTS

MAYOR'S ORDER 85-85, dated JUNE 10, 1985, AND THE RULES IPLEMENTING
MAYROR'S ORDER 85-85, 33 DCH 4952, (published August 15, 1986),
“COMPLIANCE WITH EQUAL OPPORTUNITY REQUIREMENTS IN DISTRICT
GOVERNMENT CONTRACTS,” ARE HEREBY INCLUDED AS A PART OF THIS
BID/PROPOSAL THEREFORE, EACH BIDDER/OFFEROR SHALL INDICATE
BELOW IT'S WRITTEN COMMITMENT TO COMPLY WITH MAYOR'S ORDER 85-85
AND THE IMPLEMENTING RULES. FAILURE TO COMPLY WITH THE SUBJEGT
MAYOR'S ORDER AND THE IMPLEMENTING RULES SHALL RESULT IN
REJECTION OF THE RESPECTIVE BID/PROPOSAL.

Certification

I, , the authorized representative

of, » hereinafter referred to as “contractor” certify that the contractor is

fully aware of all of the provisions of Mayor's Order 85-85, dated June 10, 1985, and of
the rules implementing Mayor's Order 85-85, 33 DCR 4952, [ further certify and assure
that the contractor will fully comply with all applicable provisions of the Mayor's Orcler
and implementing rules if awarded the DC government contract referenced by the
contract number entered below. Further, the contractor acknowledges and understands
that the award of said contract and its continuation are specifically conditioned upon the
contractor's compliance with the above cited Order and rules.

CONTRACTOR NAME

SIGNATURE OF COMPANY OFFICIAL

TITLE

CONTRACT NO.

DATE
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EQUAL EMPLOYMENT OPPORTT INITY
o — . EMPLOYER INFORMATION REPORT
Instructions:

Two (2] copies of DAS-B4-404 or Federal EEO-T shall be submitted to Contract Complisnce
_Oneti) copy shall be retainzd by the contracior

SECTION A - TYPE OF REFORT

B T — — T e e

[ Inihizsie by nuarking the appeopriate boy ype of repoting usis for which this cirpy of the foenn is subirittal iNARK (ONLY ONL

BOX)
Single Establishment Emploser Mulii-establishment Frployer:
Lt 3 Single Fatablishment £t ser Repon 2.4y Consolulate Report

30 Hixadguarters Unit Repon
40y Bdividal Estabhshaee Beport tsuhmi
u of each
with 25 or more epliyess)
343 Special Repon

2. Totad nsmbier of repons being filsd by this L0y

Ty e Sl‘i(ﬂ'[()_l\'ﬁ_l%_-_(‘().\I!‘i\_s_\_'_lpl-f!\'l'{!‘l('.-\'lI().\'('I’nh-: arsveered by n!lmmw__hngﬂ______ 1 OFFICIAL US)E
£ Name of Company whizloans or contrals the evablishanent for which s repot is being filal. o,
T e ] "(Tur Town _(“(;—lr:\“ State -Zip('udc b, -
- Adedess (Number and Streery S [ S . A —

b Ewplover Llemificaion No
o Timoser Lesiheation o

OFFICIAL USE

C
— b Saeolobdident e SRS =S T Lk _
| Citvortown County State Zp Coly d
~dMesotband St s [ L . =

_ b bmployer Idantifizatm No,

3_Parent or affibated compamy

& Nanwe of Pagent or affilinted compnany

City ortnen Count L Stars T ApCodz

Adfress (Nwiwber ard Sueen)

b. Enployer klentificatin No.

SECTION CESTABLISHMENT INF ORMATION

T the ocation of the e -blishment e e as that reported List year? aYESs oNO) L T
3 Did notrzport last year 2 Reported on combined basis

1 the major business activity at this estanlishient the same as that reported Dust year? oYES =NO
S Did rot rzport Last year = Beported on combined basts

What is the major activity of this establishment?
B specific, i e, manufasturing steol castings, eatail grocer, wholesale, plumbing sugplies, titke insuramze, ere inglude the apeciltic tpe of product or seevizes prinided
a5 well s the prncipal business or industey. i
MINORITY GROUP MEMBERS: Indicate it yuuar: a minonty business enterprise (0% owned or 319 controlied by nunonty members)
2YES ZNO
DAS-44404 (Replaces 1D.C. Formy 2640-9 Sept. 74 which is obsoloete)
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CONTEATTNO

MBOT CERTIFICATION NO
ENTERPRIZF 20N

CONTRACTING AGENCY

CAFTION

CONTEACT AMOUNT S

SETASIDE S YES N LOCAL

CONTRACT COMPLIANCE PERSON

CRMLALL

DINADVANTAGED

[THIS PORTION OFF THE PAGE INTENTIONALLY LEFT BLLANK]
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Solivitation No.

Name of Contractor_

ONE YEAR PROJECTED GOALS AND TIMETABLES FOR EQUAL OPPORTUINITIES

T MINORITY GROUP EMPLOYEES GOALS T
Matle o Female
JOU CATEGORIES Blazk Astan Anmrican | Hispamie Blach Astan Arierican | Hispanic Projeeted
American | Amerizan | Indian Ametivan | American | American | Indian Anmerican Tinetable
_ [at: ]
OfficialsManagers e —
Technicians S I
Sales Workers o R — e ]
| Office and Clar.at IRy NN I . e e ]
- Craftsperson { Shillad) o e » . P ——— R
_Operatives (Semi-Skifidy i TPV VUSSR R S . .
Laborers (Knskilled) L B S U I N I
Senvice Workaers o SO ST] R S o R b
Others b PR - —
TOTALS o U S _J e b A ]
Comniznts
L SREREMS, - ~ . L _J
1. _ e e hereby aftirm that I have read the foregoing, know the entire contents,

at this time,

thereol. certify them to be true. accurate

ngn.uu;g.of Coml-w_any ()lﬁ-_ciu[

Title

Page 7
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STATEMENT OF ACCEPTANCE AND EXCEPTIONS

The undersigned, by affixing his/her signature to this document, acknowledges
that he had read and understands the terms, conditions, and other covenants as
provided for in the Request for Qualifications (RFQ). The undersigned future
agrees and uncerstands that the proposal submitted herein is made under said
terms, conditions, and other covenants, and shall abide by them, notwithstanding
the exceptions listed herein. S/he states that s/he is an officer of the business
entity named below, or has power of attorney to bind said business to the terms,
conditions, and other covenants provided in the aforementioned documents, and
agrees to perform in accordance therewith the agreed upon services.

Name of Firm

Address - N
Signature - o O Te T
Printed Name ” ~ Telephone#
Date -

If you rish to stale any excaptions to the terms, conditions, and other covenants stated in this
proposal document, then please specify herein, include additional pages as necessary.
IMPORTANT: SOME EXCEPTIONS MAY BE CLASSIFIED AS NONRESPONSIVE BY THE
AUTORITY AND THE PROPOSAL MAY BE REJECTED.

Page



ATTACHMENT “F”

REPRESENTATIONS, CERTIFICATION
AND OTHER STATEMENTS OF BIDDERS



THE DISTRICT OF COLUMBIA HOUSING AUTHORITY

EPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENT OF BIDDERS

1. CERTIFICATION OF INDEPENDENT PRICE DETERMINATION

(a) The bidder certifies that-

(1)

(3)

The prices in this bid have been arrived at independently,
without, for the purpose of restricting competition, and
consultation, communication, or agreement with any
bidder or competitor relating to (i) those prices, (i) the
intention to submit a bid, or (jii) the methods or factors
used to calculate the prices offered;

The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly,
to any other bidder or competitor before bid opening (in
the case of a sealed bid solicitation) or contract award (in
the case of a competitive proposal solicitation) unless
otherwise required by law; and

No attempt has been made or will be made by the bidder
to induce any other concern to submit or not to stibmit g
bid for the purpose of restricting competition.

(b) Each signature on the bid is considered to be a certification by the
signatory that the signatory-

(1)

Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or
proposal, and that the signatory has not participated and
will not participate in any action contrary to
subparagraphs (a)(1) through (a)(3) above; or

(i} Has been authorized, in writing, to act as agent for the
following principals in certifying that those principals have
participated, and will not participate in any action
contrary to subparagraphs (a)(1) through (a)(3) above.




NAME

TTLE

NAME

TITLE

NAME

TITLE

[insert full name of person(s) in the bidder's organization responsible for
determining the prices offered in this bid or proposal, and the title of his or her
position in the bidder's organization];

(ii) As an authorized agent, does certify that the principals named in
subdivision (b)(2)(i) above have not participated, and will not
participate, in any action contrary to subparagraphs (a)(1) through
(a)(3) above; and

(i) As an agent, has not personally participated, and will not participate in
any action contrary to subparagraphs (a)(1) through (a)(3) above.

(c) If the bidder deletes or modifies subparagraph (a) 2 above, the bidder must
furnish with its bid a signed statement setting forth in detail the circumstances of the
disclosure.

(d) Non-collusive affidavit

Each bidder shall execute, in the forms provided by DCHA, an affidavit to the
effect that he/she has not coliuded with any other person, firm or corporation in regard to
any bid submitted in response to this solicitation. I the successful bidder did not submit
the affidavit with his/her bid, he/she must submit it within three (3) working days of bid
opening. Failure to submit the affidavit by the date may render the bid non-responsive.
No contract award will be made without a properly executed affidavit.

2. CONTINEGENT FEE REPRESENTATION AND AGREEMENT
(a) Definitions. As used in this provision:

“Bona fide employee” means a person, employed by a bidder and stbject to the
bidder's supervision and control as to time, place, and manner of performance, which
neither exerts, nor proposes to exert improper influence to solicit or obtain contracts nor
holds out as being able to obtain any contracl(s) through improper influence.

“Improper infiuence” means any influence that induces or tends to induce a
DCHA employee, the Executive Director or officer, to give consideration or to act
regarding a DCHA contract on any basis other that the merits of the matter.




(b) The bidder represents and certifies as part of its bid that, except for full time bona
fide employees working solely for the bidder, the bidder:

(1) { 1 has, [ ] has not employed or retained any person or company to
solicit or obtain this contract; and

(2) [ 1 has, [ ] has not paid or agreed to pay to any person or company
employed or retained to salicit or obtain this contract any commission, percentage,
brokerage, or other fee contingent upon or resulting from the award of this contract.

{c) if the answer to either (b)(1) or (b)(2) above is affirmative, the bidder
shall make an immediate and full written disclosure to the DCHA
Contracting Officer.

(d) Any misrepresentation by the bidder shali give the DCHA the right to
(1) terminate the contract; (2) at its discretion, deduct from contract
payment the amount of any commission, percentage, brokerage, or
other contingent fee; or (3) take other remedy pursuant to the
contract.

3. CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS TO
INFLUENCE CERTAIN FEDERAL TRANSACTIONS (applicable to contracts exceeding
$100,000)

(a) The definitions and prohibitions contained in Section 1352 of title 31,
(Limitation on use of appropriated funds to influence certain federal
contracting and financial transactions) United States Code, are incorporated
by reference in paragraph {b) of this certification.

(b) The bidder, by signing its bid, hereby cettifies to the best of his or her
knowledge and belief that:

1. No Federal appropriated funds have been paid or will be
paid to any person for infiuencing or attempting to
influence an officer, the Executive Director, or employee of
any agency, a member of Congress, and officer or
employee of Congress, or an employee of a member of
Congress on his or her behalf in connection with the
awarding of a contract resulting from this solicitation;

2. It any funds other than Federal appropriate funds
(including profit or fee received under a covered Federal
transaction) have been paid, or will be paid, to any person
for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection
with this solicitation, the bidder shall complete and submit,
with its bid, OMB standard form LLL, “Disclosure of
Lobbying Activities” attached hereto; and

3. He or she will include the language of this certification in all
subcontracts at any tier and require that alt recipients of
subcontract awards in excess of $100,000 shall certify and
disclose accordingly.




(c) Submission of this certification and disclosure is a prerequisite for making or
entering into this contract imposed by Section 1352, title 31, United States Code.
Any person who makes expenditure prohibited under this provision or who fails to
file or amend the disclosure forms to be filed or amended by this provision, shall
be subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

4. ORGANIZATIONAL CONFLICTS OF INTEREST CERTIFICATION

The bidder certifies that to the best of its knowledge and belief and except as otherwise
disclosed, he or she does not have any organizational conflict of interest which is
defined as a situation in which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or other interests may,
without some restriction on future activities:

(a) result in an unfair competitive advantage io the bidder, or

(b) Impair the bidder's objectively in performing the contract work.

( ] In the absence of any actual or apparent conflict, | hereby certify
that to the best of my knowledge and belief, no actual or apparent conflict of
interest exists with regard to my possible performance of this procurement.

5. BIDDER'S CERTIFICATION OF ELIGIBILITY

(a) By the submission of this bid, the bidder certifies that to the best of its
knowledge and belief, neither it, not any person or firm which has an interest
in the bidder's firm is ineligible to:

1. Be awarded contracts by any agency of the United States
Government, HUD, or the State in which this contract is to
be performed; or,

2. Participate in HUD programs pursuant to 24 CFR Part 24,

(b) The certification in paragraph (a) above is a material representation of fact tipon
which reliance was placed when making the award. If it is later determined that the
bidder knowingly or want only rendered an erroneous certification, the contract may be
terminated for default, and the bidder may be debarred or suspended from participation
in HUD programs and other Federal contract programs.,

B. MINIMUM BID ACCEPTANCE PERIOD

(a) “Acceptance period,” as used in this provision, means the number of calendar
days available to the DCHA for awarding a contract from the date specified in
this solicitation for receipt of bids.

{b) This provision supersedes any language pertaining to the acceptance period
that may appear elsewhere in this solicitation.

(c) The DCHA requires a minimum acceptance period of 60 calendar days from
date of bid opening. If the award is delayed by a required approval of another
governing agency, then the acceptance period shall be 120 days.

(d) In the space provided immediately below, bidders may specify a longer
acceptance period that the DCHA minimum requirement. The bidder allows
the following acceptance periods: calendar days.

{e) A bid altowing less than the DCHA minimum acceptance period will be
rejected.

(f) The bidder agrees to execute all that is has undertaken to do, in compliance
with its bid, if that bid is accepted in writing within (1) the acceptance period
stated in paragraph (c) above or (2) any longer acceptance period stated in
paragraph (d) above.




7. SMALL, MINORITY, WOMEN-OWNED BUSINESS CONCERN
REPRESENTATION

The bidder represents and ceriifies as part of its bid/offer that it ~

(a) [ lis[  ]is nota small business concern. “Small business concern,” as
used in this provision, means a concern, including its affiliates, that is independently
owned and operated, not dominant in the field of operation in which it is bidding, and
qualified as a smali business under the criteria and size standards in 13 CFR Section
121

(b) [ lis[ ] is not a women-owned business enterprise. “Women-
owned business enterprise,” as used in this provision, means a business that is at least
51 percent owned by a woman or women who are U.S, citizens and who also control
and operate the business.

(c) [ lis[ ]is not a minority business enterprise. “Minority business
enterprise,” as used in this provision, means a business which is at least 51 percent
owned or controlled by one or more minority group members or, in the case of a publicly
owned business, at least 51 percent of its voting stock is owned by one or mare minority
group members, and whose management and daily operations are controlied by one or
more such individuals. For the purpose of this definition, minority group members are;
{Check the block applicable to you)

[ | Black Americans

{ ) Asian Pacific Americans

[ ] Hispanic Americans

[ 1 Asian Indian Americans

[ ] Native Americans

[ ] Hasidic Jewish Americans

8. CERTIFICATION OF NONSEGREGATED FACILITIES (applicable to contracts
exceeding $10,000)

(a) "Segregated facilities,” as used in this provision, means any waiting rooms,
work areas, rest rooms and wash rooms, restaurants and other waiting areas,
time clocks, locker rooms and other storage or dressing areas, parking lots,
drinking fountains, recreation or entertainment areas, transportation, and
housing facilities provided for employees, that are segregated by explicit
directive or are in fact Segregated on the basis of race, color, religion, or
national origin because of habit, local custom, or otherwise.

(b} By the submission of this bid, the bidder certifies that is does not and will not
maintain or provide for its employees any segregated facilities at any of its
establishments, and that is does not and will not permit its employees to
perform their services at any location under its control where segregated
facilities are maintained. The bidder agrees that a breach of this certification
is a violation of the Equat Employment Opportunity clause in the contract.




(c) The bidder further agrees that (except where is has obtained identical
certifications from proposed subcontractors for specific time periods) prior to
entering into subcontracts which exceed $10,000 and are not exempt from
the requirements of the Equal Employment Opportunity clause, it will

(1) Obtain identical certifications from the proposed
subcontractors;

(2) Retain the certifications in its files: and

(3) Forward the following notice to the proposed

subcontractors (except if the proposed subcontractors
have submitted identica! certifications for specific time
periods);

NOTICE OF PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR
CERTIFICATIONS OF NON-SEGREGATED FACILITIES.

A Certification of Non-segregated Facilities must be submitted before the award of a
subcontract exceeding $10,000 which is not exempt from the provisions of the Equal
Employment Opportunity clause of the prime contract. The certification may be
submitted either for each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

NOTE: The penalty for making false statements in bids is prescribed in 18 U.3.C. 1001,
9, EQUAL EMPLOYMENT OPPORTUNITY
During the performance of this contract, the Contractor agrees as follows:

(a) The Contractor shall not discriminate against any employee or applicant for
employment because of race, color, religion, sex, national origin, or disability.

(b} The Contractor shall take affirmative action to ensure that applicants are
employed, and that employees are treated during employment without regard
to their race, color, religion, sex, national origin, or disability. Such action
shall include, but not limited to, (1) employment, (2) upgrading, (3) demotion,
(4) transfer, (5) recruitment or recruitment advertising, (6) layoff or
termination, (7) rates of pay or other forms of compensation, and (8) selection
for training, including apprenticeship.

(c) The Contractor shall post in conspicuous places available to employees and
applicants for employment the notices to be provided by the Contracting
Officer that explain this clause.

{d) The Contract shall, in all solicitations or advertisements for employees placed
by or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, color, religion, sex,
national origin, or disability.

{e) The Contractor shall send, to each labor union or representative of workers
with which it has a collective bargaining agreement or other contract or
understanding, the notice to be provided by the Contracting Officer advising
the labor union or workers' representative of the Contractor's commitments
under this clause, and post copies of the notice in conspicuous places
available to employees and applicants for employment.

{f) The Contractor shall comply with Executive Order 11246, as amended, as the
rules, regulations, and orders of the Secretary of labor.

(0) The Contractor shall furnish all information and reports required by Executive
order 11245, as amended, Section 503 of the Rehabilitation Act of 1973, as
amended, and by rules, regulations, and orders of the Secretary of labor, or
pursuant thereto. The Contractor shall permit access to its books, records,
and accounts by the Secretary of Labor for purposes of investigation to
ascertain compliance with such rules, regulations, and orders.




(h)

(i)

10.

(a)

In the event of a determination that the Contractor is not in compliance with
this clause or any rule, regulalions, or order of the Secretary of Labor, this
contract may be canceled, terminated, or suspended in whole or in part, and
the Contractor may be declared ineligible for further Government contracts, or
Federally assisted construction contracts under procedures authorized in
Executive Order 11246, as amended. In addition, sanction may be imposed
and remedies invoked against the Contractor as provided in Executive Order
112486, as amended, the rules, regulations, and order of the Secretary of
Labor, or as otherwise provided by law.

The Contractor shall include the terms and conditions of this clause in every
subcontract or purchase order unless exempted by the rules, regulations, or
orders of the Secretary of labor issued under Executive Order 11246, as
amended, so that these terms and conditions will be binding upon each
subcontractor or vendor. The Contractor shall take such action with respect
to any subcontract or purchase as the Secretary of Housing and Urban
Development or the Secretary of Labor may direct as a means of enforcing
stich provisions, including sanctions for noncompliance; providing that if the
Contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction, the Contractor may
request the United States to enter into the litigation to protect the interest of
the United States.

CLEAN AIR AND WATER CERTIFICATION (applicable to contracts exceeding
$100,000)

Any tacility to be used in the performance of this contract[ Jis[ ]is not listed

on the Environmental Protection Agency List of Violating Facilities;

(b)

(c)

11.

The bidder will immediately notify the DCHA Contracting Officer, before
award, of the receipt of any communication from the Administrator, or a
designee, of the Environmental Protection Agency, indicating that any facility
that the bidder proposes to use for the performance of the contract is under
consideration to be listed on the EPA list of Violating Facilities; and,

The bidder will include a certification substantially the same as this
certification, including this paragraph ®, in every nonexempt subcontract,

BIDDER'S SIGNATURE

The bidder hereby certifies that the information contained in these certifications and
representations is accurate, complete, and current.

SIGNATURE

DATE

PRINTED NAME

TITLE

COMPANY NAME

COMPANY ADDRESS




ATTACHMENT “G”

STATEMENT OF BIDDERS
QUALIFICATIONS



STATEMENT OF BIDDER'S QUALIFICATIONS

All questions must be answered and the data given must be clear and
comprehensive. This statement must be notarized. Attach additional pages if
needed.

1. Name of bidder

2. Name of principals

3. Names of authorized signatories
4. Permanent main office address

5. When organized

B. Where incorporated

7. How many years have you been engaged in the contracting business
under your present name?

8. Previous names of companies in which the principals listed above (#2)
have engaged in the contracting business

9. List all contracts on hand by name of contract and gross amount

10.  Have you ever defaulted on a contract?




11.

12.

13.

14.

15.

16.

17.

it so, where and why?

Have you ever refused to sign a contract at your original bid?

If yes, explain

Names, background, experience and current workioad of the principal
members of your personnel, including the officer.

Name Background Years in Contracting Current Workload

Furnish written evidence of amount and type of credit available.
Attach a Financial Statement no more than six months old.,
Will you, upon request, fill out a detailed Financial Statement and

furnish any other information that may be required by the Housing
Authority?

The undersigned hereby authorizes and requests any person, firm or
corporation to furnish any information requested by the Housing
Authority, in verification of the recitals comprising this Statement of
Bidder's Qualification.



Dated this of , 20 at

(Name of Bidder)

BY:
(Signature of Bidder's Representative)
Title
State of )
County of }

» being duly sworn,

(Individual signing above)

deposes and says he is of
(Title)

'(Name'of Or'g';anizéti_cTnT

and that the answers to the foregoing questions and all statements therein
contained are true and correct.

Sworn before me this day of , 20

Notary Public

My Commission Expires

(Date)



ATTACHMENT “H”

SECTION 3 COMPLIANCE
REQUIREMENTS



ABC COMPANY., INC.
123 Naveenvn Road, I o Cite, XY 90210
office 202, 335.0000/ fax 202.555.999
B L | TS s s s e
<<Today’s Dates=

Hanna Koerner

Data Management and Section 3 Compliance Spacialist
Office of Resident Services

District of Columbia Housing Authority

1133 North Capito! Street NE, Suite 147

Washington DC 20002-7599

Re: ABC Company. Ine. — Action Plan for Section 3 Commitment
Dear Ms. Koerner:

Set forth balow is ABC Compuny. Ine.’s proposed Action Plan to meet our Section 3 requirements, as
required by our contract,

Contract Description

The contract that ABC Company, Inc. has been awarded by the DCHA is for the repair of faucets at
Horizon House located at 5201 Connecticut Avenue, NW. Washington DC. We estimate a total of
<<state nber of labor hours here>> Tabor hours will be utilized under this coniract,

This contract is vadued at << siate dollar ot here=>,

Period of Performance
The work under this contract will begin on <<state start date here>> and end on or about << tare
proposed end date heres>.

ABC Company. Inc.’s Section 3 Comnmitment

ABC proposes to DCHA (o hire <<state numnber of hires & position titles here>> in addition to the
Restdent Construction Liaison (Resident Construction Liaison iy only mandared for Construction
contracts that are heing pevformed within DCHA properties) that is required. It is anticipated that the
Section 3 hire will be utilized for the life of the contract however, should the individual be deemed an
asset Lo our company, they may be retained as a full tma employee. (NOTE: On a separate page, please
describe (a) your past performance with the fulfillment of Section 3 commitments and (b} the methods
that will be wtilized to achieve this Section 3 Commitment. This narrative must include your (1) plan for
hiring Section 3 Residents, (2) plan for enrolling apprentices, or (3) plan for contracting with Section 3
Business Concerns and the date to start your plan.)

Your review and approval of the above action plan is respectfully requested. Should you have any

questions, or require additionat information, I may be contacted at 202.555.0000 ext. 1 or via email at
Jdoe@abc.com

Regards,

John Doe
President



ABC Company, Inc.

SOLICITATION #

SECTION 3 COMMITMENT
ESTIMATED PROJECT WORKFORCE BREA KDOWN

[ Job Category

Tota) Estimated
Number of Positions
Needed Yor This
Project

Number of Positions
Oceupicd by
Permanent Engligy ces

Number of Positions
Nol Occupied

Number of Positions To
Be Fitled With
Employees From Scction
3 Program

Filling Section 3
Positisns

Machine Operators
& Tnspectors

Professional

Technicians

Office/ Clerien)

Skilled Craft

.]ﬂlll‘lll!_i' person

Lalorers

Service Workers

Sales

Officials nnd .\lm:ug:rs

. Resident Construction
Linisun

Apprentices

TOthers

Please check the Option(s) that describe

The failure of the contractor to comply with the above-

the contract.

Comipany

Name of Authorized Signators

Signature

your contracting eifors:

Option 4: Proposes to subcontract supportive services to Section 3
Contract that will be subcontracted .
Option 5: Will provide pro bono services. # of hours allotted to service
relation to total hours projected for contract services .

O Option 1: Proposes to have DCHA program parbicipants as interns, £
O Option 2: Agrees to hire DCHA program participants. # of hires
work{orce .
O Option 3: Proposes to provide tunding for waining
{funding
O
O

of interns

. % of existing

D %n

for DCHA program participants. Amount of

businesses. Percentage of

approved plan shall be a material breach of

Time Talle Tor
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Section 3 Contractor Compliance Agreement

-

This Section 3 Contractor Compliance Agreement is entered into between the District of Columbia
Housing Authority (DCHA), located at 1133 North Capitol Street NE, Washington DC

20002-7599: and (name of contractor) located at

(address of contractor)

* 24 CINR. Section 135.1 provides that the purpose ol Section 3 of the Housing and Urban
Development (HUD) Act of 1968, as amended, 12 U.S.C. 1701u {Section 3) is (o ensure that
employment and other economic opportunities generated by certain HUD financial assistance
shall, to the greatest extent feasible, and consistent with existing Federal, State and Jocal Faws
and regulations, be directed 1o low and very low-income persons, particularly those who are
recipients of government assistance for housing, and 1o business concerns which provide
economic opportunities to low and very low-income persons: and

= “Section 3 covered activilies” are training, employment, contracting, and other economic
opportunities arising from development, operating and modernization assistance funded by HUID
notwithstanding the amount of the contract or subcontract, and regardless of whether the activity
is fully or partially funded by 1TUD funds; and

* “Section 3 Resident” means:
4. A public housing resident;
b. Other DCHA Voucher Program participant; or
¢. An individual who resides in the District of Columbia and who is a low or very low-
income person; and,

* “Section 3 Business”™ means a business concern that:

a. Is a business concern that is 51% or more owned by Section 3 residents; or

b. A business whose permanent, full-time employees include at least 30% current Secction
residents (or are within three years of the date of first employment as a Section
restdent); or

. A business which provides evidence of 2 commitment to subcontract in excess of 25% or
the dollar award of all subcontracts to businesses that meet the tests in (3)(a) or {3)(b)
above; and

Ll )



The undersigned parties a

e T Daserof Coliehin Hopsing Authorin,
‘?P? L3 Nowale Capaeod Steear NT, Weshington D0 200002-7 395
The purpose of the Section 3 program is to ensure that employment and other economic
opportunities gencrated by certain types of activities undertaken by DCHA with HUD funding
are, to “the greatest extent feasible.” directed to-
a. Low and very-low income persons, particularly public housing residents and other
DCHA Voucher Program participants: and
b. Business concerns which provide economic opportunities to such persons; and,

It is the policy of DCHA to continue to expand the mechanisms through which public housing
residents, residents of surrounding communities, and Housing Choice Voucher Program
participants can develop carcers and generate income that can permancatly sustain economic
independence; and

DCHA’s implementation of the Section 3 Program provides a mechanism that will cnable
DCHA to require and help its contractors, subcontractors, vendors and suppliers to provide
cmployment, training, and business oppoitunities for public housing residents, residents or
surrounding communities, and Housing Choice Voucher Program participants; and

The Section 3 Program promotes cconomic development through entrepreneurial, self-
sulficiency and conmmunity reinvestnent opportunities; and

24 C.IFR. § 13530 () creates a “safe harbor” whereby recipients and covered contractors nmay
demonstrate compliance with the “greatest extent feasible™ requirement of Section 3 by meeting
the listed numerical requirements.

gree to comply with the following provisions:

[~

I. Section 3 Hiring Requirements, Contractor agrees at least 30% ol its aggregate new hires

Over a one year period shall be “Scction 3 residents.” The 30% minimum represents a safe
harbor for hiring that meets the “greatest extent feasible™ Statutory requirement.

4. In the event that Contractor fails 1o reach the 309 requirement, Contractor must
provide a written justification of the impediments encountered and what actions or
other economic opportunities, such as joint venturing, Contractor attempted in
eflorts to reach the requirement.

b. Contractor must complete and record exit evaluations of “Section 3 Resident”
employees for each job assignment completed.

c. New hires are subject to contractor's standard employment policies. Moreover,
Contractor can hire an applicant to work on the job site or within Contractor’s
office/plant, etc. The work does not have to be directly related to the contract in
guestion,
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Section 3 Contracting Requirements, Contractor agrees 1o mect the minimum Section 3
contracting requirements as a safe harbor that meets the “ereatest extent feasible” statutory
tequirement as follows:

& For contracts for building trades work for maintenance, repair, modernization of
development, Contractor agrees to award contracts of at least 10% of the total
dollar amount of contracts or subcontracts (o “Section 3 Businesses™,

b. For all other covered contracts, Contractor agrees o award contracts of at least 3¢
of the total dollar amount of contracts or subconlracts o “Section 3 B usinesses™,

¢. In the event that the Contractor fails to meot these minimum  numerical
reguirements, Contractor must demonstrate in writing why it was not feasible to
meet the numerical reguirements, including actions taken and any impediments
encountered as well as other economic opportunities that were provided in the
absence of mecting the requirement,

d. Contractors must  dilferentiate between labor and non-labor (materials and
supplies) dollars so that the amount of Section 3 dollars to be expended can be
determined. This must be completed within five (3) days after the execution of the
contracl. Service contractors’ 1otal contract amount will e used as their labor
dollars in determining the Section 3 dollar amount to be expended unless
supplies/materials must also be purchased for this contract; in such case that

amount is deducted,

¢. Contractors must complete the forms included in the bid packets and are further
required o submit monthly reports of all payments made to Section 3
subcontractors. If no payment is made in a given month, it must be noted and

discussed with the Section 3 Coordinator,

Eligible Section 3 Subcontractors. A database of eligible “Section 3 Businesses” and
suppliers will be developed and maintained by the DCHA Office of Administrative
Services. This database will bhe continually updated and made available upon request o
Contractor. The database contains the names, addresses and telephone numbers of
“Section 3 Businesses” and suppliers, basic firm descriptions, lists of projects completed,
references, bonding capacity, union affiliation and certification.

Joint Ventures, DCHA encourages joint ventures with “Section 3 Businesses” as 4 means
of complying with the requirements of Section 3. In addition to performing the work, Jjoint
ventures will help Section 3 businesses strengthen their internal



6.
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nanagement structures, enhance them to learn from the technical expertise and experience
of established contractors.

a. Section 3 joint venture is an association of business concerns, one of which is g
“Section 3 Business”. The Joint venture must be formed by a written joint venture
agreement that must be submitted 1o the Office of Administrative Services and the

Section 3 Coordinator for conlirmation that it meets Section 3 requirements,.

b. Under the terms of the joint venture agreement, the “Section 3 Business™ must be
responsible for a clearly defined portion of the work and hold management
responsibilities. The “Section 3 Business™ must perform at least 25% of the work
and be contractually entitled to a proportionate share of the compensation.

Section 3 Compliance Procedures. I Contractor [ails Lo meet the Section 3 hiring and/or
contracting  requirements, DCHA may determine it 1o be non-comphant. I DCHA
determines that Contractor is non-compliant, DCITA shall serve written notice of ity
determination of non-compliance on Contractor or its representatives. Contractor shall be
respomsible for notitying any subcontractor o; supplier who is not in compliance.

4. Corrective Plans — Upon request of DCHA, Contractor agrees to meet with the
Section 3 Compliance Coordinator and any other appropriate representative {rom
DCHA within three (3) working days of the written notice in order 1o determine a
Plan for correcting the deficiencies and determining the time period within whicl)
such remedy shall be effected.

b. I a remedy is not agreed upon within three (3) days of the required notice, the
Section 3 Compliance  Coordinator  shall prescribe the remedy by which
deficiencies shall be coriected and notify - Conttactor in writing of such
delermination.

Sanctions. Iff Contractor does not correct the deficiencies in the manner prescribed within
thirly (30} calendar days, the Contracting Officer may impose the following sanctions:

a. Withholding payments on contracts; and/or

b. Canceling and suspending contracts; and/or

¢. Placing Contractor on list of contractors who fail to comply with the DCHA’s
Section 3 requirements.

Section 3 Reporting Procedures. Contractor agrees to submit monthly Section 3 Status
Reports to the Office of Administratjve Services,
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8. Seclion 3 Clauses. Attachment D (0 (his Contracl contains the “Section 3 Clauses™,
Contractor agrees to include these clauses in all subcontracts related to its contract with
DCHA.

9. The parties further certify that the persons executing this Agreement have the authority Lo
50 bind the parties to this Agreement.

IN WITNESS THEREOF, the undersigned paities execute this Agreement, intending to

be bound, this day of .20 in Washington, D.C.

CONTRACTOR:

By:
{name)
{title)

DISTRICT OF COLUMBIA HOUSING AUTII ORTY

Cheryl Moore
Interim Contracting Officer
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Certification of Adherence
to
Section 3 Clause

As arecipient of a Section 3 covered contract vou, the Contractor understand the obligations of a Section 3
covered contract and certify 1o the followin Q:

(Please read cach clause carefully, and initial on the line next 10 cact; clause, then complete wd sign at the

hotrom)

A. The work to be performed under this contract is subject to the requirements of seetion
3 of the Housing and Urban Development Act of 1968, ay amended, 12 U.S.C. 170]u
(Section 3). The purpose of Section 3 is to ensure that employment and other econontic
opportunities generated by HUD assistance or HUD-assisted projects covered by Section
3, shall, 1o the greatest extent feasible, be directed to low- and very low-income persons

(=] i 1
particularly persons who are recipients of HUD assistance for housing.

B. The parties 1o this contract agree (o comply with HUD's regulations in 24 CIR part
I35, which implement Section 3. As evidenced by their execution of this contract, the
parties to this contract certify that they are under no contractual or other impediment that
would prevent them from complying with the part 135 regulations.

C. The contractor agrees to send (o each labor organization or representative or warkers
with which the contractor has a collective bargaining agreement or other understanding,
it any, a notice advising the labor organization or workers’ representative of the
contraclor’s commitments under this Section 3 clause, and will post copies of the notice
in conspicuous places at the work site where both employees and applicants for training
and employment positions can see the notice. The notice shall describe the Section 3
preference, shall set forth minimum number and Job titles subject to hire, availability of
apprenticeship and training positions, the qualifications for each; and the name and
location of the person(s) taking applications for each of the positions; and the anticipated
date the work shall begin.

D. The contractor agrees to include this Section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 133, and agrees to take appropriate action, as
provided in an applicable provision of the subcontract or in this Section 3 clause, upon a
finding that the subcontractor is in violation of the regulations in 24 CFR part 135. The
contractor will not subcontract with any
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subcontractor where the contractor has notice or knowledge that the subcontractor has been
tound in violation of the regniations in 24 CFR part 133,

L. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selecled but before the contract js
executed, and (2) with persons other than those to whom the regulations of 24 CFR part
135 require employment opportunities to be directed, were not {illed to circumvent the
contractor’s obligations under 24 CFR part 135,

. Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for defaull, and debarment or suspension from future HUD
assisted contracts.

G. With respect to work performed in connection wi th Section 3 covered Indian housing
assistance, section 7¢h) of the Indian Self-Determination and Fducation Assistance Aclt
(25 ULS.C. 430e) also applics to the work o he performed under this contract. Section
7(b) requires that o the greatest extent feasible (1) preference and opportunitics for
training and employment shall be given to Indians, and (ii) preference in the award of
contracts and subcontracts shall be given 1o Indian oreanizations and Indian-owned
Economic Enterprises.  Partics to this contracl that are subject to the provisions of
Section 3 Lo the maximum extent feasible, but not in derogation of compliance with
section 7(h).

UWe tname of Con tracting Business) B located ai

(address of Contracting Business )

Street s . {"I:'_l - o A7 l-'L' £ é:.'_,-n

agree to adhere to the aforementioned Section 3 clause.

Figrazure

e

Title vof Sipraon
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ATTACHMENT “)”
CONFLICT OF INTEREST



CONFLICT OF INTEREST
CERTIFICATION

Pursuant to 24 CFR 85.36, no officer, employee, contractor or agent of the District of Columbia
Housing Authority (“"DCHA™), or its subsidiarics, shall participate in the selection, or in the
award or administration of & contract supported by Federal funds if & conflict of terest, real or
apparent, would be involved. Such a conflict would arise when:

(1) The employee, officer, contractor or agent,

(i) Any member of his or her immediate T amily,

(iii)  His or her partner or,

(iv)  An organization which employs, or is about to employ, any of the above. hus a
financial interest in the firm or organization selected for award.

No officer, employee, contractor or agent of DCHA, or its subsidiaries. shall engage in private
[nancial transactions using inside information not available to the public generally, or allow the
improper use of such information to further any private interest or personal gain, Every officer,
employee, contractor or agent shall conduct themselves with the highest degree of ethical
standards at all times, while under the employ, contract, award or designation of DCHA or its
subsidiaries,

No officer, employee, contraclor or agent of DCHA, or its subsidiarics, may have a financial or
ownership interest, direct or indirect, in any real property included, or proposed (o be included,
in any real eslate development or redevelopment project of DCHA, or ity subsidiaries, or in any
real property whereby the owner receives a federal or loc) housing subsidy administered hy
DCHA.

In the event a conflicl, real or apparent, exists prior to, or arises while under, the employ,
contract, award or designation of DCHA, or its subsidiaries, the officer, ciployee, contractor or
agent shall fully and immediately disclose ali information, matters, contracts, {inancial interests,
and personal or business relationships to DCHA, or its subsidiarics. All information pertaining
lo a conflict of interest, real or apparent, shall be evaluated ad 2 determination shall issue as to
the required course of action to be taken prior to the execution or continuation of any agrecment
with DCHA or its subsidiaries.

Violations of this Conflict of Interest Certification, Federa) law or regulations, as well as any

violations of District of Columbia law, may result in immediate termination of any relationship,
employment, contract, award or appointment with DCHA or it subsidiaries.

Remainder of Page Intentionally Left Blank



I, —— . an individual or authorized representative of the

undersigned, hereby acknow ledge and certify the fnllm\mu

No conflict of interest, real or apparent, exists

—— A conflict of interest, real or apparent, exists and attached hereto, is a narrative ¢ describing
the nature, length, term and relationship of the conflict. If a conflict of interesy previousty
existed, please explain the conflict and include any supporting documentation that demonstrates
resolution of the conflict.

By:
Name:
Title:
Company:




ATTACHMENT “J”

LIST OF CERTIFIED MONORITY
WOMEN-OWNED BANKS



LIST OF CERTIFIED MINORITY AND WOMEN-OWNED BANKS

. INDUSTRIAL BANK OF WASHINGTON
4812 GEORGIA AVENUE, N.W.
WASHINGTON, D.C. 20011

B. DOYLE MITCHELL, PRESIDENT
(202) 722-2000

. INDEPENDENCE FEDERAL SAVINGS BANK

1301-9™ STREET, N.W.
WASHINGTON, D.C. 20001

WILLIAM B. FITZGERALD, PRESIDENT
(202)628-5500

. WASHINGTON FIRST BANK

1146-19" STREET, N.W.

WASHINGTON, D.C. 20036

SHAZA ANDERSEN, CHIEF EXECUTIVE OFFICER
(202) 331-7031

. PREMIER BANK

1501 “K” STREET, N.W.
WASHINGTON, D.C. 20005

BORRIS ORCEV, PRESIDENT :
(202) 466-4090

[THIS PORTION OF THE PAGE INTENTIONALLY LEFT BLANK]
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MINORITY FINANCIAL INSTITUTION DATA FORM

SOLICITATION NO:

CONTRACTOR NAME:

Indicaie below if you bank with a Minority Financial Institution:

YES

Bank Name:

Address:

Type of Account(s)

—_NO (please explain)
Explanation:

[THIS PORTION OF THE PAGE IS INTENTIONALLY LEFT BLANK]
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ATTACHMENT “K”
INSTRUCTIONS TO OFFERORS



Instructions to Offerors
Non-Construction

U.S. Departmant of Housing
and Urban Development
Office of Public and Indian Housing

LD

- 03291 -

1. Preparation of Offars

(a) Offerors are expected to examine the statement of work, the
proposed contract terms and conditions, and afl instructions. Failure
1o do so will be at the offeror's risk.

{b) Each offerar shali furnish the information required by the solicita-
tion. The afferor shall sign the offer and print or type its name on the
caver sheet and each continuation shest on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer. Offers signed by an agentshalibs accompanied by evidence of
that agent's authority, unless that evidence has been previousiy
furnished to the HA.

(c) Ofiers far services other than those spacified will not be consid-
erad.

2. Submission of Offers

(a) Offers and medifications thereof shall be submitted in sealed
envelopes or packages (1) addressed to the offlce specified in the
solicitation, and (2) showing the time specified for receipt, the solicita-
tion number, and the name and addrass of the offeror.

(b) Telegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be modified by written or telegraphic
notice.

{c) Facsimile offers, modifications or withdrawals will not be conslid-
efed unless authorized by the solicitation,

3. Amendments to Solicitations

{a) Hf this solicitation Is amended, then all terms and conditions which
are not modified remaln unchanged.

{b) Offerors shall acknowledge receipt of any amendments to this
solicitation by
(1) signing and relurning the amendment;
(2) identilying the amendment number and data in the space
provided for this purpese on the form for submitting an offer,
(3) letter or telsgram, or
(4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specified for receipt of offsrs.

4. Explanation to Prospective Offerors

Any prospective offeror desifing an explanation or interpretation of the
solicitation, statement of work, etc., must request it in wriling soon
enough to aliow a reply to reach all prospective offerors before the
submission of thair offers. Oral explanations or instructions given
before the award of the contract will not be binding. Any Information
given to a prospacive offeror concerning a solicitation will be furnished
prompily 1o all other prospective offerors as an amendment of the
solicitation, if that information is necessary in submitting offers or if the
lack of it would be prejudicial to any other prospective offerars.

5. Responsibility of Prospactive Contractor

(a) The HA shall award a contract only to a responsible prospective
contractor who is able to perform successfully under the terms and
conditions of the proposed contract. To be dstermined responsible,
a prospsctive contractor must -
(1) Have adequate financial resources to perform the contract, or
the ability to obtain tham;

(2) Have a satistactory perormance record;

(3) Have a satisfactory record of integrity and business ethics;

(4) Have a satistactory record of compliance with public policy
(e.9., Eguat Employment Opportunity); and

(5) Nothavebeen suspended, debarred, or otherwise determinad
ta be ineligible for award of cantracts by the Department of
Housing and Urban Development or any other agancy of the
U.5. Govemment. Current lists of insligible contractors are
avallable for inspection at the HA/HUD.

(b) Before an offer is considered for award, the offeror may be
requested by the HA to submit a statement or other documentsation
regarding any of the foregoing requirements. Failure by the offarorto
provide such additional information may render the offercr ineligible for
award,

6. Late Submlissions, Modificatlons, and Withdrawal of Offers

(a) Any offer received at the place designated in the solicitation afler
the exact time specified for receipt will not be considered unless ft is
recelved before award is mads and it -

(1) Was sent by registered or certified mail not later than the fitth
calendar day before the date specified for receipt of ofiers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have besn
mailed by the 15th);

{2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solely to mishandling by the
HA/HUD after recsipt at the HA;

(3) Was sent by U.S. Poslat Service Express Mail Next Day
Service - Post Office to Addresses, not later than 5:00 p.m. at
the place of mailing two working days prior tothe date specified
for raceipt of proposals. The term “working days" excludes
weekends and U.S. Federal holidays: or

(4) Is the only offer raceived,

{b} Any modification of an offer, except a modification resulting from
the HA's request for “bast and final” affer (i this solicitation is aregues!
{or proposals), is subject to the same conditions as in subparagraphs
{a)(1). (2), and (3) of this provision.

(c} A modiication resutting from the HA's request for “best and final”
offer received after the time and date specified in the request will not
be considered unless received before award andthe |atareceiptisdue
solely to mishandling by the HA atter receipt at the HA.

{d) The only acceptable evidenca to establish the date of mailing of a
late offer, madification, or withdrawal sent either by registered or
certified mailis the U.S. or Canadian Postal Sarvice postmark bothan
the envelops or wrapper and on the original receipt from the U.S. or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark” means a printed, stamped, or otherwise placed
imprassion (exclusive of a pastage meter machine impression) that is
readily identifiable without further action as having been supplied and
affixed by employees of the U.S. or Canadian Postal Service on the
date of malling. Theretore, offerors should request the postal clerk to
place a hand cancellation bull's-eye pastmark on both the receipt and
the envelope or wrapper.

{®) Theonly acceptable evidence to estabiish the time of recajpt atthe
HA Is the time/date stamp of HA on the offer wrapper or other
documentary evidence of receipt maintained by the HA.

Pravious edition is obsolete
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{f} The only acceptable svidence to establish the date of mailing of a
late affer, moditication, or withdrawal sent by Express Mail Next Day
Service-Post Offica to Addressse is the date entered by the post office
receiving clerk on the "Express Mail Next Day Service-Post Office to
Addressee” label and the postmark on both the envelope or wrapper
and on the original racelpt from the U.S. Postal Servica. "Pastmark®
has the same meaning as defined in paragraph (c) of this provision,
excluding postmarks of the Canadian Postal Service. Therefore,
ofierors should request the postal clerk to place a legible hand
cancellation bull's ey postmark on both the recelpt and the envelope
or wrapper.

{9) Notwithstanding paragraph (a) of this provision, a late modification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time it is received and may be
accepted.

{h} If this solicitation is a request for proposals, proposals may be
withdrawn by written notics, or i authorized by this solicitation, by
telegram (including mailgram) or facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offeror or its authorized representative if the identity of the
person requesting withdrawal is established and the person signs a
recaeipt for the offer before award. If this solickation is an invitation for
bids, bids may be withdrawn at any time prior to bid opaning.

7. Contract Award

(a) The HA will award a contract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation will be
most advantageous tothe HA, cost or price and otherfactors, specifled
elsewhars in this solicitation, considered.

{b)} The HA may
(1) reject any or all offers i such action is in the HA's interest,
(2) accept other than the lowest offer,
(3) waive informalities and minor irregularities in offers recsived,
and (4) award more than one contract for all or part of the
requirements stated.

(c) It this solicitation is a request for proposals, the HA may award a
contract on the basis of initial offers received, withowt discussions.
Therefore, each initial ofter shouldcontain the oferor's bestlerms from
a cost or price and technical standpoint.

(d) A written award or acceptance of offer mailed or otherwise
lumished to the succassful offeror within the time for acceptance
specified in the offer shall result in a binding contract without further
action by either party. If this solicitation is a request for proposals,
beforethe offer's spacified expiration time, the HA may accept an offer,
whether or nat there are negotiations aftar its receipt, unless awrittan
notice of withdrawal s received before award. Negatations conducted
after recelpt of an ofter do not constitute a rejection or caunteroffer by
the HA.

(e} Neither financiat data submitted with an offer, nor reprasentations
concerning facilities or financing, will form a part of the resulting
conlract.

8. Service of Protest

Any protest against the award of a contract pursuant to this solicitation
shall be served on the HA by obtaining written and dated acknowledg-
ment of receipt from the HA at the address shown on the cover of this
soficitation. The determination of the HA with regard to such protest
or 1o proceed to award notwlithstanding such protest shall be final
unless appealed by the protestor.

9. Otfer Submission

Ofters shall be submitted as follows and shall be enclosed in a sealed
envelope and addressedto the office specifled in the solicitation. The
proposal shall show the hour and date specified In the solicitation
for recalpt, the solicitation number, and the name and address of
the offeror, on the face of the envelope.

It is very important that the offer be properly identitied on the face
of the envelope as set forth above in order to insure that the date and
time of receipt Is stamped on the {ace of the offer envelopa. Recelving
procedures are: date and time stamp thase envelopes identified as
proposals and deliver them immediately to the appropriate contracting
official, and only date stamp those envelopss which do not cantain
identification of the contents and daliver them to the appropriate
procuring activity anly through the routine mail delivery procedure.

[Describe bid or proposal preparation instructions hers:)

Pravious edition is absoleta
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ATTACHMENT “L”
WAGE DETERMINATION
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WD 15-4281 (Rev.=-5) was first posted on www.wdol.gov on 03/28/2017
********************i—************'}************+****'&********************************
REGISTER OF WAGE DETERMINATIONS UNDER | U.S. DEPARTMENT OF LABROR

THE SERVICE CONTRACT ACT EMPLOYMENT STANDARDS ADMINISTRATION
By direction of the Secretary of Labor WAGE AND HOUR DIVISION
WASHINGTON D.C. 20210

Wage Determination Ne.: 2015-4281
Revision No.: 5
Date Of Revision: 03/17/2017

Daniel W. Simms Division of

I
!
I
I
f
|
|
!
Director Wage Determinations|
I

Note: Under Executive Order (EQ) 13658, an hourly minimum wage of $10.20 for
calendar year 2017 applies to all contracts subject to the Service Contract
Act for which the contract is awarded (and any sclicitation was issued) on or
after Januvary 1, 2015. If this contract is covered by the EQ, the centractor
must pay all workers in any classification listed on this wage determination
at least $10.20 per hour (or the applicable wage rate listed on this wage
determination, if it is higher) for all hours spent performing on the contract
in calendar year 2017. The EO minimum wage rate will be adjusted annually.
Additional information on contractor requirements and worker protections under
the EO is available at www.dol.gov/whd/govcontracts.

States: District of Columbia, Maryland, Virginia

Area: District of Columbia Statewide

Maryland Counties of Calvert, Charles, Prince George's

Virginia Counties of Alexandria, Arlington, Fairfax, Falls Church, Fauquier,
Loudoun, Manassas, Manassas Park, Prince William, Stafford

**Fringe Benefits Required Follow the Occupational Listing**

QCCUPATION CODE - TITLE FOOTNOTE RATE
01000 - Administrative Support And Clerical Occupations
01011 - Accounting Clerk I 16.59
01012 - Acceounting Clerk II 18.61
01013 - Accounting Clerk III 22,30
01020 - Administrative Assistant 31.41
01035 - Court Reporter 21.84
01041 - Customer Service Representative I 14.40
01042 - Customer Service Representative II 16.18
01043 - Customer Service Representative III 17.66
01051 - Data Entry Operator I 14.71
01052 - Data Entry Operator II 16.05
01060 - Dispatcher, Motor Vehicle 18.42
01070 - Document Preparation Clerk 14,70
01090 - Duplicating Machine Qperator 14.70
01111 - General Clerk I 14.88
01112 - General Clerk II 16.24
01113 - General Clerk III 18.74
01120 - Housing Referral Assistant 25.29
01141 - Messenger Courier 14.98
01191 - Order Clerk I 15.12
01192 - Order Clerk II 16.50
01261 - Personnel Assistant (Employment) I 18.15
01262 - Personnel Assistant (Employment) II 20,32
01263 - Personnel Assistant (Employment) III 22.65
01270 - Production Control Clerk 24.23
01290 - Rental Clerk 16.55
01300 - Scheduler, Maintenance 18.07

https://'www.wdol.gov/wdol/scafiles/std/15-4281.txt?v=5 5/2/2017



01311
01312
01313
01320
01410
01420
01460
01531
01532
01533
0lell
01612
01613
05000 -
05005
05010
05040
05070
05110
05130
05160
05190
05220
05250
05280
05310
05340
05370
05400
07000 -
07010
07041
07042
07070
07130
07210
07260
09000 -
09010
09040
02080
09090
039110
09130
11000 -
11030
11060
11090
11122
11150
11210
11240
11260
11270
11330
11360
12000 -
12010
12011
12012
12015

- Secretary I

- Secretary Il

- Secretary III

- Service Order Dispatcher

- Supply Technician

- Survey Worker

- Switchboard Operator/Receptionist
- Travel Clerk I

- Travel Clerk II

- Travel Clerk ITI

- Word Processor 1

- Word Processor 1II

- Word Processor III

Automotive Service Occupations

-~ Butomobile Body Repairer, Fiberglass
~ Automotive Electrician

- Automotive Glass Installer

- Automotive Worker

- Mobile Equipment Servicer

- Motor Equipment Metal Mechanic

- Motor Equipment Metal Worker

- Motor Vehicle Mechanic

- Motor Vehicle Mechanic Helper

- Motor Vehicle Upholstery Worker

- Motor Vehicle Wrecker

- Painter, Automotive

- Radiator Repair Specialist

- Tire Repairer

- Transmission Repair Specialist
Food Preparation And Service Occupations
- Baker

- Cook I

- Cook 1II

- Dishwasher

- Food Service Worker

- Meat Cutter

- Waiter/Waitress

Furniture Maintenance And Repair Occupations
- Electrostatic Spray Painter

~ Furniture Handler

- Furniture Refinisher

- Furniture Refinisher Helper

- Furniture Repairer, Minor

- Upholsterer

General Services And Support Occupations
- Cleaner, Vehicles

- Elevator Operator

- Gardener

- Housekeeping Aide

- Janitor

- Laborer, Grounds Maintenance

- Maid or Houseman

- Pruner

- Tractor Operator

- Trail Maintenance Worker

- Window Cleaner

Health Occupations

- Ambulance Driver

- Breath Alcohol Technician

- Certified Occupational Therapist Assistant
- Certified Physical Therapist Assistant

https://www.wdol.gov/wdol/scafiles/std/15-4281.txt?v=5
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18.07
20.18
25.29
16.98
31.41
20.03
14,43
13.46
14.4¢6
15.53
15.63
17.67
19.95

27.70
23.51
2215
22.15
19.04
24,78
22.15
24.78
18.49
21.63
22.15
23.51
22.15
14.44
24.78

14.14
13.81
16.06
10.11
10.66
16,19

5.70

19.86
14.06
20.23
15.52
17.94
15.86

10.54
11.59
17552
12.23
12.23
13.07
11.40
11.58
16.04
13.07
13.80

21.63
21.35
25.42
23.57

522017



12020 - Dental Assistant

12025 - Dental Hygienist

12030 - EKG Technician

12035 - Electroneurodiagnostic Technologist

12040 - Emergency Medical Technician

12071 - Licensed Practical Nurse I

12072 - Licensed Practical Nurse II

12073 - Licensed Practical Nurse III

12100 - Medical Assistant

12130 - Medical Laboratory Technician

12160 - Medical Record Clerk

12190 - Medical Record Technician

12195 - Medical Transcriptionist

12210 - Nuclear Medicine Technologist

12221 - Nursing Assistant I

12222 - Nursing Assistant II

12223 - Nursing Assistant III

12224 - Nursing Assistant 1V

12235 - Optical Dispenser

12236 - Optical Technician

12250 - Pharmacy Technician

12280 - Phlebotomist

12305 - Radiologic Technologist

12311 - Registered Nurse I

12312 - Registered Nurse II

12313 - Registered Nurse II, Specialist

12314 - Registered Nurse III

12315 - Registered Nurse III, Anesthetist

12316 - Registered Nurse IV

12317 -~ Scheduler (Drug and Alcohol Testing)

12320 - Substance Abuse Treatment Counselor
13000 - Information And Arts Occupations

13011 - Exhibits Specialist I

13012 - Exhibits Specialist II

13013 - Exhibits Specialist 111

13041 - Illustrator I

13042 - Illustrator II

13043 - Illustrator III

13047 - Librarian

13050 - Library Aide/Clerk

13054 - Library Information Technology Systems

Administrator

13058 - Library Technician

13061 - Media Specialist I

13062 - Media Specialist II

13063 - Media Specialist III

13071 - Photographer I

13072 - Photographer II

13073 - Photographer III

13074 - Photographer IV

13075 - Photographer vV

13090 - Technical Order Library Clerk

13110 - Video Teleconference Technician
14000 - Information Technology Occupations

14041 - Computer Operator I

14042 - Computer Operator II

14043 ~ Computer Operator III

14044 - Computer Operator IV

14045 - Computer Operator V

14071 - Computer Programmer I

14072 - Computer Programmer II

https://www.wdol.gov/wdol/scafiles/std/15-4281 txt?v=>5
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17.98
44.75
30.44
30.44
21.63
19.07
21.35
24.13
16,36
18.08
18.80
21.04
20.12
37.60
11.74
13.19
14.40
lé6.16
20.17
17.38
ig8.12
17.18
32.31
27.64
33.44
33.44
40.13
40.13
48.10
23.90
27.04

21.37
26.46
32.37
20.48
25.38
31.03
36.09
14.86
32.58

20.09
20.60
23.05
25.70
16.65
18.90
23,67
28.65
33.76
18.67
21.25

18.52
21.18
23.60
26.22
29.05
26.36
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14073
14074
14101
14102
14103
14150
14160
14170
15000 -
15010
15020
15030
15050
15060
15070
15080
15085
15086
15088
15090
150095
15110
15120
16000 -
16010
16030
16040
16070
16090
16110
16130
16160
16190
16220
16250
14000 -
1901¢C
19040
21000 -
21020
21030
21040
21050
21071
21080
21110
21130
21140
21150
21210
21410
23000 -~
23010
23019
23021
23022
23023
23040
23050
23060
23070

- Computer Programmer III

~ Computer Programmer IV

- Computer Systems Analyst I

- Computer Systems Analyst II

- Computer Systems Analyst III

- Peripheral Equipment Operator

- Personal Computer Support Technician
- System Support Specialist
Instructional Occupations

- Aircrew Training Devices Instructor (Non-Rated)

- RAircrew Training Devices Instructor (Rated)
- Air Crew Training Devices Instructor (Pilot)

- Computer Based Training Specialist / Instructor

- Educational Technologist

- Flight Instructor (Pilot)

- Graphic Artist

- Maintenance Test Pilot, Fixed, Jet/Prop
- Maintenance Test Pilot, Rotary Wing

- Non-Maintenance Test/Co-Pilot

- Technical Instructor

- Technical Instructor/Course Developer

- Test Proctor

- Tutor

{see
(see
(see
{see
(see

1)
1}
1)
1)
1)

Laundry, Dry-Cleaning, Pressing And Related Occupations

- Assembler

- Counter Attendant

- Dry Cleaner

- Finisher, Flatwork, Machine

- Presser, Hand

- Presser, Machine, Drycleaning

- Presser, Machine, Shirts

- Presser, Machine, Wearing Apparel, Laundry
- Sewing Machine Operator

- Tailor

- Washer, Machine

Machine Tool Operation And Repair Occupations
- Machine-Tool Operator {Tool Room)

= Tool And Die Maker

Materials Handling And Packing Occupations

- Forklift Operator

- Material Coordinator

- Material Expediter

- Material Handling Laborer

- Order Filler

- Production Line Worker (Food Processing)

- Shipping Packer

- Shipping/Receiving Clerk

= Store Worker I

- Stock Clerk

- Tools And Parts Attendant

- Warehouse Specialist

Mechanics And Maintenance And Repair Occupations
- Aerospace Structural Welder

- Aircraft Logs and Records Technician

- Aircraft Mechanic I

- Aircraft Mechanic TI

-~ Aircraft Mechanic III

- Aircraft Mechanic Helper

- Aircraft, Painter

- Aircraft Servicer

- Alrcraft Survival Flight Equipment Technician

https://www.wdol.gov/wdol/scafiles/std/1 5-4281 .txt?v=>5
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18.92
26.22
36.86

36.47
44.06
52.81
36.47
35.31
52.81
29.48
48.72
48.72
48,72
27.59
33.74
22.22
22.22

10.37
10.37
13.33
10.37
10.37
10.37
10.37
10.37
14.28
15.13
11.37

23.25
25.72

18.02
24.23
24.23
13.83
15.09
18.02
16.20
16.20
11.96
17.21
18.02
18.02

29.93
21.74
28.41
29.93
31.38
19.29
27.20
21.74
27.20
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23080 - Aircraft Worker
23091 - Aircrew Life Support Equipment (ALSE) Mechanic
I
23092 - Aircrew Life Support Equipment (ALSE) Mechanic
II
23110 - Appliance Mechanic
23120 - Bicycle Repairer
23125 - Cable Splicer
23130 - Carpenter, Maintenance
23140 - Carpet Layer
23160 - Electrician, Maintenance
23181 - Electronics Technician Maintenance I
23182 - Electronics Technician Maintenance II
23183 - Electronics Technician Maintenance III
23260 - Fabric Worker
23290 - Fire Alarm System Mechanic
23310 - Fire Extinguisher Repairer
23311 - Fuel Distribution System Mechanic
23312 - Fuel Distribution System Operator
23370 - General Maintenance Worker
23380 - Ground Support Equipment Mechanic
23381 - Ground Support Equipment Servicer
23382 - Ground Support Equipment Worker
23391 - Gunsmith I
23392 - Gunsmith II
23393 - Gunsmith III
23410 - Heating, Ventilation And Air-Conditioning
Mechanic
23411 - Heating, Ventilation And Air Contditioning
Mechanic (Research Facility)
23430 - Heavy Equipment Mechanic
23440 - Heavy Equipment Operator
23460 - Instrument Mechanic
23465 - Laboratory/Shelter Mechanic
23470 - Laborer
23510 - Locksmith
23530 - Machinery Maintenance Mechanic
23550 - Machinist, Maintenance
23580 - Maintenance Trades Helper
23591 - Metrology Technician I
23592 - Metrology Technician II
23593 - Metrology Techniecian III
23640 - Millwright
23710 - Office Appliance Repairer
23760 - Painter, Maintenance
23790 ~ Pipefitter, Maintenance
23810 - Plumber, Maintenance
23820 - Pneudraulic Systems Mechanic
23850 - Rigger
23870 - Scale Mechanic
23890 - Sheet-Metal Worker, Maintenance
23910 - Small Engine Mechanic
23931 - Telecommunications Mechanic I
23932 - Telecommunications Mechanic II
23950 - Telephone Lineman
23960 - Welder, Combination, Maintenance
23965 - Well Driller
23970 - Woodcraft Worker
23580 - Woodworker
24000 - Personal Needs Occupations

24550

- Case Manager
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23.11
23.11

28.41

2 w7’y
14,43
28.62
21.66
20.49
27.98
27.43
29.12
30.68
21.04
22.91
19,38
25.09
21.32
21.43
28.41
21.74
23.11
19.38
22.54
25.20
26.28

27.69

24.16
22.91
24.85
23%93
14.98
23.21
25.43
24.69
18.27
24.85
26.18
27.48
28.19
22.96
21.75
25.89
24.52
25.20
25.20
22.54
22.91
20.49
29.95
31.55
30.15
22.91
22,91
25.20
19.38

17.64
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24570 ~ Child Care Attendant

24580 ~ Child Care Center Clerk

24610 - Chore Aide

24620 - Family Readiness And Support Services
Coordinator

24630 - Homemaker
Plant And System Cperations Occupations

25000 -
25010
25040
25070
25190
25210

27000 -
27004
27007
27008
27010
27030
27040
27070
27101
27102
27131
27132

ZH000 -
28041
28042
28043
28210
28310
28350
28510
28515
28630
28690

29000 -
28010
29020
28030
29041
29042

30000 ~
30010
30011
30012
30021
30022
30023
30030
30040
30051
30052
30081
30062
30063
30064
30081
30082
30083
30084
30085

Boiler Tender

Sewage Plant Operator
Stationary Engineer
Ventilation Equipment Tender
Water Treatment Plant Operator

Protective Service Occupations

Alarm Monitor

Baggage Inspector
Corrections Officer
Court Security Officer
Detection Dog Handler
Detention Officer
Firefighter

Guard I

Guard TI

Police Officer I
Police Qfficer II

Recreation Occupations

Carnival Equipment Operator

Carnival Equipment Repairer

Carnival Worker

Gate Attendant/Gate Tender

Lifeguard

Park Attendant (Aide)

Recreation Aide/Health Facility Attendant
Recreation Specialist

Sports Official

Swimming Pcol Operator

Stevedoring/Longshoremen Occupational Services

Blocker And Bracer
Hatch Tender

Line Handler
Stevedore 1
Stevedore II

Technical Occupations

Air Traffic Contreol Specialist, Center (HFQ) ({see 2}
Alxr Traffic Control Specialist, Station (HFO) (see 2)
Air Traffic Contreol Specialist, Terminal (HFO) (see 2)
Archeological Technician I

Archeological Technician I1

Archeological Technician 111

Cartographic Technician

Civil Engineering Technician

Cryogenic Technician I

Cryogenic Technician II

Drafter/CAD Operator I

Drafter/CAD QOperator II

Drafter/CAD Operator III

Drafter/CAD Operator IV

Engineering Technician I

Engineering Technician II

Engineering Technician iIlI

Engineering Technician IV

Engineering Technician V
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12.79
17.77
10.86
17.64

18.43

30.03
22.92
30.03
21.44
22.92

21.91
13.98
25.08
26.37
20.57
25.08
26.52
13,98
20.57
28.19
31.32

13.59
14.63

9.24
14,31
11.59
16.02
11.68
19.84
12.75
18.21

25.44
25.44
25,44
23.44
26.66

39.92
27.38
30.16
20,19
22.60
27.98
27.98
26.41
24.48
27.04
20.19
22.60
25.19
31.00
22.92
25.72
28.79
35.64
43.61
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30086
30090
300985
30210
30221
30222
30240
30361
30362
30363
30364
30375
30390
30395
30461
30462
30463
30491
30492
30493
30494
30495
30501
30502
30620

Surface

30621
31000 -
31010
31020
31030
31043
31260
31290
31310
31361
31362
31363
31364
995000 -
99020
98030
98050
99095
99130
99251
99252
99260
99310
99410
99510
98710
99711
99730
99810
89820
99830
99831
99832
99840
99841

Engineering Technician VI
Environmental Technician

Evidence Control Specialist

Laboratory Technician

Latent Fingerprint Technician I

Latent Fingerprint Technician II
Mathematical Technician
Paralegal/Legal Assistant I
Paralegal/Legal Assistant II
Paralegal/Legal Assistant TII
Paralegal/Legal Assistant IV
Petroleum Supply Specialist
Photo-Optics Technician

Radiation Control Technician

Technical Writer I

Technical Writer II

Technical Writer III

Unexploded Crdnance (UX0Q} Technician I
Unexploded Ordnance (UX0) Technician II
Unexploded Ordnance (UXQ) Technician III
Unexploded (UX0) Safety Escort
Unexploded (UX0O) Sweep Personnel
Weather Forecaster I

Weather Forecaster II

Weather Observer, Combined Upper Air Or (see 2)
Programs
Weather Observer, Senior (see 2}

Transportation/Mobile Equipment Operation Cccupations

Airplane Pilot

Bus Aide

Bus Driver

Driver Courier

Parking and Lot Attendant
Shuttle Bus Driver

Taxi Driver

Truckdriver, Light
Truckdriver, Medium
Truckdriver, Heavy
Truckdriver, Tractor-Trailer

Miscellaneous Occupations

Cabin Safety Specialist
Cashier

Desk Clerk

Embalmer

Flight Follawer
Laboratory Animal Caretaker I
Laboratory Animal Caretaker II
Marketing Analyst
Mortician

Pest Controller
Photofinishing Worker
Recycling Laborer
Recycling Specialist
Refuse Collector

Sales Clerk

Schoel Crossing Guard
Survey Party Chief
Surveying Aide

Surveying Technician
Vending Machine Attendant
Vending Machine Repairer

https://www.wdol.gov/wdol/scafiles/std/15-4281.txt?v=5

Page 7 of 11

52.76
27.41
22.10
23.38
31.51
34.81
28.94
21.36
26.47
32.36
39.16
27.04
27,98
27.04
24.12
29.52
35872
25.24
30.53
36.60
25.24
25.24
24.48
29.77
25,19

27.98

30.53
14.32
20,85
15.38
10.07
16.83
13.98
16.83
18.28
19.96
19.96

14.89
10.03
12.08
25.36
25.24
12,43
13.5%9
33.51
34.10
17.69
13.20
19.20
23.54
17.01
12,09
14.77
23.14
14.38
21.99
15.48
19.67
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99842 - Vending Machine Repairer Helper 15.48

Note: Executive Order (EO) 13706, Establishing Paid Sick Leave for Federal
Contractors, applies to all contracts subject to the Service Contract Act for which
the contract is awarded (and any scolicitation was issued) on or after January 1,
2017. 1If this contract is covered by the EO, the contractor must provide employees
with 1 hour of paid sick leave for every 30 hours they work, up to 56 hours of paid
sick leave each year. Employees must be permitted to use paid sick leave for their
own illness, injury or other health-related needs, including preventive care; to
assist a family member (or person who is like family to the employee) who is ill,
injured, or has other health-related needs, including preventive care; or for
reasons resulting from, or to assist a family member (or person who is like family
to the employee) who is the victim of, domestic violence, sexual assault, or
stalking. Additional information on contractor requirements and worker protections
under the EQ is available at www.dol.gov/whd/govcontracts.

ALL OCCUPATIONS LISTED ABOVE RECEIVE THE FOLLOWING BENEFITS:
HEALTH & WELFARE: $4.27 per hour or $170.80 per week or $740.13 per month

VACATION: 2 weeks paid vacation after 1 year of service with a contractor or
successor, 3 weeks after 5 years, and 4 weeks after 15 years. Length of service
includes the whole span of continuous service with the present contractor or
successor, wherever employed, and with the predecessor contractors in the
performance of similar work at the same Federal facility. (Reg. 29 CFR 4.173)

HOLIDAYS: A minimum of ten paid holidays per year: New Year's Day, Martin Luther
King Jr.'s Birthday, Washington's Birthday, Memorial Day, Independence Day,

Labor Day, Columbus Day, Veterans' Day, Thanksgiving Day, and Christmas Day. (A
contractor may substitute for any of the named holidays another day off with pay in
accordance with a plan communicated to the employees involved.) (See 29 CIR 4.174)

THE OCCUPATIONS WHICH HAVE NUMBERED FOOTNOTES IN PARENTHESES RECEIVE THE FOLLOWING:

1} COMPUTER EMPLOYEES: Under the SCA at section 8(b), this wage determination does
not apply to any employee who individually qualifies as a bona fide executive,
administrative, or professional employee as defined in 29 C.F.R. Part 541. Because
most Computer System Analysts and Computer Programmers who are compensated at a rate
not less than $27.63 (or on a salary or fee basis at a rate not less than $455 per
week) an hour would likely qualify as exempt computer professionals, (29 C.F.R. 541.
400) wage rates may not be listed on this wage determination for all occupations
within those job families. In addition, because this wage determination may not
list a wage rate for some or all occupations within those job families if the survey
data indicates that the prevailing wage rate for the occupation equals or exceeds
$27.63 per hour conformances may be necessary for certain nonexempt employees. For
example, if an individual employee is nonexempt but nevertheless performs duties
within the scope of one of the Computer Systems Analyst or Computer Programmer
occupations for which this wage determination does not specify an SCA wage rate,
then the wage rate for that employee must be conformed in accordance with the
conformance procedures described in the conformance note included on this wage
determination.

Additionally, because job titles vary widely and change quickly in the computer

industry, job titles are not determinative of the application of the computer
professional exemption. Therefore, the exemption applies only to computer employees
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who satisfy the compensation reguirements and whose primary duty consists of:

(1) The application of systems analysis techniques and procedures, including
consulting with users, to determine hardware, software or system functional
specifications;

(2} The design, development, documentation, analysis, creation, testing or
modification of computer systems or programs, including prototypes, based on and
related to user or system design specifications;

{3) The design, documentation, testing, creation or modification of computer
programs related to machine operating systems; or

(4) A combination of the aforementioned duties, the performance of which
requires the same level of skills. (29 C.F.R. 541.400}.

Z) AIR TRAFFIC CONTROLLERS AND WEATHER OBSERVERS - NIGHT PAY & SUNDAY PAY: If you
work at night as part of a regular tour of duty, you will earn a night differential
and receive an additional 10% of basic pay for any hours worked between 6pm and 6Gam.
If you are a full-time employed (40 hours a week) and Sunday is part of your
regularly scheduled workweek, you are paid at your rate of basic pay plus a Sunday
premium of 25% of your basic rate for each hour of Sunday work which is not overtime
{i.e. occasional work on Sunday outside the normal tour of duty is considered
overtime work).

** HAZARDOUS PAY DIFFERENTIAL **

An 8 percent differential is applicable to employees employed in a poesition that
represents a high degree of hazard when working with or in close proximity to
ordnance, explosives, and incendiary materials. This includes work such as
screening, blending, dying, mixing, and pressing of sensitive ordnance, explosives,
and pyrotechnic compositions such as lead azide, black powder and photoflash powder.
All dry-house activities involving propellants or explosives., Demilitarization,
modification, renovation, demolition, and maintenance operations on sensitive
ordnance, explosives and incendiary materials. All operations involving re-grading
and cleaning of artillery ranges. :

A 4 percent differential is applicable to employees employed in a position that
represents a low degree of hazard when working with, or in close proximity to
ordnance, (or employees possibly adjacent to) explosives and incendiary materials
which involves potential injury such as laceration of hands, face, or arms of the
employee engaged in the operation, irritation of the skin, minor burns and the like;
minimal damage to immediate or adjacent work area or equipment being used. All
operations involving, unloading, storage, and hauling of ordnance, explosive, and
incendiary ordnance material other than small arms ammunition. These differentials
are only applicable to work that has been specifically designated by the agency for
ordnance, explosives, and incendiary material differential pay.

** UNIFORM ALLOWANCE **

If employees are required to wear uniforms in the performance of this contract
(either by the terms of the Government contract, by the employer, by the state or
local law, etc.), the cost of furnishing such uniforms and maintaining (by
laundering or dry cleaning) such uniforms is an expense that may not be borne by an
employee where such cost reduces the hourly rate below that required by the wage
determination., The Department of Labor will accept payment in accordance with the
following standards as compliance:

The contractor or subcontractor is required to furnish all employees with an
adequate number of uniforms without cost or to reimburse employees for the actual
cost of the uniforms. In addition, where uniform cleaning and maintenance is made
the responsibility of the employee, all contractors and subcontractors subject to
this wage determination shall (in the absence of a bona fide collective bargaining
agreement providing for a different amount, or the furnishing of contrary
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affirmative proof as to the actual cost), reimburse all employees for such cleaning
and maintenance at a rate of $3.35 per week {(or $.67 cents per day). However, in
those instances where the uniforms furnished are made of "wash and wear"

materials, may be routinely washed and dried with other persecnal garments, and do
not require any special treatment such as dry cleaning, daily washing, or commercial
laundering in order to meet the cleanliness or appearance standards set by the terms
of the Government contract, by the contractor, by law, or by the nature of the work,
there is no requirement that employees be reimbursed for uniform maintenance costs.

** SERVICE CONTRACT ACT DIRECTORY OF QCCUPATIONS **

The duties of employees under job titles listed are those described in the
"Service Contract Act Directory of Occupations”, Fifth Edition (Revision 1),
dated September 2015, unless otherwise indicated.

** REQUEST FOR AUTHORIZATION OF ADDITIONAL CLASSIFICATION AND WAGE RATE, Standard
Form 1444 (SF-1444) *+*

Conformance Process:

The contracting officer shall require that any class of service employee which is
not listed herein and which is to be employed under the contract (i.e., the work to
be performed is not performed by any classification listed in the wage
determination), be classified by the contractor so as to provide a reasocnable
relationship (i.e., appropriate level of skill comparison) between such unlisted
classifications and the classifications listed in the wage determination (See 29 CFR
4.6(b} (2} {i)). Such conforming procedures shall be initiated by the contractor
prior to the performance of contract work by such unlisted class(es) of employees
(See 29 CFR 4.6(b) (2){ii)}. The Wage and Hour Division shall make a final
determination of conformed classification, wage rate, and/or fringe benefits which
shall be paid to all employees performing in the classification from the First day
of work on which contract work is performed by them in the classification. Failure
to pay such unlisted employees the compensation agreed upon by the interested
parties and/or fully determined by the Wage and Hour Division retroactive to the
date such class of employees commenced contract work shall be a violation of the Act
and this contract. (See 29 CFR 4.6(b)(2)(v)}). When multiple wage determinations are
included in a contract, a separate SF-1444 should be prepared for each wage
determination to which a class{es) is to be conformed.

The process for preparing a conformance request is as follows:

1) When preparing the bid, the contractor identifies the need for a conformed
occupation({s) and computes a proposed rate({s}.

2) After contract award, the contractor prepares a written report listing in order
the proposed classification title(s), a Federal grade equivalency (FGE) for each
proposed classification(s), job description(s), and raticnale for proposed wage
rate(s), including information regarding the agreement or disagreement of the
authorized representative of the employees involved, or where there is no authorized
representative, the employees themselves. This report should be submitted te the
contracting officer no later than 30 days after such unlisted class{es) of employees
performs any contract work.

3) The contracting officer reviews the proposed actien and promptly submits a report
of the action, together with the agency's recommendaticns and pertinent

information including the position of the contractoer and the employees, to the U.S.
Department of Labor, Wage and Hour Division, for review (See 29 CFR 4.6(b)(2)(ii)).

4} Within 30 days of receipt, the Wage and Hour Division approves, modifies, or

disapproves the action via transmittal to the agency contracting officer, or
notifies the contracting officer that additional time will be required to process
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the request.

5) The contracting officer transmits the Wage and Hour Division's decision to the
contractor.

6) Each affected employee shall be furnished by the contractor with a written copy
of such determination or it shall be posted as a part of the wage determination (See
29 CFR 4.6(b){2) (iii)).

Information required by the Regulations must be submitted on SF-1444 or bond paper.

When preparing a conformance request, the "Service Contract Act Directory of
Occupations™ should be used to compare job definitions to ensure that duties
requested are not performed by a classification already listed in the wage
determination. Remember, it is not the job title, but the required tasks that
determine whether a class is included in an established wage determination.
Conformances may not be used to artificially split, combine, or subdivide
classifications listed in the wage determination (See 29 CFR 4.152(c) (1)).
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